
2022 MUNICIPAL ELECTION  
COUNCIL CANDIDATE NOMINATION & INFORMATION 

PACKAGE 
CONTENTS: 

1. Welcome letter from the Town Clerk
2. 2022 Province of Ontario Council Candidate’s Guide
3. 2022 Town of Ajax Council Candidate’s Guide
4. Ajax Use of Alternative Voting Methods Procedures
5. Ajax Use of Corporate Resources for Election Purposes Policy
6. Ajax Ward Maps and Street Index
7. Letter to Financial Institutions – Opening of Candidate’s Bank Account
8. Access to Residential Premises – Summary Letter
9. Town of Ajax Forms:

a. Candidate Information & FOI Release Form (Form LIS-102)
b. Withdrawal of Nomination Form (Form LIS-003)
c. Appointment of Agent Form (Form LIS-113)
d. Appointment of Scrutineers Form (Form LIS-114)

10. By-laws:
a. By-Law 056-2020 – Campaign Contribution Rebate Program
b. By-Law 006-2021 – Election Sign By-law
c. By-Law 070-2021 – Compliance Audit Committee Terms of Reference

Note: 

Supplementary information, forms and reminders will be forwarded to all registered 
candidates via e-mail as they are finalized. 

The information provided in this package is prepared for convenience only.  For 
complete and accurate information, please refer to applicable provincial legislation.  The 
onus is on persons intending to run for office to ensure they are qualified and that all 
forms being submitted are complete and accurate.  Only one copy of each component is 
provided unless otherwise specified.  The candidate is responsible for making additional 
copies. 



 

 

Legislative & 
Information Services 
Tel. 905-683-4550 
Fax. 905-683-1061 

TOWN OF AJAX 
65 Harwood Avenue South  

Ajax  ON  L1S 2H9 
www.ajax.ca 

 

May 2, 2022 
 

Town of Ajax 2022 Municipal Election Nomination Package 
 
Dear Candidate, 
 
The Official Voting Day for the 2022 Municipal Election is Monday, October 24, 2022, however, 
thanks to the town’s employment of internet voting, electors will be able to cast a ballot for 8 full 
days between October 17th at 10 a.m. and October 24th at 8:00 p.m. The successful candidates 
in this election will serve from November 15, 2022 to November 14, 2026. 
 
This package will provide you with some information regarding the municipal electoral process 
as well as Town policies and programs. 
 
Before commencing your campaign, please remember that your nomination must be registered, 
and your fee submitted, prior to raising funds or incurring expenses. Following the registration of 
your nomination, it is advisable that you review the Town of Ajax 2022 Municipal Election 
Candidate’s Guide provided in this package as well as the Municipal Elections Act, 1996 
(available at https://www.ontario.ca/laws/statute/96m32) in order to fully understand the 
legislative requirements and responsibilities associated with your candidacy. Election staff are 
available to provide assistance and guidance where possible, however, in relation to many 
financial and legal responsibilities you may be directed to consult with the Ministry of Municipal 
Affairs and Housing and/or your own legal counsel. As a candidate, you are solely responsible 
for ensuring that all legislative requirements associated with your candidacy are met. 
 
Ajax adopted a new three-ward system which began with the 2018 term of office. For your 
convenience, maps of all the wards are included in this package, including an index of all streets 
in each ward. If you have any questions about the ward system or composition of Council for the 
2022-2026 term, please contact Mr. Harras at the phone number or e-mail address listed above. 
 
Following the submission of your nomination forms, please ensure that we have your current e-
mail address and contact information on file as there will be several supplementary additions 
and communications to this package. Many important election related reminders and 
documentation will be forwarded to all candidates via e-mail throughout the campaign period. 
On behalf of the Town of Ajax, I would like to wish you good luck in your campaign and thank 
you for your interest in serving the residents of Ajax. 
 
 
 
Yours truly, 
 
 
 
Nicole Cooper 
Town Clerk / Returning Officer 
 

https://www.ontario.ca/laws/statute/96m32




 

 

     
     
 

 
  

 

  
     

 

  

    

   

     

 
    

  

   

 

  

  
  

   
 

 
 

 

2022 Candidates’ Guide – Ontario 
municipal council and school board 
elections 
This guide provides information to candidates for the 2022 municipal council and school board 
elections. The information also applies to any by-elections that may be held during the 2022-
2026 council and school board term. 

This guide is not meant to replace provincial legislation. It provides general information about the 
rules contained in the Municipal Elections Act, 1996 and other legislation and regulations, such 
as: 

• Municipal Act, 2001 

• City of Toronto Act, 2006 

• Education Act 

New election rules for 2022 
Nominations may be filed electronically if permitted by your municipal clerk. Contact your 
municipal clerk to find out if nominations can be filed electronically in your municipality, and for 
information about how to file your nomination. 

The deadline for filing your nomination is August 19, 2022 at 2 p.m. 

The council and school board term of office will run from November 15, 2022 to November 14, 
2026. 

Contact us 
If you have further questions or would like to give feedback on this Guide, please contact us 
at mea.info@ontario.ca. 

You can also contact your regional Municipal Services Office at the Ministry of Municipal Affairs 
and Housing. 

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_96m32_e.htm
http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_01m25_e.htm
http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_06c11_e.htm
http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90e02_e.htm
https://www.ontario.ca/page/list-ontario-municipalities
https://www.ontario.ca/page/list-ontario-municipalities
mailto:mea.info@ontario.ca
https://www.ontario.ca/page/find-your-municipal-services-office
https://www.ontario.ca/page/find-your-municipal-services-office
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General information 
Every four years, voters across Ontario elect municipal councillors and school board trustees. 

The Province of Ontario sets out common rules that all candidates and voters must follow. 
However, municipalities are responsible for conducting elections to their council and for 
conducting the election of school trustees to Ontario’s school boards. This guide contains 
information about the rules that are the same for all municipal elections, such as who is eligible 
to run for office, and rules about campaign spending. 

Your municipality may have specific rules on issues such as: 

• where and when election signs may be displayed 

• whether campaign activities may occur on municipal property 

• whether those who make contributions to candidates may receive a rebate 

Contact your municipal clerk if you have questions about the election in your municipality. 

To learn more about the duties of municipal councillors and the role of council, please see the 
Ontario Municipal Councillor’s Guide. 

The municipal clerk 
Every municipality has a municipal clerk who is in charge of running the election. 

Contact the municipal clerk if you are interested in becoming a candidate. You must file any 
election forms, such as the nomination form and campaign financial statements, with your 
municipal clerk. The clerk is also responsible for providing information about spending limits and 
filing deadlines to candidates. 

If your municipality does not have a website you could visit or contact your municipality’s offices 
for more information. 

Public health and safety at the voting place 

The municipal clerk is responsible for setting up and running the voting places used in a 
municipal election. The clerk must follow any provincial or local public health measures that are 
in effect. They may also put in place additional procedures that they consider necessary for 
conducting the election. If you have questions about public health and safety at the voting place, 
you should contact your municipal clerk. 

Emergency declaration by the clerk 

If the municipal clerk believes that circumstances have arisen that prevent the election from 
being conducted appropriately, they may declare an emergency. This declaration is specific to 
the election and separate from an emergency that may be declared by the municipality or the 
province. 
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Once the clerk has declared an emergency, they can decide what arrangements to make to 
allow the election to proceed appropriately. The arrangements that the clerk makes will depend 
on the nature of the emergency. 

If your municipal clerk has declared an emergency in relation to an election or by-election in your 
municipality, you should contact the clerk for information about the arrangements that they have 
put in place and how those arrangements may affect voting and campaigning. 

2022 Candidates’ Guide | 2 



 

  

     

    

     
    

   
 

    
    

 

    
    

    
    

 

     
    

   
 

      
      

 

 
   

   

 

  

   

     
  

  

     

   

 

Eligibility to run for election 
Running for municipal council 
To run for a position on council you must be eligible to vote in that municipality. On the day you 
file your nomination, you must be a Canadian citizen aged 18 or older, and qualify as a resident 
or non-resident elector. For more information about eligibility to vote, please see the 2022 
Voters’ Guide. 

You must be eligible to hold office on the day you file your nomination. For example, a person 
who is 17 years old but will turn 18 before nomination day must wait until they have turned 18 to 
file their nomination. 

If your municipality has wards, you can run in any ward – you do not have to live in a particular 
ward in order to be its councillor. However, if you run in a ward where you do not live, you will 
not be able to vote for yourself. Having a campaign office or a business in a ward where you 
would not otherwise be eligible to vote does not make you eligible to vote in that ward. 

Municipal employees 

You cannot work for a municipality and be on its council at the same time. If you are an 
employee of a municipality and you want to run for office on that municipality’s council, you must 
take a leave of absence that begins the day you are nominated. If you are elected, you must 
resign from your job. 

If you are an employee of a municipality and you want to run for office in a different municipality, 
you do not have to take a leave of absence or resign. However, you should check with your 
employer to see if there are any policies in place that could affect you. 

If you are an employee of an upper-tier municipality, you can run for office in a lower-tier 
municipality without taking a leave of absence or resigning unless being elected to the lower tier 
council means that you would also be a member of the upper-tier council. 

Who is not eligible? 

The following people are disqualified from being elected to municipal office: 

• any person who is not eligible to vote in the municipality 

• an employee of a municipality who has not taken an unpaid leave of absence and 
resigned (see above) 

• a judge of any court 

• an MP, an MPP or a senator 

• an inmate serving a sentence in a penal or correctional institution 
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Running for school board trustee 
To run for a trustee position on a school board you must be a resident within the jurisdiction of 
the board and you must be eligible to vote in a school board election. On the day you file your 
nomination, you must be a Canadian citizen aged 18 or older and you must meet any other 
qualifications to vote for the school board (for example, being a Roman Catholic, or holding 
French language rights). For more information about eligibility to vote, please see the 2022 
Voters’ Guide. 

Additional information about French-language rights is available from the Ministry of Education. 

School board employees 

You cannot work for a school board and be a trustee in Ontario at the same time. 

If you are an employee of any Ontario school board and you want to run for a trustee position on 
any school board in the province, you must take an unpaid leave of absence that begins the day 
you are nominated. If you are elected, you must resign from your job. 

Municipal officials 

If you are a clerk, deputy clerk, treasurer or deputy treasurer of a municipality within the 
jurisdiction of a school board, you are not permitted to run for office as a trustee of that board 
unless you take a leave of absence. If you are elected, you must resign from your job. 

Who is not eligible? 

The following people are disqualified from being elected as a school trustee: 

• any person who is not eligible to vote in the school board election 

• an employee of a school board or a municipal official who has not taken an unpaid leave 
of absence and resigned (see above) 

• a judge of any court 

• an MP, an MPP or a senator 

• an inmate serving a sentence in a penal or correctional institution 

Note for MPs, MPPs and senators 
If you are an MP, MPP or senator, you may file your nomination for municipal or school board 
office without resigning your current seat in parliament, the legislature or the senate. However, 
you must resign your seat by the close of nominations (2 p.m. on Friday August 19, 2022). If you 
are a federal or provincial cabinet minister, you must step down from cabinet prior to filing your 
nomination and must resign your seat by the close of nominations. 

If you have not resigned by nomination day, your nomination will be rejected and your name will 
not appear on the ballot. 
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Nominations 
Filing your nomination 
To file your nomination you must give the following to your municipal clerk: 

• a completed nomination form (Form 1) 

• the nomination fee 

• completed endorsement of nomination forms (Form 2)** 

**If you are running for municipal council and your municipality has more than 4,000 electors, 
you must submit original endorsement signatures from 25 people who are eligible to vote in the 
municipality. Candidates for school board trustee and candidates for municipal council in 
municipalities with 4,000 or fewer electors do not have to submit endorsement signatures. 

When you fill out the nomination form, write down your name as you want it to appear on the 
ballot. If you normally go by a different name than your legal first name, you may use that name 
provided that the clerk agrees. 

You do not have to provide all of your names under the box entitled “Given Name(s)” on the 
form. Only provide the one(s) that you want to appear on the ballot. If your legal name is a single 
name you do not have to provide any given names. 

Clerks can decide to allow nominations to be filed electronically. If your municipality allows 
electronic filing, contact the clerk for more information about how to file your nomination. 

If electronic filing is not allowed in your municipality, you must file the nomination form that you 
have signed – the form may not be a copy and may not be scanned and submitted 
electronically. You must file the nomination form in person or have an agent file it on your behalf. 

The clerk may require you to show identification or fill in an additional form to prove that you are 
eligible to be nominated. If an agent is going to file the form on your behalf you should check 
with the clerk to see if you are required to provide identification or additional paperwork. 

Your campaign period begins when the clerk has received your nomination. If you file your 
nomination electronically at a time when the clerk’s office is not open, you may have to wait to 
begin your campaign. You should contact the clerk for more information. 

The nomination fee 
The fee to file a nomination is $200 to run for head of council and $100 for all other positions. 
This fee must be paid to the clerk at the time you submit your nomination form. 

Your nomination fee will be refunded if you file your campaign financial statement by the 
deadline. 
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Endorsement signatures 
If you are running for municipal council in a municipality that has more than 4,000 electors, you 
must submit 25 original signatures endorsing your nomination. 

You must use Form 2 to collect the endorsement signatures. 

Anyone providing an endorsement signature must also fill in their name and address, including 
the postal code. 

Anyone providing an endorsement signature must be eligible to vote in the municipality on the 
day that they signed the endorsement. In addition to their endorsement, they will also be 
required to sign a declaration that they are eligible to vote in the municipality. 

A person who is eligible to vote in the municipality may provide endorsements to as many 
candidates as they would like and may endorse candidates for any office on the municipal 
council. A person who is running for a ward councillor office may submit signatures from voters 
who do not live in that ward. 

Collection of signatures should be undertaken safely by following guidance related to and in 
compliance with all applicable laws and emergency orders, as well as any guidance and safety 
standards established by the province for COVID-19. These measures are intended to keep 
Ontarians safe. 

If you submit 25 original endorsement signatures and find out later that a person (or persons) 
was not eligible to vote on the day that they signed the endorsement, you will not lose your 
nomination. The person who supplied false information (by declaring that they were eligible to 
endorse your nomination when they were not eligible) could be subject to prosecution. 

If the clerk has allowed electronic filing, you must still collect the endorsement signatures in 
person. You can submit an electronic copy of the forms when you file your nomination. You must 
keep the forms with the original signatures as part of your campaign records. 

School board trustee candidates are not required to submit endorsement signatures. 

The Endorsement of Nomination Form (Form 2) is a public document. Endorsements of 
candidates cannot be revoked if the document has already been filed with the clerk. 

Deadline to file your nomination 
The nomination period begins on May 1, 2022. As May 1 is a Sunday, you may not be able to 
file your nomination until May 2, 2022 when the clerk’s office is open. The last day to file a 
nomination is Friday, August 19, 2022 by 2 p.m. 

The clerk has until 4 p.m. on Monday, August 22, 2022 to certify or reject your nomination. The 
clerk must be satisfied that you are eligible to run in order to certify your nomination. If your 
nomination is not certified, your name will not appear on the ballot. 
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Where to file 
If you are running for council office in a single-tier or lower-tier municipality (city, town, township, 
village, etc.), you must file your nomination with the clerk of that municipality. 

If you are running for an office in an upper-tier municipality (region or county) that does not also 
sit on a lower-tier council, you must file your nomination with the clerk of the upper-tier 
municipality. For example, a person running for chair of Durham Region would file their 
nomination with the clerk of Durham Region rather than the clerk of a lower-tier municipality 
such as Oshawa or Pickering. 

If you are running for a school trustee position that represents more than one municipality, 
contact your municipal clerk for information about where to file your nomination. 

Changing your mind – withdrawal 
If you decide to withdraw your nomination, you must notify the clerk in writing by the close of 
nominations (2 p.m. August 19, 2022). 

If you withdraw your nomination, you are still required to file a campaign financial statement 
covering all the financial transactions you made in your campaign. 

If your campaign did not have any financial transactions, you must file a financial statement 
reporting this. Your nomination fee will be refunded by the clerk if you file your financial 
statement by the deadline. 

Changing your mind – running for a different office 
You can only run for one office at a time. If you decide to run for a different office, your first 
nomination is deemed to be withdrawn when you file your second nomination. 

If you decide to run for a different office on the same council or school board, and both offices 
are elected at large (for example, an office such as the mayor, which everyone in the 
municipality may vote for), everything (contributions, expenses, etc.) from your first campaign is 
simply transferred to your second campaign. 

Example: 

You file your nomination to run for deputy mayor on May 12, 2022. During the summer you 
decide to run for mayor instead, and file your second nomination form on June 29, 2022. 

• Your first nomination for deputy mayor is deemed to be withdrawn. 

• The nomination fee you paid on May 12 is transferred to your second nomination (in this 
case, you would have to pay an additional $100 to make up the $200 fee to run for head 
of council). 
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• You do not have to submit new endorsement signatures. Your initial 25 original 
endorsement signatures still qualify since you withdrew and filed a nomination for a 
different office on the same municipal council. 

• Your campaign for mayor is deemed to have started on May 12. 

• Any campaign contributions or expenses that occurred prior to June 29 are transferred to 
your mayoral campaign. 

• You must file one campaign financial statement covering your campaign finances from 
May 12 until January 3, 2023. 

• Your nomination fee will be refunded if you file your campaign financial statement by the 
filing deadline. 

If you decide to run for a different office on the same council or school board, and one or both of 
the offices is elected by ward, then you must keep the two campaigns separate. 

Example: 

You file your nomination to run for mayor on May 12, 2022. During the summer you decide to 
run for councillor in ward 1 instead and file your second nomination form on June 29, 2022. 

Your first nomination for mayor is deemed to be withdrawn, and your campaign for mayor ends. 
You may not transfer any contributions or expenses from your mayoral campaign to your ward 
councillor campaign. 

• You must pay a separate nomination fee when you file your nomination for ward 
councillor. 

• You do not have to submit new endorsement signatures. Your initial 25 original 
endorsement signatures still qualify since you withdrew and filed a nomination for a 
different office on the same municipal council. 

• You must file a campaign financial statement covering your campaign for mayor (May 12 
to June 29) – your first nomination fee will be refunded if you file this financial statement 
by the filing deadline. 

• You must file a separate campaign financial statement covering your campaign for ward 
councillor (June 29 to January 3) – your second nomination fee will be refunded if you file 
this financial statement by the filing deadline. 

If you decide to run for office on a different council or school board, then you must keep the two 
campaigns separate. If you decide to run for council in a municipality that has more than 4,000 
electors, you will need to submit original endorsement signatures from electors eligible to vote in 
that municipality. If you are unsure if the municipality has more than 4,000 electors, you should 
contact the municipal clerk. 

Example: 

You file your nomination to run for school board trustee on May 12. During the summer you 
decide to run for councillor instead, and file your second nomination form on June 29, 2022. 
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• Your first nomination for school board trustee is deemed to be withdrawn. 

• You are required to pay a nomination fee when you file your nomination for ward 
councillor. 

• If the municipality where you are running for ward councillor has more than 4000 electors, 
you must submit 25 endorsement signatures. 

• Your campaign for school board trustee ends. You may not transfer any contributions or 
expenses from your trustee campaign to your ward councillor campaign . 

• You must file a campaign financial statement covering your campaign for school board 
trustee (May 12 to June 29) – your first nomination fee will be refunded if you file this 
financial statement by the filing deadline. 

• You must file a separate campaign financial statement covering your campaign for ward 
councillor (June 29 to January 3) – your second nomination fee will be refunded if you file 
this financial statement by the filing deadline. 

Acclamations 
If there is only one certified candidate running for an office at 4 p.m. on Monday, August 22, that 
candidate will be declared elected by acclamation. Similarly, in a municipality where multiple 
candidates are elected at large, if the number of certified candidates is the same as or less than 
the number of offices, those candidates will be declared elected by acclamation. 

If you are elected by acclamation, you must still file a campaign financial statement. 

Additional nominations 
If there are positions that no candidates have run for or positions that are still vacant after the 
candidates who did run have been acclaimed, the clerk will call for additional nominations. 

Additional nominations for the remaining vacant seats must be filed between 9 a.m. and 2 p.m. 
on Wednesday, August 24, 2022. The clerk must either certify or reject each nomination by 4 
p.m. on Thursday, August 25, 2022. 
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Campaigning 
Signs 
Your municipality may have rules about when you can put up campaign signs and how signs 
may be displayed on public property. 

All of your campaign signs and other advertising must identify that you are responsible for the 
sign. This is so that people seeing the sign or advertisement can tell that it is from your 
campaign, rather than from a third party advertiser. 

Please see Leftover campaign inventory (page 23) if you plan to reuse signs from the last 
election. 

You are responsible for ensuring that your campaign signs are removed after voting day. Your 
municipality may require a sign deposit or have penalties for failing to remove your signs. 
Contact your local clerk for more information. 

You are entitled to have your nomination fee refunded if you file your campaign financial 
statement by the filing deadline. The clerk cannot make removing your signs a condition for 
receiving your refund. 

Getting information out 
It is up to you to provide voters with information about you as a candidate and about your 
campaign. The municipal clerk is not responsible for providing your contact information to voters. 

All candidates’ debates 
The Municipal Elections Act, 1996 does not require candidate debates to be held, and the 
municipal clerk is not responsible for organizing meetings or debates. Debates can be organized 
by community groups, media outlets, candidates or any other interested persons. 

Joint campaigns / running on a slate 
There is nothing in the Municipal Elections Act, 1996 that would prevent like-minded candidates 
from campaigning on the same platform or identifying themselves as a group or slate. However, 
each candidate must keep their campaign finances separate and any joint expenses (for 
example, signs with two candidates’ names on them) must be divided between the campaigns. 

For information on campaign finance rules please see Campaign Finance (page 16). 
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Third party advertising 
General information 
There are rules for third party advertising in Ontario’s municipal council and school board 
elections. 

A third party advertisement is an ad that supports, promotes or opposes a candidate or a “yes” 
or “no” answer to a question on the ballot. 

The meaning of “third party” in this context means a person or entity who is not a candidate. 
Eligible individuals, corporations and trade unions can register to be third party advertisers. Third 
party advertising is separate from any candidate’s campaign and must be done independently 
from a candidate. 

Third party advertisers who want to spend money on advertisements during the election must 
register with the municipal clerk and must file a financial statement. 

For more information about third party advertising rules, including eligibility, spending limits and 
enforcement, see the Third Party Advertisers’ Guide. 
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On voting day 
Campaigning on voting day 
The Municipal Elections Act, 1996 does not prohibit campaigning on voting day. While there are 
restrictions on advertising for federal and provincial elections on voting day, these “blackouts” do 
not exist for municipal council and school board elections. 

The Act prohibits the display of campaign material inside a voting place. The “voting place” could 
include the entire property of a building that has a voting place inside it, including the parking lot. 
You are not allowed to have campaign brochures, campaign buttons, signs or any other material 
inside the voting place. 

Remaining in a voting place 
As a candidate, you are allowed to stay in a voting place to observe but you are not allowed to 
interfere with voters, attempt to influence how they vote or ask a voter how they voted. 
Scrutineers may also stay in the voting place. 

You and your scrutineers are entitled to be in the voting place 15 minutes before it opens and to 
inspect the ballot boxes, the ballots and any other papers or forms relating to the vote. However, 
you may not delay the opening of the voting place. 

You and your scrutineers are entitled to place a seal on the ballot box so that ballots put in the 
box cannot be removed without breaking your seal. 

Note: If you have been acclaimed, you are not allowed to be in the voting place or to appoint 
scrutineers. 

Scrutineers 
You may appoint a scrutineer for each ballot box in a voting place. You do not have to appoint 
that many scrutineers, or any scrutineers at all. If you have appointed one scrutineer for each 
ballot box, a scrutineer must leave while you are in the voting place. 

Scrutineers may observe but they are not allowed to interfere with voters, attempt to influence 
how they vote, or ask a voter how they voted. 

You must provide each of your scrutineers with an appointment in writing. Scrutineers may be 
required to show their appointment document to election officials at the voting place. 

Scrutineers may be required to take an oath of secrecy. 

There are no general restrictions on who you can appoint as a scrutineer (for example, a 
scrutineer can be any age and does not have to be a citizen). However, an acclaimed candidate 
cannot be appointed as a scrutineer for another candidate. 
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Counting votes 
If your municipality is using voting machines or vote counting equipment, the clerk must have the 
processes and procedures for use of this equipment in place by June 1, 2022. If vote counting 
equipment is used, the clerk will be able to provide you with information on how the votes will be 
counted and how many scrutineers may be present. 

The vote count begins immediately after the close of voting at on October 24, 2022 at 8 p.m. 

If the votes are counted manually, you and your scrutineers are entitled to view the ballots as 
they are counted, but you cannot touch the ballots. You and your scrutineers may object to a 
ballot or how it is counted (for example, if it is unclear who the vote is for or if the ballot has extra 
markings on it). The deputy returning officer is responsible for deciding whether to accept the 
objection and must keep a list of all the objections raised. 

Results 
After the votes have been counted, the deputy returning officer will prepare a statement showing 
the results and seal all the other election documents, including the ballots, inside the ballot box. 
You and your scrutineers are entitled to put your or their own seal on the ballot box at this time, 
and are entitled to sign the statement showing the results. 

The sealed ballot box and the statement of the results will then be delivered to the municipal 
clerk, who will compile the results and declare who has been elected. 

Note: results announced on voting night are unofficial. It may take the clerk a few days or more 
to make the official declaration. 
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After voting day 
Recounts 
The Municipal Elections Act, 1996 requires an automatic recount only if the votes are tied. 

Your municipal council or school board may have a policy in place that sets out other specific 
circumstances under which the clerk must conduct an automatic recount. For example, a council 
may decide that if two candidates are within 10 votes of each other, an automatic recount will be 
held. The policy must be adopted at least 60 days before voting day. 

A municipal council or school board may also order a recount within 30 days after the clerk has 
officially declared the results of the election. If you feel there should be a recount, you must 
either persuade council (or the school board) to order one or you may apply to the Superior 
Court of Justice to request that a judge order a recount. This application may be made by any 
eligible elector, and must be made within 30 days of the clerk declaring the results of the 
election. 

Recounts must be conducted in the same way that the votes were originally counted, unless the 
recount is ordered by the court. For example, if the votes were counted by a vote tabulator, they 
may not be counted by hand during the recount. 

If the recount is ordered by the court, the judge may order that the votes be counted in a 
different manner if the judge believes that the way the votes were counted the first time was an 
issue. 

Tied votes 
If two or more candidates get the same number of votes and they cannot all be elected, there is 
an automatic recount. The recount must be held within 15 days of the clerk declaring the results 
of the election. If you are one of the candidates in the tie, you are entitled to be present at the 
recount. 

If the recount shows that there is still a tie, then the legislation states that the clerk will choose 
the winner by lot. This means putting the names of the tied candidates into a hat (or other 
suitable container) and drawing the name of the winner. 

Wrapping up your campaign 
After voting day, remove any election signs that have been put up and take down your campaign 
website, if you have one. If you would like to keep using your website, remove any references to 
the campaign. Websites that say “Vote for me” which are left up for years after the election can 
make it look like you are attempting to campaign for the next election early. 

Usually, campaigns must end on December 31. However, since December 31, 2022 is a 
Saturday, the deadline moves to January 3, 2023. Your campaign must end on January 3, 2023 
unless you have a deficit and inform the clerk in writing that you are going to extend your 
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campaign. Once your campaign has ended, you should close your campaign bank account and 
prepare your campaign financial statement. 

Financial statements must be filed with the clerk by 2 p.m. on Friday, March 31, 2023. 

Term of office 
The council and school board term of office will run from November 15, 2022 to November 14, 
2026. 
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Campaign finance 
General information 

Record keeping 

You are responsible for keeping records of the financial activities related to your campaign. 
The Municipal Elections Act, 1996 does not require you to use any specific accounting system. 
You may want to consult with an auditor or an accountant early in your campaign to make sure 
that you are using a bookkeeping and accounting system that will suit your needs. 

You should also look through the campaign financial statement (Form 4) that you will be 
required to file to make sure that you are keeping records of all the information that must be 
included on the statement. 

You are required to keep all of your campaign financial records until November 15, 2026 when 
the next council or school board takes office. 

You must keep the following campaign records: 

• receipts issued for every contribution including when you accepted the contribution and 
the date you issued the receipt (remember to issue receipts to yourself for any 
contributions you make) 

• the value of every contribution, whether it is in the form of money or goods or services, 
and the contributor’s name and address 

• all expenses, including the receipts obtained for each expense 

• any claim for payment of an expense that the campaign disputes or refuses to pay 

• the funds raised and expenses incurred from each separate fundraising event or activity 

• the terms of any loan received from a bank or other recognized lending institution 

Campaign period 

You may accept contributions or incur campaign expenses during your campaign period only. 

Your campaign period begins on the day the clerk receives your nomination. 

In most cases, your campaign will end on January 3, 2023. Exceptions are if you: 

• withdrew your nomination, your campaign ends on the date you informed the clerk in 
writing that you wanted to withdraw 

• were not certified as a candidate and your name did not appear on the ballot, your 
campaign ends on nomination day (August 19, 2022) 
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• know you will not have any more financial activity, you can end your campaign at any 
time after voting day and before January 3, 2023 

If you have extended your campaign to pay down a deficit, the end date for the extended 
campaign period will be the earliest of: 

• the day you notify the clerk in writing that you will be ending your campaign and not 
accepting any more contributions 

• June 30, 2023 

Bank account 

You must open a bank account exclusively for your campaign if you accept any contributions of 
money (including contributions from yourself or your spouse) or incur any expenses. You do not 
have to open a campaign bank account if you do not spend any money and do not receive any 
contributions of money. If you receive contributions of goods or services, but no contributions of 
money, you do not have to open a campaign bank account. 

You cannot use your personal bank account for campaign finances, even if you are planning a 
very small campaign. 

All contributions – including contributions you make to yourself – must be deposited into the 
campaign bank account. All expenses must be paid for from the campaign account. 

The nomination fee is considered to be a personal expense, not a campaign expense. You do 
not need to have a campaign bank account in order to pay the nomination fee. 

Contributions and campaign income 

Contributions 

Campaign contributions are any money, goods or services that are given to you for use in your 
campaign, including money and goods that you contribute to yourself. 

If you are given a special discount on a good or service that you are purchasing for your 
campaign, the difference between what you were charged and what the market value would be 
is considered to be a contribution. 

Corporations and other businesses are not permitted to make contributions to candidates. If you 
are being offered a discount, you should make sure that whoever is offering the discount is 
entitled to make a personal contribution to your campaign. 

If a professional who would normally charge for a service gives you that service for free, the 
market value of the service is considered to be a contribution. 

If you sell tickets to a fundraising event, the cost of the ticket is considered to be a contribution. If 
you sell goods at a fundraising event for more than their market value, the difference between 
what the person attending the fundraising event paid you and what they would have normally 
paid for the item is considered to be a contribution. 
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If you have inventory such as signs left over from a previous campaign and you use them again, 
the current market value of the signs (what it would cost you to buy those signs today) is 
considered to be a contribution that you make to your campaign. 

If you or your spouse guarantees your campaign loan and the campaign is unable to repay the 
full amount, any unpaid balance is considered to be a contribution by the guarantor. 

Things that are not contributions 

If you have volunteers working for your campaign, the value of their volunteer labour is not 
considered to be a contribution. 

A cash donation of $25 or less received at a fundraising event is not considered to be a 
contribution, and you may accept such donations without keeping track of who gave them to 
you. You will have to report the total amount of money that you received from these donations 
on your financial statement. 

The value of free political advertising, provided that such advertising is made available to all 
candidates and is in accordance with the Broadcasting Act (Canada) is not considered to be a 
contribution. 

If you obtain a campaign loan from a bank or a recognized lending institution, the amount of the 
loan is not considered to be a contribution. 

Who can make a contribution 

You can accept contributions only from individuals who are residents of Ontario. Corporations 
and trade unions are not permitted to make contributions to candidates. 

If your spouse is not a resident of Ontario, they can still make contributions to your campaign. 
They may not make contributions to any other candidate. 

Groups such as clubs, associations or ratepayer’s groups are not eligible to make contributions. 
The members of these groups may make individual contributions from their personal funds (as 
long as they are residents of Ontario). 

Who cannot make a contribution 

The following individuals and organizations are not permitted to make contributions to municipal 
council and school board campaigns: 

• a corporation 

• a trade union 

• an individual who is not normally a resident in Ontario 

• a federal political party, constituency association, or a registered candidate in a federal 
election 
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• a provincial political party, constituency association, or a registered candidate or 
leadership contestant 

• a federal or provincial government, a municipality or a school board 

When you can receive contributions 

You can only accept contributions after the clerk has received your nomination, and you cannot 
accept contributions after your campaign period has finished. Any contributions received outside 
the campaign period must be returned to the contributor. If you cannot return the contribution to 
the contributor, you must turn it over to the clerk. 

Contribution limits – contributions from yourself and your spouse 

If you are running for municipal council, there is a limit on the total amount that you and your 
spouse may collectively contribute to your own campaign. The contribution limit is calculated 
based on the number of electors who are eligible to vote for the office that you are running for. 
The formula to calculate the limit is: 

• for head of council: $7,500 plus $0.20 per eligible elector 

• for council member: $5,000 plus $0.20 per eligible elector 

There is a cap of $25,000. If the formula results in a number greater than $25,000, the limit will 
still be $25,000. 

The clerk will tell you what your self-funding limit is. 

All of the contributions that you and your spouse make to your own campaign count towards this 
limit, including: 

• contributions of money 

• the value of goods or services that you or your spouse donate to the campaign 

• the value of any inventory from the previous election that you use again in this campaign 

This limit does not apply to school board trustee candidates. 

Contribution limits – contributions from other people 

There is a $1,200 limit that applies to contributions from other individuals. If a person makes 
more than one contribution (for example, contributes money, contributes goods, and purchases 
a ticket to a fundraising event), the total value of all the contributions cannot exceed $1,200. 

If you are running for mayor in the City of Toronto, the limit is $2,500. 

The maximum total amount that a contributor can give to candidates in the same jurisdiction (for 
example, running for the same council or for the same school board) is $5,000. 
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You are required to inform every contributor of the contribution limits. An easy way to make sure 
that this is done is to include the contribution limits on the receipt that you provide for each 
contribution. 

Only a contribution that is $25 or less can be made in cash. All contributions above $25 must be 
made by cheque, money order or by a method that clearly shows where the funds came from 
(such as certain debit, credit or electronic transfer transactions). 

Contribution receipts 

You must issue a receipt for every contribution you receive. The receipt should show who made 
the contribution, the date and the value. If the contribution was in goods or services, you must 
determine the value of the goods or services and issue a receipt for the full value. 

If you receive a contribution from a joint account, the contribution can only come from one 
person. You must determine who is making the contribution and issue the receipt to that person. 

You are required to list the names and addresses of every contributor who gives more than $100 
total to your campaign in your financial statement. You should keep a record of the names and 
addresses of every contributor, regardless of the value of their contribution, because the same 
contributor may make multiple contributions that end up totalling more than $100. 

Note: Contribution receipts are not tax receipts. Contributions to municipal council and school 
board campaigns cannot be credited against provincial or federal income taxes. 

Returning ineligible contributions 

You are required to return any contribution that was made or accepted in contravention of the 
Municipal Elections Act, 1996 as soon as you learn that it was an ineligible contribution. If you 
cannot return the contribution, you must turn it over to the clerk. 

Contributions should be returned or paid to the clerk if the contribution is: 

• made outside your campaign period 

• from an anonymous source (except for donations of $25 or less at a fundraising event) 

• from an ineligible source (someone who doesn’t live in Ontario, a corporation, etc.) 

• greater than the individual $1,200 limit or the $5,000 total limit per jurisdiction 

• a cash contribution greater than $25 

• from funds that do not belong to the contributor who gave them to you 

Unused contributions 

If your campaign ends with a surplus, you can withdraw the value of contributions that you and 
your spouse made from the surplus. If you still have a surplus once you have withdrawn your 
contributions, the remaining surplus must be turned over to the clerk. 
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You are not permitted to refund eligible contributions made by anyone other than yourself or 
your spouse. 

Contribution rebates 

Your municipality may have a contribution rebate program. Contact your clerk for more 
information. 

Contributions to municipal council and school board campaigns are not tax deductible. 

Fundraising 
Fundraising functions are events or activities held by you or on your behalf for the primary 
purpose of raising money for your campaign. If you hold an event to promote your campaign and 
you happen to receive some contributions or ask people to consider contributing to your 
campaign, this would not qualify as a fundraising event. 

Similarly, if you have a sentence in your campaign brochure asking people to make a 
contribution or giving them information about how to contribute, this would not be a fundraising 
brochure since its primary purpose is to promote your campaign, not to raise money. 

Fundraisers can only be held during your campaign period. You must record the gross income 
(including ticket revenue and other revenue) and the expenses related to each event and activity 
on your campaign financial statement. 

If you sell tickets to an event, the ticket price is considered to be a contribution to your campaign 
and you must issue a receipt to each person who purchases tickets. If the ticket price is higher 
than $25, tickets cannot be paid for in cash. 

Campaign income 

If you raise funds by selling goods or services for more than fair market value, the difference 
between the fair market value and the amount paid is considered to be a contribution. If the 
good or service is sold for $25 or less, the amount paid is considered to be campaign income 
that is not a contribution. 

Campaign expenses 

Expenses 

Campaign expenses are the costs that you incur (or that a person such as your campaign 
manager incurs under your direction) during your campaign. 

Reminder: the nomination fee is a personal expense rather than a campaign expense. It should 
not be reported on your campaign financial statement. 

Expenses must be paid from your campaign bank account. If you use a credit card to pay for 
purchases you should make sure that you keep clear records showing that the expense on the 
credit card was reimbursed from the campaign account. 
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Any taxes such as HST paid on purchases should be included in the amount of the expense. 

You can incur expenses only during your campaign period, except for expenses related to the 
preparation of an auditor’s report. If you are required to include an auditor’s report with your 
financial statement, you may incur these expenses after the campaign period has ended. These 
expenses must also be reported on your financial statement. 

Goods and services 

Goods or services that are contributed to your campaign are also expenses. They should be 
treated as if the contributor gave you money and you went out and purchased the goods and 
services. You must record both the contribution and the expense. 

Spending limits 

Candidates are subject to two spending limits – a general limit, and a separate limit for expenses 
relating to parties and expressions of appreciation after voting day. 

General spending limit 

The general spending limit for your campaign is calculated based on the number of electors who 
are eligible to vote for the office that you are running for. The formula to calculate the limit is: 

• for head of council: $7,500 plus $0.85 per eligible elector 

• for council member or trustee: $5,000 plus $0.85 per eligible elector 

When you file your nomination, the clerk will give you an estimate of your general spending limit. 
This estimate will be based on the number of electors in the previous election. 

On or before September 25, 2022, the clerk must give you a final general spending limit which is 
based on the number of electors on the voters’ list for the current election. 

If the spending limit estimate that you received when you filed your nomination is higher than the 
final spending limit you receive in September, the estimate becomes your official spending limit. 

While most of your expenses will be subject to the general spending limit, the following 
expenses are not: 

• expenses related to holding a fundraising event or activity 

• expenses relating to a recount 

• expenses relating to a court action for a controverted election 

• expenses relating to a compliance audit 

• expenses incurred by a candidate with a disability that are directly related to the 
candidate’s disability and would not have been incurred if not for the election 

• audit and accounting fees 
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Note: Any materials, events or activities must have fundraising as the primary purpose in order 
to be exempt from the spending limit. An incidental mention of contributions is not enough to 
qualify as fundraising. 

When the general spending limit applies 

Your spending limit covers expenses that you incur between the beginning of your campaign 
and voting day. Expenses that you incur between the day after voting day and the end of your 
campaign are not subject to the spending limit. 

Note: If you incur an expense before voting day, but don’t get around to paying for it until after 
voting day, it would still be subject to the spending limit. 

Spending limit for parties and expressions of appreciation 

The spending limit for expenses related to holding parties and other expressions of appreciation 
after the close of voting is calculated as 10% of the amount of your general spending limit. 

Expenses related to parties and expressions of appreciation are subject to the specific spending 
limit regardless of whether they are incurred before or after voting day. 

Leftover campaign inventory 
If you ran in the last municipal council or school board election and you want to reuse leftover 
goods such as signs or office supplies you must establish the current market value of the goods 
– what it would cost you to purchase them today. You must record the current market value as 
an expense. 

If you have inventory left at the end of your campaign it becomes your personal property. If you 
want to store materials such as signs for use in another election, any costs related to storage 
are personal costs, not campaign expenses. 

Note to accountants: The value of all goods must be recorded as an expense regardless of 
whether the campaign ends with used or unused goods in inventory. Do not deduct the value of 
unused goods from the campaign expenses, as this will result in the campaign having a surplus 
on paper that the candidate does not actually have. 

Surplus and deficit 
If your campaign has a surplus after you have refunded contributions made by yourself or your 
spouse, you must pay the surplus over to the clerk when you file your financial statement. The 
surplus will be held in trust, and you can use it if you incur expenses related to a compliance 
audit. If the surplus is not needed for these expenses it becomes the property of the municipality 
or the school board. 

If your campaign expenses are greater than your campaign income, your campaign will be in 
deficit. 
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Note: Ending your campaign with a deficit may result in questions being raised about how 
expenses were paid for, and whether you contributed more than your self-funding limit by paying 
outstanding expenses with personal funds. 

Campaign financial statement 
It is your responsibility as a candidate to file a complete and accurate financial statement on 
time. 

The filing deadline is 2 p.m. on the last Friday in March following the election (March 31, 2023). 

If you have a bookkeeper or accountant complete the financial statement for you, you are still 
responsible for ensuring that it is complete and accurate and filed on time. 

Financial statements are not required to have original signatures. You should contact your clerk 
for information about whether you can file your financial statement electronically if you are not 
able to file your statement in person. 

If you filed a nomination form, you must file a financial statement. This includes candidates 
who withdrew their nomination, candidates who were not certified and did not appear on the 
ballot, and candidates who were acclaimed. 

If you did not receive any contributions (including contributions from yourself) or incur any 
expenses, you are only required to fill out the first page of the financial statement and sign it. 

If you received contributions or incurred any expenses you must complete the relevant parts of 
the financial statement. 

If your campaign contributions (including contributions from yourself) or campaign expenses are 
greater than $10,000 you must have your financial statement audited and include the auditor’s 
report when you submit your financial statement to the clerk. 

Filing early 

You can file your campaign financial statement after you have ended your campaign. If you file 
your statement early and then discover that there is an error in it, you can submit a corrected 
statement at any time before the filing deadline on March 31, 2023. Your original statement is 
deemed to be withdrawn when you file the corrected statement. You cannot withdraw a financial 
statement without submitting a corrected one. 

Applying for an extension 

If you think that you will be unable to file your financial statement by the deadline, you may 
apply before March 31, 2023 to the Superior Court of Justice for an extension. If the court 
grants the extension, you will receive the refund of your nomination fee if you file by the deadline 
given to you by the court. 
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Grace period for filing 

If you have not filed your financial statement by the deadline, you may file your financial 
statement within 30 days after the deadline if you pay the municipality a $500 late filing fee. This 
grace period ends at 2 p.m. on Monday, May 1, 2023. You will not receive a refund of your 
nomination fee if you file during the 30-day grace period. 

If you have not filed your financial statement by the end of the 30-day grace period and you did 
not apply to the court for an extension prior to the deadline, automatic penalties apply: 

• you will forfeit your elected office (if you won the election) 

• you will be ineligible to run for office or be appointed to fill a vacancy until after the 2026 
election 

If you did not file your financial statement by the end of the grace period, you may still file it for 
the purposes of having your finances on the record. The clerk will accept the financial statement 
and make it available to the public. The penalties will still apply. 

Separate statement for each office 

If you filed a nomination and then changed your mind and filed a nomination for a different office, 
you may be required to file a separate financial statement for each campaign. 

Extended campaigns 
Your campaign period ends on January 3, 2023. However, if your campaign has a deficit, you 
can extend your campaign in order to do some additional fundraising. If you want to extend your 
campaign, you must notify the clerk on or before January 3, 2023 using the Notice of Extension 
of Campaign Period form (Form 6). 

Your campaign may be extended until June 30, 2023. 

If you extend your campaign you must file two financial statements: 

• a financial statement reflecting your campaign until January 3, 2023 (due March 31, 
2023) 

• a supplementary financial statement that includes the information from your initial 
statement and adds financial information from your extended campaign 

The supplementary financial statement must be filed with the clerk by 2 p.m. on Friday, 
September 29, 2023. 
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Auditor’s report 
You must have an auditor review your financial statement and provide a report if any of the 
following are true: 

• your campaign expenses exceed $10,000 

• the contributions you received (including contributions from yourself) exceed a total of 
$10,000 

• both your expenses and your contributions exceed $10,000 each 

The auditor’s report must be prepared by an auditor licensed under the Public Accounting Act, 
2004. Before you hire someone to prepare the report, ensure that they are properly qualified. 

You can incur expenses relating to the auditor’s report after January 3, 2023. These expenses 
do not count toward your spending limit. Include these expenses on the financial statement that 
you are filing. 
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Compliance and enforcement 
Enforcement of the Municipal Elections Act, 1996 is done through the courts. The Ministry of 
Municipal Affairs and Housing does not have a role in investigating elections or in determining 
penalties. 

Automatic penalties 
There are three contraventions of the Municipal Elections Act, 1996 where penalties apply 
automatically: 

1. if you fail to file a financial statement by the end of the 30-day grace period or fail to apply 
to the court before March 31, 2023 for an extension by the filing deadline 

2. if your financial statement shows that you exceeded your spending limit 

3. if you fail to turn over your surplus to the clerk when you file your financial statement 

The penalty is that you forfeit your office (if you won the election) and you become ineligible to 
run or be appointed to fill a vacancy until after the 2026 election. 

Compliance audits 
Each municipality and school board must appoint a compliance audit committee. 

If an eligible elector believes that you have contravened the election finance rules, they may 
apply for a compliance audit of your campaign finances. The application must be in writing and 
must set out the reasons why they believe you contravened the rules. 

An application for a compliance audit must be submitted to the municipal clerk who conducted 
the election within 90 days of the deadline to file the campaign financial statement. 

The compliance audit committee will consider the application and decide whether to grant or 
reject the application. You may appeal the committee’s decision to the Superior Court of Justice 
within 15 days after the decision is made. 

If the committee grants the application, it will appoint an auditor to conduct a compliance audit of 
your campaign finances. The auditor is entitled to have access to all of the financial records 
related to your campaign. The auditor will produce a report, which you are entitled to receive. 

The compliance audit committee will meet to consider the auditor’s report. If the report 
concludes that there is an apparent contravention of the Municipal Elections Act, 1996 the 
committee will decide whether to commence legal action. 

The compliance audit committee does not have any authority to set penalties. Only the court can 
decide if you contravened the Act and, if so, which penalties should apply. 
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A person who does not want to or who is not able to apply for a compliance audit may decide to 
commence legal action on their own. A prosecution related to the 2022 election must be 
commenced before November 15, 2026. 

Penalties 
If you are convicted of an offence, you may be subject to the following penalties: 

• a fine of up to $25,000 

• ineligibility to vote or run in the next general election 

• up to six months in prison 

• forfeiture of your elected office, if the judge finds that you committed the offence 
knowingly 

If you are convicted of exceeding the spending limit, you may also be fined the amount by which 
you exceeded the limit. 
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Completing the financial statement 
General information 
All candidates must file a financial statement. This includes candidates who withdrew their 
nomination, candidates who were not certified and did not appear on the ballot, and candidates 
who were acclaimed. 

Candidates must use Form 4. 

All candidates must complete Box A: Name of Candidate and Office and Box B: Declaration. 

• If you did not receive any contributions (including contributions from yourself) or incur 
any expenses, check the box indicating this, and complete the Declaration in Box B. No 
further information is required. 

• If you did receive contributions (including contributions from yourself) or incur 
expenses, you must fill in the information in Box C, Box D, Schedule 1 and Schedule 2, 
as appropriate. You may find it easier to fill out the form if you start with the more detailed 
sections such as the tables in Schedule 1 before filling in Box C (Statement of Campaign 
Income and Expenses). 

If you received contributions or incurred expenses in excess of $10,000, you must include an 
auditor’s report with your financial statement. 

Your completed financial statement must be submitted to the clerk by 2 p.m. on the last Friday 
in March (March 31, 2023). 

Supplementary financial statements must be submitted to the clerk by 2 p.m. on the last Friday 
in September (September 29, 2023). 

Tips for completing Form 4 
Learn more about how to correctly fill out the campaign financial statement. 

Box A: Name of Candidate and Office 

Record your general spending limit and your spending limit for parties and other expressions of 
appreciation. 

Note: automatic penalties will apply if the form reports that either of the spending limits have 
been exceeded. 

If you are running for a council position, record your self-funding limit. 
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Box B: Declaration 

By signing the form, you are declaring that the information recorded in the financial statement is 
true and accurate. If your financial statement was prepared by someone else, you as the 
candidate are still responsible for its accuracy. 

Box C: Statement of Campaign Income and Expenses 

Loan 

If you obtained a loan for your campaign you must record the name of the bank or recognized 
lending institution and the amount borrowed. 

You are permitted to get a loan only from a bank or other recognized lending institution in 
Ontario, and it must be paid directly into your campaign bank account. You may not receive a 
loan from family members or from any corporate accounts that you may have access to. 

The loan is not considered to be campaign income, and paying it back is not a campaign 
expense. However, if you or your spouse guarantee the loan and the campaign does not repay 
all of it, the remaining balance is considered to be a contribution (since the guarantor is basically 
providing the campaign the means to repay the loan). This amount counts towards your self-
funding limit. 

Any interest that the campaign pays on the loan is a campaign expense. 

Income 

Your campaign income includes all contributions received from yourself, your spouse and other 
eligible contributors. This includes the value of contributions of goods and services. Income also 
includes any refunds of deposits, interest earned by your campaign bank account, and revenue 
from fundraising events or activities that is not deemed a contribution (for example, if you sold 
refreshments at market value). 

Example: 

You have 100 t-shirts printed to sell at a fundraiser. The cost to the campaign is $10 per shirt, 
and you sell them for $25 each. 

The $25 is not a contribution. You do not have to collect names and contact information, or issue 
a contribution receipt to anyone who buys a shirt. 

The $1,000 that you spent on the shirts must be recorded as a campaign expense. 

The $2,500 that you raised by selling the shirts must be recorded as revenue from fundraising 
events not deemed a contribution. 

If you sell goods (such as food and drink) at market value, the revenue is not considered to be a 
contribution and must be recorded as revenue from fundraising events not deemed a 
contribution. 

2022 Candidates’ Guide | 30 



 

  

 

  
   

 

 

  
  

 

 
  

 
  

 
  

    
 

 

 

  
 

 

 
 

 

 

 

 
  

 
   

  

 
  

Sign deposit 

If your municipality requires a deposit for election signs, this should be recorded as a campaign 
expense and paid for using campaign funds. If your deposit is refunded, record the amount 
under Income. 

Expenses 

Your campaign expenses include the value of any goods or services that have been contributed 
to your campaign (it is as if the contributor gave money to the campaign, which the campaign 
then spent on acquiring the goods or services). 

The general spending limit applies only to expenses incurred until the end of voting day. 
Expenses incurred after voting day are not subject to the spending limit. 

Note: An expense subject to the general spending limit that was incurred prior to voting day but 
not paid for until after voting day is still subject to the limit. 

Some types of expenses are not subject to the general spending limit even if they are incurred 
prior to voting day. 

Expenses related to parties and expressions of appreciation after voting day are subject to that 
spending limit regardless of when they are incurred. 

Box D: Calculation of Surplus or Deficit 

Campaign deficit 

At the top of Box D, you must subtract the total amount of your campaign expenses from the 
total amount of your campaign income. If your expenses are greater than your income, your 
campaign is in deficit. 

If you have extended your campaign in order to fundraise, you must still file a financial 
statement reflecting your campaign finances to January 3, 2023. 

Campaign surplus 

At the top of Box D, you must subtract the total amount of your campaign expenses from the 
total amount of your campaign income. If your income is greater than your expenses, your 
campaign has a surplus. 

You are entitled to reimburse contributions made by yourself or your spouse out of the surplus. 
For example, if the surplus was $500 and you contributed $400 to your campaign, you may 
deduct that $400, leaving your campaign with a surplus of $100. If the surplus was $500 and you 
contributed $600, you may deduct $500 of your contribution, leaving your campaign with $0. You 
may not deduct more than the value of the surplus. 

If, after deducting contributions made by yourself or your spouse, the campaign still has a 
surplus, these funds must be turned over to the clerk. 
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Schedule 1: Contributions 

Schedule 1 includes a summary of contributions from your campaign. 

The following tables are included in Schedule 1 and need to be filled in, if applicable: 

• Table 1: Contributions in goods or services from candidate or spouse 

• Table 2: Inventory of campaign goods and materials from previous municipal campaign 
used in this campaign 

• Table 3: Monetary contributions from individuals other than candidate or spouse where 
contributions exceed $100 per contributor 

• Table 4: Contributions in goods or services from individuals other than candidate or 
spouse where contributions exceed $100 per contributor 

Contributions from yourself and/or your spouse 

If you are running for municipal council, you and your spouse are subject to limits on how much 
you can contribute to your campaign. This limit applies to contributions of money, goods and 
services, as well as the value of any inventory from a previous campaign that you have used in 
your current campaign. 

Record these amounts on the lines provided in Schedule 1. Do not include them in the tables of 
contributions (Table 1 or Table 2). The other reason to identify the contributions from you and 
your spouse is because those contributions can be reimbursed by you and your spouse if the 
campaign ends with a surplus. 

Note: you must report the full amount of the contributions made by you and your spouse, 
including any amounts that have been reimbursed from a surplus. 

Contributions totalling $100 or less 

If the total amount contributed (including the value of goods and services) from a single 
contributor is $100 or less, you do not need to provide details on the form. Simply indicate the 
total value of all such contributions on the line provided at the top of Schedule 1. 

If an anonymous contribution is $100 or less, include it in the total value of contributions not 
exceeding $100 per contributor. Any anonymous contribution that is greater than $25 must be 
turned over to the clerk. 

Goods and services from candidate or spouse 

If you or your spouse contribute goods and services to your campaign, this must be recorded as 
a contribution. Record any contributions in Table 1 of Schedule 1. 

Inventory from previous campaign 

Any inventory from a previous campaign that you are using again is a contribution in goods that 
you make to your campaign and counts towards your self-funding limit. You must calculate the 
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current market value (for example, if you have 100 signs left over from 2018 and use them 
again, you must calculate how much it would cost to purchase those same signs in 2022) and 
record it in Table 2. This inventory must also be recorded as a campaign expense. 

Contributions totalling more than $100 

If a contributor makes 1 or more contributions totalling more than $100 (including the value of 
goods and services and the cost of tickets to fundraising events), you must record all of these 
contributions in the tables provided in Schedule 1 (Tables 3 and 4). 

If an anonymous contribution is more than $100, include it in the total value of contributions 
exceeding $100 per contributor, and include it in Table 3 (listing "anonymous" as the name of 
the contributor). Any anonymous contribution that is greater than $25 must be turned over to the 
clerk. 

Note: it is the total amount contributed that matters – if an individual buys a ticket to a 
fundraising event for $50, and then later in the campaign contributes $75, each of these 
contributions must be recorded in Table 3 because the total exceeds $100. 

Goods and services from individuals other than candidate or spouse 

Eligible contributors may donate goods and services to the campaign. These must be recorded 
as a contribution and as an expense (as if the contributor donated money, which the campaign 
then spent on the goods and services). 

Corporations and trade unions are not permitted to make contributions to candidates. This 
includes contributions of goods and services. 

Example: 

Your friend spends $150 on coffee and baked goods which they donate for a campaign event. 
You should record a contribution of $150 in goods or services from your friend and record an 
expense of $150. 

If you are given a special discount on a good or service that you are purchasing for your 
campaign, you should record the expense as if you were not given the discount (since the value 
of the discount is considered to be a contribution of the good or service to your campaign). 

Example: 

Your order for campaign signs would normally cost $500, but the vendor lets you have them for 
$300 because he wants to help out your campaign. You should record an expense of $500 for 
the signs and record a contribution of $200 in goods or services from the vendor. Note: As 
businesses are not permitted to make contributions, the contribution would have to be a 
personal contribution from the vendor. 

Contributions in goods or services from individuals other than the candidate or spouse must be 
recorded in Table 4 of Schedule 1. 
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Schedule 2: Fundraising Events and Activities 

The cost of holding fundraising events or activities is not subject to the spending limit. However, 
in order to be considered a fundraising cost, the primary purpose for the expense must be 
related to fundraising rather than promoting the candidate. Incidental fundraising that happens to 
occur during a promotional event is not sufficient to make it a fundraising event. Similarly, a line 
at the bottom of a campaign brochure asking people to donate does not make the production of 
the brochure a fundraising expense. 

If you have included costs of fundraising events/activities as an expense in Box C, you must 
provide details of these events and activities in Schedule 2. 

Contributions received at a fundraising event may include: 

• the price of the ticket 

• if goods or services are offered for sale, any amount of money paid that exceeds their 
market value (for example, if a $100 item is sold for $175, the purchaser has made a $75 
contribution to the campaign) 

• personal cheques collected from contributors at the event 

If contributors have donated goods or services for the fundraising event, these must be recorded 
as contributions and as expenses. 

These contributions must be recorded in Schedule 1, and where the total from a contributor 
exceeds $100, be detailed in the appropriate tables. Refer to Schedule 1: Contributions (page 
32) for more information. 

The fundraising event may also generate revenue that is not considered to be a contribution: 

• donations of $25 or less 

• if goods or services are offered for sale, the market value of those goods and services 
sold (for example, if a $100 item is sold for $175, $100 is revenue) 

• the amount paid for goods or services offered for sale for $25 or less 

Anonymous contributions 

You may keep anonymous contributions that do not exceed $25 each that are received at a 
fundraiser (such as those collected by passing the hat or having a tip jar). Report the total 
amount of money received from these donations in Schedule 2 for that fundraiser. 

All other anonymous contributions must be turned over to the clerk. 

You will then subtract the contribution as paid or payable to the clerk to arrive at the Total for 
Part II Contributions in Schedule 2. 
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Auditor’s report 

If your campaign expenses or the contributions you received total more than $10,000 you must 
have an auditor review your financial statement and provide a report. 

The auditor’s report must be prepared by an auditor licensed under the Public Accounting Act, 
2004. Before you hire someone to prepare the report, you should ensure that they are properly 
qualified. 
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Forms referred to in this guide 
You can get copies of forms from your municipal clerk, or you can download them from 
the Government of Ontario’s Central Form Repository. 

• Nomination Paper (Form 1) 

• Endorsement of Nomination (Form 2) 

• Financial Statement – Auditor’s Report – Candidate (Form 4) 

• Financial Statement – Subsequent Expenses (Form 5) 

• Notice of Extension of Campaign Period (Form 6) 
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1.0 INTRODUCTION 
 
This guide has been prepared for candidates seeking candidacy in the 2022 Municipal 
Election for the Town of Ajax. Although the content of this document highlights many of 
the electoral processes involved in the upcoming election, candidates are urged to refer 
directly to the Municipal Elections Act, 1996, as amended, (MEA) (available at 
https://www.ontario.ca/laws/statute/96m32) in order to fully understand all legislative 
requirements. It is imperative that candidates satisfy themselves, through their own 
determination, or with the assistance of legal counsel, of the various legal and financial 
requirements relating to their candidacy.  
 
Over the course of the next few months, candidates will be receiving information 
periodically from Election Staff; therefore, it is important that your current contact 
information is on file with the Town Clerk (including a valid e-mail address). Updates and 
pertinent information will also be made available via the Town’s website at www.ajax.ca. 
If you have any questions or concerns please do not hesitate to contact one of the 
numbers provided below.  
 
Regardless of the outcome of your candidacy, we hope that this election proves to be a 
worthwhile and enjoyable experience. Thank you and good luck. 
 
 

  
Nicole Cooper 
Town Clerk/Returning Officer 
  
2.0 CONTACT INFORMATION  
 
Town of Ajax        Town Hall 
2022 Municipal Election      65 Harwood Ave. S 
Returning Office       Ajax, ON L1S 2H9 
         905-619-2529 x 8683 
         election@ajax.ca 
 
          
Nicole Cooper, Town Clerk/Returning Officer   905-619-2529 x 3336 
nicole.cooper@ajax.ca 
 
Angelica Dancel, Election Support     905-619-2529 x 3343   
angelica.dancel@ajax.ca 
 
Sarah Moore, Election Support     905-619-2529 x 3347  
sarah.moore@ajax.ca 
 
Lesley Donnelly, Election Support     905-619-2529 x 3314 
lesley.donnelly@ajax.ca  
  

https://www.ontario.ca/laws/statute/96m32
http://www.ajax.ca/
mailto:election@ajax.ca
mailto:nicole.cooper@ajax.ca
mailto:angelica.dancel@ajax.ca
mailto:sarah.moore@ajax.ca
mailto:lesley.donnelly@ajax.ca
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3.0 SCHEDULE OF KEY DATES 
 
Nomination Period:  May 2, 2022 – August 19, 2022 
Nominations may be filed by candidates between Monday and Friday, 8:30 a.m. to 4:30 
p.m. at Town Hall (excluding statutory holidays), and on August 19, 2022 from 9:00 a.m. 
until 2:00 p.m. 
 
Campaign Period:  When Nomination is Filed - January 3, 2023 
The campaign period begins whenever a candidate files their nomination paper and ends 
on January 3, 2023 (unless the candidate withdraws the nomination, the Town Clerk 
rejects the nomination, or the candidate files to extend their campaign to erase a deficit). 
Candidates shall not receive contributions or incur campaign expenses outside of their 
campaign period.  
  
Certificate of Maximum Campaign Spending, Self-Contributions, and 
Parties/Expressions of Gratitude Limits: Nomination Filing 
The Clerk will provide preliminary notice of the maximum limits for campaign expenses, 
candidate self-contributions, and expenses on parties and expressions of gratitude to all 
candidates that have filed their nominations. These preliminary limits are calculated using 
formulas prescribed by the province, based in part on the number of electors appearing 
on the Voters’ List as of September 15 in the 2018 Municipal Election. On September 26, 
2022 the Town Clerk will determine final limits by applying the prescribed formula to the 
number of voters appearing on the Voters’ List as of September 15, 2022. The greater of 
the two limits shall apply. 
 
Nomination Day: August 19, 2022 
Last day in which nominations may be filed by candidates at Town Hall (between the hours 
of 9:00 a.m. and 2:00 p.m.). Nominations will not be accepted after 2:00 p.m. However, 
persons present at the Clerk’s Office at 2:00 p.m. that have not yet filed a nomination may 
do so as soon as possible after 2:00 p.m. 
 
Withdrawal of Nomination: August 19, 2022 
Last day to withdraw nominations. The prescribed form must be submitted to the Clerk’s 
Department by a candidate or their agent in person and in writing before 2:00 p.m. 
 
Certification of Nomination: August 22, 2022 
The Town Clerk will certify nomination papers before 4:00 p.m. If the Clerk rejects a 
nomination, the Clerk shall as soon as possible give notice of the fact to the person who 
sought to be nominated and to all candidates for the office. 
 
Acclamation of Candidates: August 22, 2022 
After 4:00 p.m., any candidate that is the only qualified individual seeking candidacy for a 
respective office will be declared as duly elected by the Town Clerk. 
 
Voters’ List: September 1, 2022 
The Voters’ List will be made available to all registered candidates who complete a 
declaration form requesting access to the Voters’ List and acknowledging their 
understanding of the proper use of the Voters’ List. 
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Voters’ List Revision Period: September 1, 2022 - October 24, 2022 
Eligible voters whose names do not appear on the Voters’ List or whose information is 
incorrect may file a revision application with the Town Clerk using the prescribed form, 
where applicable. 
          
Removal of Deceased Person’s Name from Voters’ List:  
September 1, 2022 – October 24, 2022 
The Town Clerk may remove a deceased person’s name from the Voters’ List if satisfied 
that the person has died. Individuals may make application to the Town Clerk to remove 
a deceased person from the Voters’ List on the prescribed form (Section 25, MEA). 
 
Interim List of Changes: September 15, 2022 
An interim list of changes made to the Voters’ List with respect to the addition, removal or 
amendment of names and voter information will be available to candidates. 
 
Voting Period: October 17, 2022– October 24, 2022 
Online and telephone voting will be available from 10:00 a.m. on October 17, 2022, and 
will remain available 24 hours a day until the close of polls at 8:00 p.m. on October 24, 
2022. In-person Voter Assistance Centres will be made available by the Town during the 
Voting Period. 
 
Final Day of Voting Period: October 24, 2022 
Votes will be accepted through the online and telephone voting system, either in person 
at a Voter Assistance Centre, by internet, or by telephone, until 8:00 p.m. on October 24, 
2022. Voters in line at a Voter Assistance Centre prior to 8:00 p.m. will be allowed to vote; 
no electors that arrive at a Voter Assistance Centre after 8:00 p.m. will be allowed to vote. 
Users cannot log into the online or telephone voting system after 8:00 p.m. on October 
24, 2022; users already logged in before 8:00 p.m. will have until 8:05 p.m. to complete 
and submit their ballot. 
 
Official Results: Declared as Soon as Possible 
The Clerk will publish unofficial results following the generation of results from the voting 
system, shortly after the close of the Voting Period. Official results are typically declared 
the day after Election Day (October 25, 2022). 
 
End of Campaign Period: January 3, 2023 
This is the last day a candidate can raise funds for their campaign unless the candidate 
has notified the Clerk of an extension to their campaign period using the prescribed form 
(the campaign period begins when a nomination is filed). The end of a campaign period 
can also occur the date on which a candidate withdraws their nomination or on the day it 
is rejected by the Clerk.  
 
Notification to Extend a Campaign Period: January 3, 2023 
Last day for candidates to provide notification to the Clerk, using the prescribed form, to 
extend their campaign in order to address a deficit in their campaign finances. 
 
Last day to apply for an extension to the deadline for filing Financial Statements: 
March 30, 2023 
Candidates may apply to the Superior Court of Justice no later than March 30, 2023 to 
request an extension of the time to file their financial statement. The Court may grant an 
extension of no more than 90 days. 
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Deadline for Filing Financial Statements: March 31, 2023 
Candidates must file their financial statements in person at the Clerk’s Office by no later 
than 2:00 p.m. Penalties will apply immediately following March 31, 2023 if a financial 
statement has not been submitted. 
 
Deadline for Filing Late Financial Statements with $500 Late Filing Fee: May 1, 2023 
If a candidate has failed to file the required documents by March 31, 2023 and is subject 
to penalties, they may submit all of the necessary documentation up to May 1, 2023, 
provided that they pay a late filing fee of $500 to the Clerk, at which point the penalties 
will cease. The $500 late filing fee is the property of the municipality and will not be 
refunded. 
 
Deadline for Compliance Audit Requests: June 29, 2023 
Last day for a compliance audit request to be submitted with respect to a financial 
statement that was submitted by the March 31, 2023 deadline. If a candidate has 
submitted their financial statement during the late filing period along with the $500 late 
filing period fee, compliance audit requests may submitted up to 90 days after the date on 
which the candidate submitted their financial statement. 
 
End of Extended Campaign Period: June 30, 2023 
A campaign period that was extended by a candidate will end on June 30, 2023, if it has 
not already been voluntarily ended by the candidate prior to this date.  
 
Deadline to apply for an extension to the deadline for filing a Supplementary 
Financial Statement: September 28, 2023 
Candidates may apply to the Superior Court of Justice no later than September 28, 2023 
to request an extension of the time to file their supplementary financial statement in 
relation to an extended campaign period. The Court may grant an extension of no more 
than 90 days. 
 
Deadline for Filing Supplementary Financial Statements for an Extended Campaign 
Period: September 29, 2023 
Candidates who extended their campaign period must file their financial statements in 
person at the Clerk’s Office by no later than 2:00 p.m. Penalties will apply immediately 
following September 29 if the necessary documents have not been submitted.  
 
Deadline for Filing Late Supplementary Financial Statements with $500 Late Filing 
Fee: October 30, 2023 
If a candidate has failed to file the required documents for their supplementary financial 
statements by September 29, 2023 and is subject to penalties, they may submit all of the 
necessary documentation up to October 30, 2023, provided that they pay a late filing fee 
of $500 to the Clerk, at which point the penalties will cease. The $500 late filing fee is the 
property of the municipality and will not be refunded. 
 
Deadline for Compliance Audit Requests for Supplementary Reporting Period: 
December 28, 2023 
 
Last day for a compliance audit request to be submitted with respect to a supplementary 
campaign period that ended on June 30, 2023. 
 
 



Town of Ajax 2022 Municipal Election Candidate’s Guide 

P a g e | 5 
 

4.0 GENERAL INFORMATION & CANDIDATE QUALIFICATION 
 
4.1 Offices for Election 
 
Eligible electors in the Town of Ajax may vote for the following candidates to serve a four 
year term effective November 15, 2022 until November 14, 2026: 
 

• Mayor 
• Regional Councillor, Ward 1 
• Regional Councillor, Ward 2 
• Regional Councillor, Ward 3 
• Local Councillor, Ward 1 
• Local Councillor, Ward 2 
• Local Councillor, Ward 3 
• Regional Chair – Durham Regional Council 
• 2 Trustees, Durham District School Board 
• 2 Trustees, Durham Catholic District School Board 
• 1 Trustee, Conseil scolaire Viamonde 
• 1 Trustee, Conseil scolaire catholique MonAvenir 

 
4.2 Questions and Bylaws on the Ballot 
 
There are no questions or by-laws on the ballot for the 2022 Municipal Election. 
 
4.3 Qualifications of Candidates 
 
The qualifications of an elector or candidate for municipal office in the Town of Ajax are 
set out by the Municipal Act and the MEA. A person is qualified to be a candidate in the 
2022 Municipal Election if they are entitled to be an elector in the Town of Ajax (see 4.4 
below) and are not disqualified from holding office for any other reason. A person is 
qualified for the office of Regional Chair if they are entitled to be an elector in a local 
municipality within Durham Region, and are not disqualified from holding office for any 
other reason. 
 
4.4 Qualifications of Electors 
 
A person is entitled to be an elector in the 2022 Municipal Election if, on Voting Day, they 
are: 

• A Canadian citizen; 
• At least 18 years of age; 
• A resident of the Town of Ajax or an owner or tenant of land in the Town of Ajax, 

or the spouse of such owner or tenant; and 
• Not disqualified from voting for the reasons listed below.   

 
4.5 Prohibited From Voting 
 
The following are prohibited from voting in the 2022 Municipal Election: 
 

• A person who is serving a sentence of imprisonment in a penal or correctional 
institution; 

• A corporation; 
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• A person acting as executor/trustee or in any other representative capacity, except 
as a voting proxy as per Section 44 of the MEA (please note that the Town of Ajax 
does not allow for proxy voting); and 

• A person who was convicted of a corrupt practice described in subsection 90 (3) 
of the MEA, if Voting Day in the current election is less than five years after 
Voting Day in the election in respect of which they were convicted 

 
4.6 Disqualification from Seeking Election  

 
 The following are disqualified from being elected and/or holding office as a Member of 

Council:  
 

• A judge of any court; 
• Employees of the municipality except during an authorized leave of absence (see 

Section 30 of the MEA); 
• A member of the Provincial Legislature, Senate or House of Commons of Canada 

(although a member of such a body may file for nomination but must resign as a 
member of such a body on or before nomination day); 

• Specially restricted public servants within the meaning of the Public Service of 
Ontario Act, except in accordance with Part V of that Act; 

• A candidate who failed to file the necessary financial statements in the last 
municipal election or by-election (relative to any office in which the MEA applies) 

 
An elected Member of Council must maintain their qualifications throughout the entire term 
of nomination/office, otherwise, their seat may be deemed to be vacant. 
 
4.7 Additional Qualifications for School Board Trustee Candidates 
 
In addition to the qualifications noted above, a candidate for a member of a school board 
must reside within the area of jurisdiction of the school board. The area of jurisdiction for 
all school boards in Ajax extend beyond the boundaries of the Town of Ajax. Further 
information with respect to these boundaries can be provided by contacting the respective 
School Board or the Returning Office for the relevant school board election and/or referring 
to section 219 of the Education Act, 1990.  
 
Employees of any Board of Education are subject to Section 30 of the MEA, which requires 
the Board to give employees a leave of absence. Such leave must begin prior to the day 
the individual is nominated and carry through to Voting Day. The person is deemed to 
have resigned from their employment if they are elected and take office. School Board 
candidates must also not be, at the time of filing their nomination paper, a Clerk, Treasurer, 
Deputy Clerk or Deputy Treasurer of a municipality within the area of jurisdiction of the 
district Board unless they take an unpaid leave of absence prior to nomination day. 
 
4.8 Definition of “Resident”  
 
Under section 2 of the MEA, a person’s residence is the permanent lodging place to which, 
whenever absent, they intend to return. The place where a person’s family resides is also 
their residence, unless they move elsewhere with the intention of changing their 
permanent lodging place. It may also be the place where they occupy a room or part of a 
room and/or a residence to which they habitually return. 
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If a person does not have a permanent lodging place, their residence is generally 
considered to be the place in which they most frequently return to sleep or eat. A person 
may only have one residence at a time within a single municipality, however, they may 
have residences in two or more local municipalities at the same time. The MEA permits 
this exception if they live in one residence for the purpose of attending an educational 
institution but not with the intention of changing their permanent lodging place and if the 
person’s permanent lodging place is in the other local municipality.   
 
5.0 NOMINATIONS 
 
5.1 Timing 
 
Nominations may be filed during normal office hours (8:30 a.m. to 4:30 p.m.) at the Clerk’s 
Office, Town Hall, 65 Harwood Avenue South beginning on May 2, 2022. Nomination day 
is Friday, August 19, 2022. Nominations may be filed on Nomination Day between the 
hours of 9:00 a.m. and 2:00 p.m., at the Clerk’s Office, Town Hall, 65 Harwood Avenue 
South. 
 
Prospective candidates are encouraged to book an appointment with election staff to file 
their nomination. Please e-mail election@ajax.ca to request an appointment, or call one 
of the individuals listed under Section 2.0 of this Guide. Walk-ins will be accepted. 
 
5.2 Process  
  
Candidates must submit the prescribed nomination form in order to formally declare their 
candidacy. By signature of the prescribed form, an individual declares that they are legally 
qualified to become a candidate as of the date on which the nomination form is filed. It is 
the responsibility of candidates to satisfy themselves that they are qualified to be elected 
to office. All candidates, including incumbents, will be asked to present current and valid 
identification to validate their identity and qualifying address. An individual will not be 
permitted to file for nomination without any such identification. 
 
Candidates for Council offices only must submit endorsements from at least 25 eligible 
electors in the Town of Ajax. All endorsements from electors must be on the prescribed 
endorsement declaration form, and must bear original signatures. An elector may endorse 
more than one candidate for office, and there is no limit on the number of candidates that 
an elector may endorse. The Town Clerk may rely upon the information provided on each 
endorsement declaration form for the purposes of ensuring compliance with the MEA, and 
is not required to verify the veracity of the endorsements prior to certification of candidate 
nominations. Candidates for school board trustee positions are not required to provide 
endorsements from electors. 
 
If the person was previously nominated for an office on the same council in the same 
election and at that time filed a nomination with the necessary 25 endorsements, the 
endorsements transfer over to the new office and do not need to be re-collected. 
 
Either the candidate or an agent of the candidate must file the nomination paper 
and endorsements in the Clerk’s Office in person. Electronically submitted nomination 
papers and endorsements will not be accepted. When a candidate files a nomination, they 
will also be asked to complete a Candidate Information and FOI Release Form at the same 
time. This form is used to collect information for publication to the Town’s election website. 
The Clerk will certify nomination papers by 4:00 p.m. on Monday, August 22, 2022. 

mailto:election@ajax.ca
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5.3 Filing Fee  
 
At the time of filing, each candidate must submit a filing fee of either $200 for the office of 
Mayor, or $100 for all other offices. The nomination filing fee is payable to the “Town of 
Ajax” by cash, debit, credit card, cheque or money order. The filing fee will be refunded if 
the candidate submits their financial statement on or before 2 p.m. on the filing date for 
filing their financial statement. 
 
A candidate must first file a nomination paper and pay the nomination fee prior to raising 
campaign funds or incurring election related expenses.  
 
5.4 Withdrawal or Transfer of Candidacy 
 
Any candidate wishing to withdraw their nomination or transfer their nomination to a 
different office must notify the Town Clerk by 2:00 p.m. on Friday, August 19, 2022. 
Either the candidate or an agent of the candidate must file the appropriate form in person 
at Town Hall (fax or e-mail copies will not be accepted). If an agent is filing such forms on 
behalf of a candidate, the candidate must also provide the agent with a signed letter 
providing authorization for him or her to submit a withdrawal or transfer/new nomination 
form on their behalf.  
 
If a Candidate is switching the office that they intend to run for, and therefore filing a new 
nomination, the previous nomination is deemed withdrawn and the candidate does not 
need to fill out a withdrawal form. However, a new nomination filing fee will be required to 
be paid, and a separate financial statement will need to be filed for both campaigns. 
Contributions made to the first campaign cannot be transferred to the subsequent 
campaign. No filing fee shall be returned until the necessary Financial Statement is filed. 
 
A candidate who withdraws their nomination before the deadline or becomes ineligible to 
hold office during the campaign period will still be required to submit a financial statement 
for all financial transactions during their campaign period. 
 
  
6.0 CANDIDATES & SCRUTINEERS AT VOTING PLACES 
 
6.1 Appointment of Scrutineers 
 
A candidate may appoint a scrutineer for each voting place to act as their agent. To appoint 
a scrutineer, a candidate must submit a completed Appointment of Scrutineer by 
Candidate form to the Town Clerk. One completed form per scrutineer is required. 
 
For the purposes of the election, voting places include Voter Assistance Centres and any 
special polling opportunities during the Town of Ajax 2022 Municipal Election. Only one 
individual per candidate (whether that is the candidate themselves or their scrutineer) will 
be permitted in a voting place at any time. A scrutineer, prior to being admitted to a voting 
place, will be asked by an Election Official to produce a copy of their form as well as 
complete an Oath of Secrecy. Scrutineers are required to have their appointment form on 
their person at all times within a voting place. 
 
The only role of candidates and scrutineers in the voting place is to scrutinize the integrity 
of the voting process. It is not a communicative role. There is to be no communication 
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between a scrutineer or candidate and an elector in a voting place. Should the elector 
require the assistance of an interpreter, they must make their own arrangements for this 
provision. Candidates and scrutineers will not be permitted to serve as an interpreter for 
an elector under any circumstances. If a voter requires assistance to vote, an Election 
Official will be able to provide assistance.  
 
6.2 Candidate & Scrutineer Rights at Voter Assistance Centres 
 
Election Officials are instructed that, if a candidate or their scrutineer is present at a voting 
place, they must be allowed to observe the process of voting. If the Election Official 
determines that a scrutineer or candidate is interfering with the electoral process, they will 
instruct the individual to immediately vacate the voting place (a voting place is considered 
to be not only the room in which ballots are being cast, but also the surrounding area 
including any external areas such as the parking lot). The following is a summary of rights 
extended to candidates and scrutineers: 
  

• Candidates and scrutineers may enter the voting place 15 minutes prior to opening 
in order to inspect any voting equipment and election documents but not so as to 
delay the opening of the voting place. 
 

• Results of the vote will be announced at Town Hall and published on the Town’s 
website shortly after the close of voting (8:00 p.m.) on Voting Day. Candidates and 
scrutineers may be present during the announcement of results. Scrutineers are 
always required to have their appointment form (signed by the candidate) on their 
person at all times.  
  

6.3 Prohibited Activities at Voter Assistance Centres 
 
The role of candidates and scrutineers in a voting place is to observe the election process 
- not participate in it. If, at any time, the following prohibitions are not respected by a 
candidate or scrutineer, an Election Official may order that individual to vacate the voting 
place and not return. If ordered to vacate the voting place, the candidate or scrutineer is 
not permitted to remain anywhere on the premises. Candidates and scrutineers are 
prohibited from the following:  
 

• Attempting, directly or indirectly, to interfere with how a voter casts their ballot; 
• Displaying a candidate's election campaign material (including buttons, pins, etc.) 

at a voting place; 
• Compromising the secrecy of the voting process and/or obtaining or 

communicating any information about how a voter intends to vote or has voted; 
• Sitting directly at any tables provided for the Election Officials (chairs are available, 

candidates may wish to provide scrutineers with a clipboard); 
• Be immediately present when a designated Election Official assists a voter with 

voting; and 
• Communicating or attempting to communicate with voters on any matter. 
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7.0 CANVASSING 
 
7.1 Canvassing Prohibited on Municipal Property & Voter Assistance Centres 
 
The Town Clerk designates all facilities to be used as Voter Assistance Centres (a list of 
which will be made available to candidates and the general public). All Town property and 
voting places are to be free from any form of electioneering. This includes anything that is 
considered to be election signage and/or communications for the purpose of soliciting 
electors. This prohibition is extended to both the internal and external areas associated 
with the property of the Town. The MEA mandates that while a voter is in a voting place, 
no one shall attempt to directly or indirectly influence how an elector votes, and that no 
campaign material or literature may be displayed. Election Officials and By-Law Officers 
are instructed to remove all campaign materials (including buttons, pamphlets, posters, 
signs, vehicles displaying campaign material, etc.) from all Town Facilities and designated 
voting places, with the exception of any meeting space properly rented for the purposes 
of a campaign event under the Town’s Use of Corporate Resources for Election Purposes 
Policy. 
 
Vehicles adorned with campaign materials are not permitted on any property owned, 
managed, or under the control of the Town of Ajax or at any voting place, or on any  
highway abutting, in front of, or within 25 metres of any property line of an active voter 
assistance centre or polling station. This includes vehicle wraps, magnets, and any other 
means of displaying campaign materials on a vehicle. 
 
7.2 Public Canvassing 
 
Candidates and their campaign representatives are permitted to engage in public 
canvassing as part of their campaign. All candidates and their campaign representatives 
are reminded to be respectful of private property when engaging in electioneering and 
canvassing activities. 
 
Candidates and their campaign representatives are reminded that they are prohibited from 
influencing how an elector votes when an elector is in the act of casting their ballot. 
Candidates and/or campaign representatives should not under any circumstances assist 
electors in completing their on-line or telephone ballots. If electors require assistance in 
casting their ballot using the on-line or telephone voting system, they may receive 
assistance from Election Officials by contacting the Election Help Line or by attending a 
Voter Assistance Centre. Candidates and campaign representatives are not authorized to 
provide this assistance to electors and may be violating the Municipal Elections Act by 
doing so. 
 
7.3 Access to Condominiums, Gated Communities, Housing Co-operatives, and 

Apartment Buildings 
 
Under the MEA, Tenant Protection Act, and the Condominium Act, candidates and their 
campaign representatives have the authority to enter into condominiums, gated 
communities, housing co-operatives, and apartment buildings for the purpose of 
canvassing and/or distributing election materials.  
 
Despite these legislative provisions, candidates may at times experience difficulty in 
gaining access to private residential complexes. If this occurs, candidates should contact 
the rental agency, owner of the building or other relevant authority to request that they 
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instruct their staff of the legislative right of candidates to have access to these buildings 
for canvassing purposes. 
 
The Town Clerk does not have the authority to intervene on behalf of any candidate in 
order to grant them access to a privately owned building for the purpose of canvassing 
and/or distributing election material. However, Candidates will receive in their Nomination 
Package an ‘Access to Residential Premises - Summary Letter’ issued by the Clerk 
explaining their legal rights to enter private residential complexes for the purposes of 
canvassing, and may produce this letter to any representative of a private residential 
complex to assist them in gaining access to the location. 
 
 
8.0 ELECTION SIGNS 
 
8.1 Election Sign Restrictions 
 
Municipal election signs are governed and controlled by Town of Ajax Election Sign By-
law, as may be amended from time to time. The Region of Durham has delegated authority 
to the local municipalities to enforce municipal sign by-laws on regional roads. Therefore, 
the Town’s Election Sign By-law also applies to regional roads in the Town of Ajax. By-
law Services staff will, at their discretion, enforce provisions contained therein. Where an 
election sign has been erected or displayed in contravention of these provisions, an Officer 
may remove the sign immediately without notice. Candidates are strongly urged to review 
the Town’s Election Sign By-law prior to posting election signs within the Town.  
 
The following are general restrictions which apply to all Election signs: 
 

• The candidate to whom the Election sign relates shall be ultimately responsible for 
the erection or display of the Election sign, and its compliance with applicable laws. 
 

• Election signs are only permitted beginning 25 days before Election Day 
(September 29, 2022) and must be removed within 48 hours of the close of voting. 

 
• Election signs are not permitted on any Town or Region roads or properties. 

 
• Election signs are not permitted to be attached to any division fence if the election 

sign is visible from any highway that is under the jurisdiction of the Town or Region. 
 

• No portable sign shall be used for the purposes of an Election sign. 
 

• Every person using rebar or any type of reinforcing steel or metal, shall ensure that 
all ends, not including the end inserted into the ground, has safety caps securely 
covering the ends of the steel or metal. 
 

Refer to the Town of Ajax Election Sign By-law #006-2021 for details regarding permitted 
locations, size, distancing and setbacks for election signs in Ajax. 
 
Signs erected contrary to the Municipal and Regional Sign By-laws may be removed 
without notice. For further information, contact the Legislative and Information 
Services Department, By-law Services, (905) 619-2529, extension 3370. 
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9.0 VOTER INFORMATION 
 
9.1 General 
 
An eligible elector will be able to add their name to the Voters’ List for the 2022 Municipal 
Election by contacting Town of Ajax election staff or visiting a scheduled revision centre 
or Voter Assistance Centre during the Election Revision Period (September 1, 2022 to 
October 24, 2022). Qualified persons are strongly encouraged to visit www.voterlookup.ca 
in advance of the election to ensure that their information is correct with MPAC. This is the 
best way for persons to ensure that their information appears correctly on the Voters’ List. 
 
9.2 Voters’ List 
 
The Municipal Property Assessment Corporation (MPAC) will provide the Town Clerk with 
the Preliminary List of Electors containing the names and addresses of all electors eligible 
to vote in the Municipal Election. The Town Clerk will make corrections to obvious errors 
and reproduce the Official List of Electors which is made available to all registered 
candidates on September 1, 2022. According to Section 23(4) of the MEA, only the section 
of the Voters’ List pertaining to the office for which a candidate is running is to be made 
available.  
 
9.3 Adding a Name to the Voters’ List 
 
Qualified individuals not appearing on the Voters’ List can add their names during the 
revision period. This can be done in person by visiting the Town Clerk’s Department (Town 
Hall, 65 Harwood Avenue South), at one of the Town’s “pop-up” Revision Centres, or at 
any Voter Assistance Centre during the Voting Period. Proper identification verifying both 
the individual’s identity and qualifying address must be presented along with a completed 
revision form.  
 
9.4 Revisions to the Voters’ List 
 
The revision period also provides an opportunity for electors to ensure the accuracy of 
their voter information on the Voters’ List. Common corrections to the Voters’ List relate to 
changes of an elector’s name, qualifying address, and/or school support. Revision forms 
requesting a change in voter information must be completed using the prescribed form. 
Beginning, Thursday, September 1, 2022 completed revision forms can be mailed to: 

 

 Ajax Election Office 
 Town Hall 
 65 Harwood Ave. S 
 Ajax ON, L1S 2H9 

 

Completed revision forms can also be dropped off in person at the Town’s Legislative and 
Information Services Department during regular office hours (8:30 a.m. to 4:30 p.m.) or in 
the Night Deposit Box after hours. Election Officials located at each Voter Assistance will 
also process revision forms. Revisions will also be accepted at scheduled Revision 
Centres during the revision period. 
 

http://www.voterlookup.ca/
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Certain revisions may also be accepted by telephone and e-mail through the Town’s 
Election Help Line, after verification of the identity of the requestor and confirmation of the 
revision required.  
     
9.5 Voter Information Letters 
 
Electors appearing on the Voters’ List will receive a Voter Information Letter providing 
instructions for the use of internet or telephone voting. For the best possible experience, 
electors should be encouraged to use the internet and telephone voting options made 
available. If assistance is required, Voter Assistance Centres will be available during the 
Voting Period, and a list of such dates and locations will be advertised by the Town. 
Electors will be reminded to bring their Voter Information Letter with them to the Voter 
Assistance Centre. If a person does not have a Voter Information Letter and plans to 
attend a Voter Assistance Centre to vote, they are asked to also bring an acceptable form 
of identification in order to be issued their voting PIN. Electors who do not have a Voter 
Information Letter or those who add themselves to the Voters’ List at the Voter Assistance 
Centre are still permitted to vote if their identity can be verified to the satisfaction of an 
election official.  
 
9.6 Identification 
 
Electors who receive a Voter Information Letter in the mail can proceed with voting by 
internet or telephone provided that they can produce the necessary credentials to do so 
(e.g., PIN and date of birth), thereby allowing the system to verify their identity. Persons 
who receive a Voter Information Letter at their address for another elector may not utilize 
the letter to vote, as to do so would constitute an act of fraud. 
 
Individuals who are not on the Voters’ List will be required to present an acceptable form 
of identification prior to being added. Individuals who are unable to produce an acceptable 
form of identity will be required to complete an application and sign a declaration to confirm 
and swear their identity, qualifying address, and eligibility.  
 
Persons should be aware that to fraudulently swear a declaration of eligibility or 
falsify information related to voter eligibility constitutes an offense under Section 
89 of the MEA. A person who commits such an act is subject to legal ramifications, 
and the imposition of any or all penalties identified within the Act. 
 
9.7 Proxy Voting 
 
Given the forms of remote voting available to electors during an 8-day Voting Period, and 
the provisions for voter assistance, Proxy Voting is not permitted in Town of Ajax municipal 
elections. 
 
9.8  Assistance to Vote 
  
Electors are entitled to receive assistance with casting their ballot, whether doing so 
remotely using the internet or telephone, or in-person at a Voter Assistance Centre. If an 
Elector attends a Voter Assistance Centre, they may receive assistance from an Election 
Official or from a designated “friend” that they have brought with them. A “friend” can be 
any individual except a candidate or any other campaign representative at the Voter 
Assistance Centre. The “friend” must first take an Oath of Secrecy before assisting the 
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Elector in casting their ballot. All Election Officials assisting Electors at a Voter Assistance 
Centre are also required to take an Oath of Secrecy before assisting electors. 
 
If an Elector is voting remotely using the internet or telephone voting system with the 
assistance of a “friend”, the “friend” is not required to complete or submit an Oath of 
Secrecy. In such cases, “friends” are reminded that they must not influence the choices of 
the Elector, they must record the Elector’s ballot choices faithfully, and they must maintain 
the secrecy of the Elector’s ballot. Candidates and campaign representatives cannot act 
as “friends” to assist with casting remote ballots and are reminded that they are prohibited 
from influencing how an elector votes when an elector is in the act of casting their ballot. 
Candidates and/or campaign representatives should not under any circumstances assist 
electors in completing on-line or telephone ballots. 
 
An elector must make their own arrangements for the provision of an interpreter if one is 
required. The Town makes efforts to employ multi-lingual Election Officials to work at Voter 
Assistance Centres, however, interpretation may not be available in all languages.  
Candidates and/or campaign representatives are not permitted to serve as an interpreter 
for an elector. If an elector requires assistance for any reason other than language, an 
Election Official is permitted to provide such assistance. 
 
9.9 Voting Methods, Processes, Places, and Dates 
 
The Voting Period during which eligible electors may vote using the internet or telephone 
will be open from October 17 at 10:00 a.m. until October 24 at 8:00 p.m. On October 24, 
Voter Assistance Centres will be available throughout the Town where electors can vote 
by internet in-person using publically provided computers. Additional Voter Assistance 
Centres will be provided during the Voting Period. Paper ballots will not be available to 
electors at any Voter Assistance Centre or elsewhere. Details pertaining to the Voter 
Assistance Centre locations and times will be made available to candidates and electors 
as soon as they are determined.  
 
 
10.0 FINANCIAL RESPONSIBILITIES 
 
10.1 General 
 
The following section provides an overview of the various financial responsibilities of a 
candidate, however, as noted earlier, all candidates are urged to refer directly to the 
Municipal Elections Act, 1996 (www.e-laws.gov.on.ca) in order to fully determine the 
legislative requirements regarding their financial responsibilities. The onus of 
responsibility is on candidates to satisfy themselves, through their own determination, or 
with professional assistance, of the various legal and financial requirements relating to 
their candidacy. The Town Clerk and/or Election Staff may assist by pointing candidates 
to pertinent provisions within the MEA, but are not obliged to interpret the provisions of 
the MEA regarding these matters. 
 
  

http://www.e-laws.gov.on.ca/index.html
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10.2 Contributions 
 
Pursuant to Section 88.15 (1) of the MEA, money, goods or services given to a candidate 
for use in their campaign, including money, goods and services that the candidate gives 
themselves. Contributions include: 
 

• An amount charged for admission to a fund-raising function. 
• If goods and services are sold for more than their market value at a fund-raising 

function, the difference between the amount paid and the market value.  However, 
if the amount received for the goods or services is $25 or less, the amount is not 
a contribution. 

• If goods and services used in the person’s election campaign or in relation to third 
party advertisements are purchased for less than their market value, the difference 
between the market value and the amount paid. 

• Any unpaid but guaranteed balance in respect of a loan under section 88.17. 
 
10.3  Goods & Services Deemed not to be Contributions 
 
The following are deemed not to be contributions: 
 

• The value of services provided by voluntary unpaid labour. 
• The value of services provided voluntarily, under the direction of the person or the 

individual, corporation or trade union, by an employee whose compensation from 
all sources for providing the services does not exceed the compensation the 
employee would normally receive for the period the services are provided. 

• An amount of $25 or less that is donated at a fund-raising function. 
• The amount received for goods and services sold at a fund-raising function, if the 

amount is $25 or less. 
• The amount of a loan under section 88.17. 
• For a person referred to in subsection (1), the value of political advertising provided 

without charge on a broadcasting undertaking as defined in section 2 of 
the Broadcasting Act (Canada), if, 

o it is provided in accordance with that Act and the regulations and 
guidelines made under it, and 

o it is provided equally to all candidates for office on the particular council 
or local board. 

 
10.4 Timing of Contributions 
 
Contributions can be solicited by or accepted on behalf of a person seeking local municipal 
office, if that person has been duly nominated as a candidate. Contributions may only be 
accepted during a candidate's campaign period (in the event of a campaign that was not 
extended this occurs from the time with which the nomination is filed up until January 3, 
2023).  Any contributions received outside the campaign period that cannot be returned 
to the contributor including any anonymous contributions must be turned over to the Town 
Clerk. Candidates must make reasonable efforts to satisfy themselves that a contributor 
is entitled to make contributions.   
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10.5 Eligible Contributors 
 
Pursuant to Section 88.8 (3) of the MEA, only the following may make contributions to 
candidates: 
 
• An individual who is normally a resident in Ontario 
• A candidate and their spouse (subject to Section 88.8 (5) of the MEA, if not normally 

a resident in Ontario, a candidate and their spouse may make contributions only to the 
candidate’s election campaign) 

 
Corporations that carry on business in Ontario and trade unions that hold 
bargaining rights for employees in Ontario are not eligible campaign contributors 
and are not permitted to make campaign contributions to municipal candidates 
under the MEA. 
 
10.6 Contribution Limits 
 
Pursuant to Section 88.9 (1) of the MEA, a contributor shall not make contributions 
exceeding a total of $1,200 to any one candidate in an election. This limit is never to be 
exceeded regardless of the number of offices a candidate may have been nominated for 
during an election period. In addition to this, a contributor shall not make contributions 
exceeding a total of $5,000 to multiple candidates for office on the same council or local 
board. It is also important to note that cash contributions over $25 are not to be accepted 
by or on behalf of a candidate – any contribution that exceeds $25 shall be contributed in 
a manner that associates the contributor’s name and account with the payment or by a 
money order signed by the contributor (see section 88.8 (8) of the MEA). 
 
10.7 Contributions by a Candidate to their Own Campaign 
 
Contributions by a candidate for an office on a municipal council and/or their spouse are 
subject to the limit specified in Section 88.9.1 of the MEA. There are no self-contribution 
limits for school board trustee candidates. The limit for contributions by a candidate 
for municipal council or their spouse to their own campaign is calculated based on the 
number of electors for the particular municipal race, similar to the candidate’s expense 
limit. The Town Clerk will provide each candidate with a preliminary estimate of their self-
contribution limit and a final self-contribution limit at the same time as they are provided 
with their preliminary and final campaign expense limits, respectively. Candidate self-
contribution limits are calculated in the following manner: 
 

• The lesser of: 
o for head of council (mayor): 

 $7,500 plus $0.20 per eligible elector; or 
 $25,000 

o for any other council seat: 
 $5,000 plus $0.20 per eligible elector; or 
 $25,000 
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The preliminary self-contribution limits are as follows: 

Office 
Self-Contribution 
Limit 

Mayor $22,813.80 

Regional Councillor, Ward 1 $10,594.80 

Regional Councillor, Ward 2 $9,203.00 

Regional Councillor, Ward 3 $10,516.00 
Local Councillor, Ward 1 $10,594.80 
Local Councillor, Ward 2 $9,203.00 

Local Councillor, Ward 3 $10,516.00 

Regional Chair, Region of Durham *contact Region of 
Durham for this info. 

 
Pursuant to Section 88.31 (6) of the MEA, if a candidate has a surplus and they and/or 
their spouse have contributed to their own campaign, the candidate may, after the election 
campaign period ends but before filing the financial statement or supplementary financial 
statement, refund to himself or herself, or to their spouse, an amount that does not exceed 
the lesser of their own contributions or the surplus. The remaining surplus following any 
such refunds and/or any appropriate expenditures with respect to campaign extensions 
becomes the property of the Town.   
  
It is important that candidates fully reference the relevant sections of the MEA. 
Although this guide provides a summary of some relevant provisions, it does not 
account for all of the financial responsibilities associated with candidacy.  
 
10.8 Ineligible Contributors 
  
Pursuant to Section 88.8 (4) of the MEA, the following shall not contribute to a campaign: 
 
• A federal political party registered under the Canada Elections Act or any federal 

constituency association or registered candidate in a federal election 
• A provincial political party, constituency association, registered candidate or 

leadership contestant registered under the Election Finances Act 
• A corporation that carries on business in Ontario 
• A trade union that holds bargaining rights for employees in Ontario 
• The Crown in right of Canada or Ontario, a municipality or local board 
 
10.9 Contribution Refunds 
 
Where the candidate learns a contribution has been made or accepted in contravention to 
any provision of the Act, the candidate must immediately return the contribution. If this is 
not possible, any such contribution should be paid to the Town Clerk. The following are 
examples of a contribution which must be returned to the contributor or paid to the Town 
Clerk:  
 
• Issued/received outside a candidate's campaign period 
• Issued/received from anonymous sources (except for cash donations less than $25)  
• Issued/received from ineligible sources (e.g. individuals not residents of Ontario) 
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• Issued/received in excess of the $1,200 per contributor limit 
• Issued/received a cash contribution in excess of $25 
• Issued/received from funds not belonging to the contributor 
 
10.10 Contribution Disclosure 
 
Notice of all contributions received by the candidate must be submitted to the Town Clerk 
upon completion of their campaign period, in the prescribed form and manner, as a part 
of the candidate’s financial statement.    
 
10.11 Frequently Asked Questions Regarding Campaign Contributions 
 
How can contributions of cash be made? 
Cash contributions may only be accepted up to $25. 
 
What is the definition of contributions of goods and services? 
All contributions of goods or services the candidate receives are considered contributions 
and should be supported by an invoice from the contributor of the good or service. The 
contribution must be recorded just as if it were money. If part of the agreed upon fee for 
the purchase of a good or service is considered by a supplier to be a contribution, the 
supplier should render an account for the total amount and indicate on the statement of 
account the amount which they consider a contribution. If a supplier charges the candidate 
less than the market value for the purchase of a good or service, the difference between 
the amount charged and the market value is a contribution. If suppliers of goods or 
services are not paid or have agreed not to accept payment, such non-payment will 
constitute a contribution of a good or service and must be receipted as such.  
 
Who can accept campaign contributions? 
Only the candidate and those persons authorized by the candidate can accept campaign 
contributions. Contributions can only be accepted during the campaign period and only 
from a person or entity entitled to make a contribution.  
 
How are anonymous contributions handled? 
An anonymous contribution cannot be accepted. The only exception to this rule is a 
donation received at a fund-raising function held on behalf of a candidate (e.g. "pass-the-
hat" donations). Each of these donations must be $25 or less. However, the total revenue 
from any such donation source must be reported as part of the candidate's financial 
statement. Any anonymous contribution received that cannot be returned must be paid to 
the Town Clerk. 
    
10.12 Fundraising 
 
Fundraising activities are to only be held for a candidate and must occur within their 
campaign period. The MEA defines a fund-raising function as “an event or activity held by 
or on behalf of a candidate for the purpose of raising funds for their election campaign”. 
An account of all revenues and expenses generated from each fundraising function must 
be included in a candidate's financial statement. The price of admission to a fundraising 
function and/or any amount paid for a good or service (offered for sale in excess of fair 
market value) is to be considered and treated as a campaign contribution. Section 88.19 
(4) provides that a fundraising function does not include costs related to: 
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• Events or activities that are organized for the purpose of promoting public 
awareness of a candidate and at which the soliciting of contributions is incidental 

• Promotional materials in which the soliciting of contributions is incidental 
 
10.13 Campaign Contribution Rebate Program     
 
Electors qualified to vote in the 2022 Municipal Election are eligible for a campaign 
contribution rebate issued by the Town of Ajax. Although individuals pursuant to Section 
88.8 (3) of the MEA are able to contribute to a campaign, only qualified electors appearing 
on the Voters’ List as of the end of Voting Day are eligible to receive a rebate, provided 
that the contribution and related application complies with all of the rules and requirements 
established in the Town’s Rebate Program By-law. Rebates are paid to contributors with 
the exception of any candidate, any candidate’s spouse, and/or any candidate’s children. 
Only monetary contributions will be rebated, the value of goods and services are not 
eligible. Rebates will be issued after the deadline for filing the relevant financial statement 
has passed, provided there is no contravention of the MEA by either the contributor or 
candidate. If the candidate extends their campaign, any associated rebates will be 
deferred until such time as the final financial statement is issued and the review period 
has ended. 
 
Rebates can be received for multiple contributions made to more than one candidate but 
the total of all rebates cannot be more than the allowable maximum. For the 2022 
Municipal Election, the maximum combined total rebates that a qualified elector may 
receive with respect to their contribution(s) is $187.50. Monetary contributions made 
during a candidate’s campaign period are eligible for a rebate. Rebates are calculated 
using the following formula: 
 
• A minimum contribution of $20 is required to be eligible for a rebate. 
• The rebate shall be 75% of the contribution, up to a maximum rebate of $187.50 for 

any one contributor. (e.g. 75% of a $250 contribution) 
     
Participation in the Town’s rebate program by candidates and contributors is optional. 
Participating candidates will be issued forms by the Town Clerk to be used for the rebate 
program. Candidates are responsible for the proper completion and submission of rebate 
forms to the Town. If information regarding the contributor is missing or inaccurate or if the 
contributor is not identified on the Voters’ List as of the end of Voting Day, a rebate may 
not be issued. 
 
10.14 Expenses 
 
Any costs incurred for goods or services by or on behalf of a person wholly or partly for 
use in their election campaign are considered expenses (Section 88.19 of the MEA can 
be referenced for further information). Most expenses are subject to a maximum campaign 
expense limit, however under Section 88.20 (8) of the MEA the following expenses are 
exempt from counting towards a candidate’s expense limit: 
 

• Audit and accounting fees 
• The cost of holding fund-raising functions 
• The cost of holding parties and making other expressions of appreciation after the 

close of voting 
• Expenses relating to a recount or a proceeding under Section 83 of the MEA 

(controverted elections) 
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• Expenses relating to a compliance audit 
• Expenses that are incurred by a candidate with a disability directly related to the 

disability and that would not have been incurred but for the election to which the 
expenses relate. 

 
10.15 Maximum Campaign Expense Limits 
 
The spending limit for a candidate’s campaign is calculated based on the number of 
electors who are eligible to vote for that office. The formula to calculate the limit is:  
  

• For head of council: $7,500 plus $0.85 per eligible elector  
• For all other council members or school board trustees: $5,000 plus $0.85 per 

eligible elector  
  
Upon the filing of a nomination, each candidate will be given an estimate of their campaign 
expense limit. This estimate will be based on the number of electors in the last election.  
On September 26, 2022, following distribution of the interim list of changes to the Voters’ 
List, each candidate will be issued a final expense limit which is based on the number of 
electors on the Voters’ List for the current election.  
  
If the expense limit estimate received by the candidate upon filing of their nomination is 
higher than the final spending limit received in September, then the estimate becomes the 
official spending limit. 
 
The preliminary expense limits are as follows: 
 

Office Expense Limit 
Mayor $72,583.65 

Regional Councillor, Ward 1 $28,777.90 

Regional Councillor, Ward 2 $22,862.75 

Regional Councillor, Ward 3 $28,443.00 
Local Councillor, Ward 1 $28,777.90 
Local Councillor, Ward 2 $22,862.75 

Local Councillor, Ward 3 $28,443.00 

Regional Chair, Region of Durham *contact Region of 
Durham for this info. 

Durham District School Board Trustees $55,834.25 

Durham Catholic District School Board Trustees $18,386.65 

Trustee for Conseil scolaire Viamonde *contact City of Oshawa 
for this info. 

Trustee for Conseil scolaire catholique MonAvenir *contact City of Oshawa 
for this info. 

 
 
10.16 Expense Limits for Parties and other Expressions of Appreciation after 

Voting Day 
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Expenses incurred after Voting Day related to parties and other expressions of 
appreciation for a candidate’s campaign volunteers and workers are permitted under the 
MEA, but are subject to a maximum limit of 10% of the candidate’s expense limit. 
 
The preliminary expense limits for parties and expressions of appreciation are as 
follows: 
 

Office 
Parties & gifts of 
appreciation Expense Limit 

Mayor $7,258.37 

Regional Councillor, Ward 1 $2,877.79 

Regional Councillor, Ward 2 $2,286.28 

Regional Councillor, Ward 3 $2,844.30 
Local Councillor, Ward 1 $2,877.79 
Local Councillor, Ward 2 $2,286.28 

Local Councillor, Ward 3 $2,844.30 

Regional Chair, Region of Durham *contact Region of Durham for this 
info. 

Durham District School Board Trustees $5,583.43 

Durham Catholic District School Board Trustee $1,838.67 

Trustee for Conseil scolaire Viamonde *contact City of Oshawa for this 
info. 

Trustee for Conseil scolaire catholique MonAvenir *contact City of Oshawa for this 
info. 

 
10.17 Campaign Inventory 
 
Campaign expenses include the value of any goods held in inventory by a candidate from 
a previous campaign for use in the 2022 Municipal Election campaign period (Section 
88.19 of the MEA can be referenced for further information). The inventory of reusable 
campaign materials remaining on hand at the end of a campaign becomes the property of 
the candidate and must be valued and reported as closing inventory on their financial 
statement. 
 
10.18 Extension of Campaign Period 
 
The 2022 Municipal Election campaign period ends on January 3, 2023. Pursuant to 
Section 88.24 (1) 4. of the MEA, if a candidate decides to extend their campaign for the 
purposes of paying down a deficit, they must notify the Town Clerk using the prescribed 
form by 4:30 p.m. on January 3, 2023. If the notice of campaign extension is received by 
this time, a candidate’s campaign may be extended for a period up to an additional six 
months (ending no later than June 30, 2023). The candidate’s campaign period is deemed 
to have run continuously from the date of the filing of nomination until the end date 
specified in section 88.24 (1) of the MEA. 
 
It is important to fully reference Section 88.24 (1) 4. of the MEA, as there are various 
conditions not identified in the above section which may be applicable to a 
candidate’s campaign period and/or their submission deadline. 
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10.19 Financial Statements and Disclosure  
 
It is the responsibility of the candidate to file a complete and accurate financial statement 
in person at Town Hall by the deadline applicable to their respective campaign. All 
nominated candidates for the 2022 Municipal Election (including those who have 
withdrawn or were not elected) must disclose their contributions and expenses, using the 
prescribed form, no later than 2:00 p.m. on March 31, 2023. 
 
The prescribed form for use in the submission of a candidate’s financial statement will be 
made available to all candidates by the Town Clerk. An auditor’s report shall accompany 
a candidate’s financial statement and be prepared by an auditor licensed under the Public 
Accounting Act, 2004, if required. No auditor’s report is required if the total contributions 
received and total expenses incurred in a candidate’s election campaign, up to the end of 
the relevant period, are each equal to or less than $10,000.   
 
At least 30 days prior to the filing date, the Town Clerk will give notice to every candidate 
of the date in which they are required to file as well as with respect to any penalties that 
may be associated with non-compliance. 
 
Candidate’s financial statements (and auditor’s report, if applicable) are deemed to be 
public documents and will be posted to the Town’s website in their entirety. The 
documents will be available to the public until the new council or school board takes office 
following the next regular election.   
 
In the event of a campaign that was extended to June 30, 2023 pursuant to Section 88.24 
(1) 4. of the MEA, the supplemental financial statement must be submitted no later than 
2:00 p.m. on September 29, 2023. 
 
If an extension to a filing deadline is required, it must be sought from the court prior to the 
regular or supplementary filing deadline (whichever is applicable). The court cannot 
extend the filing deadline by more than 90 days. If the financial statement is not filed by 
the deadline and no extension through the courts has been sought and obtained, the 
penalties (i.e. removal from office) take effect immediately (Section 88.23 of the MEA can 
be referenced for further information related to penalties associated with failure to meet 
financial filing requirements). 
 
If a candidate notifies the Clerk of an extension to their campaign, they are still required 
to submit a financial statement by March 31, 2023 to account for all expenses related to 
their campaign period up to January 3, 2023. Additionally, they must also file a 
supplementary financial statement by September 29, 2023 accounting for all expenses 
related to their campaign period up to June 30, 2023. The supplementary statement is to 
cover the entire campaign period, updated to reflect changes to the candidate’s election 
campaign finances during the extended campaign period. 
 
10.20 Campaign Surplus and Deficits 
 
Pursuant to Section 88.31 of the MEA, a candidate has a surplus if the total credits exceed 
the total debits, and a deficit if the reverse is true. If a candidate’s financial statement or 
supplementary financial statement shows a surplus and the election campaign period has 
ended at the time the statement is filed, they shall pay the surplus to the Town Clerk in 
trust (reduced by the amount of any refund owed – see below). 
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A candidate who has a surplus and has made a contribution to their campaign and/or their 
spouse has made a contribution, may, after the election campaign period ends but before 
filing the financial statement or supplementary financial statement, refund to themselves 
or their spouse an amount that does not exceed the lesser of the relevant contribution(s) 
and the surplus. 
 
If a candidate’s campaign reconvenes due to reasons provided for by various sections in 
the MEA (i.e. recount, compliance audit, controverted election), the amount held in trust 
by the Town Clerk shall be paid to the candidate with interest. However, when a campaign 
has ended and it is no longer possible to recommence the campaign period due to a 
recount, compliance audit or controverted election, the surplus becomes the property of 
the municipality. 
 
10.21 Record Keeping/Accounting System 
 
Consulting with an auditor (specifically one with experience in campaign financing) on an 
election campaign accounting system is advisable. This will ensure that a candidate’s 
record keeping and accounting procedures are followed in a satisfactory manner, allowing 
any necessary audits to be carried out at minimal cost. The auditor is required to examine 
and to report as to whether the financial statement presents fairly the information 
contained in the accounting records on which the financial statement is based. Further 
information regarding campaign accounting requirements can be found in the MEA. 
 
10.22 Compliance Audits 
 
As per Section 88.37 of the MEA, a Compliance Audit Committee will be constituted for 
the purpose of addressing applications requesting an audit of a candidate’s financial 
statement, and to review reports prepared by the Town Clerk identifying any suspected 
instances of over-contributions by campaign contributors. The Committee’s term will be 
equal to that of the elected Council. The central role of the Committee will be to review 
applications and grant or reject audit requests, and to receive and review the 
aforementioned Clerk’s reports on over-contributions. Where an audit request is approved 
by the Committee, the Committee will appoint an auditor to review the financial 
statement(s), and the Committee will decide whether legal proceedings shall be 
commenced based on the findings of the auditor. For 2022, the Town of Ajax will be 
participating in a Joint Compliance Audit Committee along with other Durham Region 
lakeshore municipalities. 
 
This information is provided in respect to the Town’s Compliance Audit Committee for 
offices on Municipal Council. School Boards are also required to establish a Compliance 
Audit Committee in regard to Trustee candidates, which are subject to some but not all of 
the provisions outlined above. Please refer to applicable legislation for more information. 
 
10.23 Notice of Penalties 
 
Pursuant to Section 33.1 of the MEA, the Town Clerk must provide notice of the penalties 
under the MEA to all candidates prior to Voting Day. The following excerpts are to be 
considered as the provision of notice pursuant to the Act.  
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Effect of default by candidate 

88.23 (1) A candidate is subject to the penalties listed in subsection (2), in 
addition to any other penalty that may be imposed under this Act, 

(a) if the candidate fails to file a document as required under section 88.25 or 
88.32 by the relevant date; 

(b) if a document filed under section 88.25 shows on its face a surplus, as 
described in section 88.31, and the candidate fails to pay the amount 
required by subsection 88.31 (4) to the clerk by the relevant date; 

(c) if a document filed under section 88.25 shows on its face that the 
candidate has incurred expenses exceeding what is permitted under 
section 88.20; or 

(d) if a document filed under section 88.32 shows on its face a surplus and 
the candidate fails to pay the amount required by that section by the 
relevant date. 2016, c. 15, s. 60. 

Penalties 

(2) Subject to subsection (7), in the case of a default described in subsection (1), 

(a) the candidate forfeits any office to which they were elected and the office 
is deemed to be vacant; and 

(b) until the next regular election has taken place, the candidate is ineligible 
to be elected or appointed to any office to which this Act applies. 2016, c. 
15, s. 60. 

92 (1) A candidate is guilty of an offence and, on conviction, in addition to any 
other penalty that may be imposed under this Act, is subject to the penalties 
described in subsection 88.23 (2), 

(a) if the candidate incurs expenses that exceed the amount determined for 
the office under section 88.20; or 

(b) if the candidate files a document under section 88.25 or 88.32 that is 
incorrect or otherwise does not comply with that section. 2016, c. 15, s. 
68 (1). 
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11.0 ACCESSIBILITY 
 
11.1 Accessibility Provisions within the Municipal Elections Act 
 
Pursuant to Section 12.1 of the MEA, the Town Clerk shall have regard to the needs of 
electors and candidates with disabilities. The Clerk shall prepare a plan regarding the 
identification, removal and prevention of barriers that affect electors and candidates with 
disabilities and shall make the plan available to the public before Voting Day. As mandated 
by Section 45 (2) of the MEA, all voting places must be accessible to electors with 
disabilities. Within 90 days after Voting Day, the Town Clerk shall submit a report to 
Council about the identification, removal and prevention of barriers that affect electors and 
candidates with disabilities.  
 
11.2 Accessible Voting Methods 
 
The provision of internet and telephone voting options greatly enhances the accessibility 
of Ajax elections. With the procured internet and telephone voting system, each screen in 
the voting process has been designed using basic language, simple graphics, and high 
contrast; additionally, the program is compatible with screen-reading technology and other 
assistive devices. Electronic voting also enables persons with mobility challenges or other 
disabilities to vote from the comfort of their home where accessible assistive devices may 
already be set up, eliminating the need for travel. Further accessibility considerations are 
documented in the Accessible Ajax 2022 Municipal Election Accessibility Plan. 
 
11.3 Accessibility Resources for Candidates 
 
Candidates must also have regard to the needs of electors with disabilities. Campaign 
offices, election materials and canvassing should all be reviewed in order ensure that they 
are accessible to all electors, including those with disabilities.  
 
The Town of Ajax also has numerous materials to educate town staff, local businesses 
and the general public about accessibility. For more information on the provision of service 
to persons with disabilities, please visit: 
 
http://www.ajax.ca/en/livinginajax/accessibleajax.asp   

http://www.ajax.ca/en/livinginajax/accessibleajax.asp
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1. Authority 
 
On February 22, 2021, the Council of Ajax adopted By-law Number 13-2021 authorizing the use 
of alternative voting methods, being internet and telephone-based voting.  
 
Section 42 (3) of the Municipal Elections Act, 1996, states as follows: 
 

(3)  The clerk shall, 
(a) establish procedures and forms for the use of, 

(i) any voting and vote-counting equipment authorized by by-law, and  
(ii) any alternative voting method authorized by by-law; and 

(b) provide a copy of the procedures and forms to each candidate. 
 
In addition, the Town has entered into an agreement with Simply Voting Inc. for the provision of 
internet and telephone voting services for the 2022 Municipal and School Board elections.  
 
Section 11 (2) of the Municipal Elections Act, 1996, states that the clerk of a local municipality is 
responsible for conducting elections within that municipality, which includes responsibility for: 
 

(a) preparing for the election; 
(b) preparing for and conducting a recount in the election; 
(c) maintaining peace and order in connection with the election; and 
(d) in a regular election, preparing and submitting the report described in subsection 
12.1 (2). 
 

With respect to the duties and authority of a municipal clerk, Section 12 (1) of the Municipal 
Elections Act, 1996, further states as follows:  
 

12. (1) A clerk who is responsible for conducting an election may provide for any matter 
or procedure that, 

(a) is not otherwise provided for in an Act or regulation; and 
(b) in the clerk’s opinion, is necessary or desirable for conducting the election.  

 
The power conferred by Section 12 (1) includes the power to establish forms, including forms of 
oaths and statutory declarations, and the power to require their use. It also includes the power to 
require a person, as a condition of doing anything or having an election official do anything under 
the Act, to furnish proof that is satisfactory to the election official of the person’s identity or 
qualifications or of any other matter. 
 
Section 13 of the Municipal Elections Act, 1996, further states as follows: 
 

(1) Any notice or other information that this Act requires the clerk to give shall be given in 
a form and manner and at a time that the clerk considers adequate to give reasonable 
notice or to convey the information, as the case may be. 1996, c. 32, Sched., s. 13 (1). 
(2) The clerk shall provide electors, candidates and persons who are eligible to be 
electors with information to enable them to exercise their rights under this Act.  
 

Section 42 (4) also states that: 
 

2. The procedures and forms, if they are consistent with the principles of this Act, prevail 
over anything in this Act and the regulations made under it. 

http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_96m32_f.htm#s42s3
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_96m32_f.htm#s12s1
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_96m32_f.htm#s12s1
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_96m32_f.htm#s13s1
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_96m32_f.htm#s13s2
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The Municipal Elections Act, 1996, Section 53, also provides that the clerk may declare an 
emergency if he or she is of the opinion that circumstances have arisen that are likely to prevent 
the election being conducted in accordance with the Act and provides the authority to the clerk to 
make arrangements for the proper conduct of the election.  Any arrangements made by the clerk, 
if they are consistent with the principles of the Municipal Elections Act, 1996, prevail over anything 
in the Act and the regulations and all such arrangements, if made in good faith, shall not be 
reviewed or set aside on account of unreasonableness or supposed unreasonableness. 
 
Therefore, as Clerk of Ajax and Returning Officer for the municipal elections, I do hereby certify 
and approve the following procedures for conducting the 2022 Municipal and School Board 
Elections and also establish that the forms listed in Section 18 are permitted to be used during 
this election process.  
 
 
 
 
_________________________________________ 
Nicole Cooper, Town Clerk/Returning Officer 
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2. Definitions and Abbreviations 
 

2.1 For the purposes of these procedures, the following definitions and abbreviations shall 
apply: 
 

Term Definition 

Act or “Municipal 
Elections Act, 1996” 

means the Municipal Elections Act, S.O. 1996 c. 32, as amended. 

Advance Voting 
Period 

means the time during the Voting Period in which eligible electors 
may cast ballots before Voting Day in an election. 

Auditor  means the person appointed by the Clerk to validate the logic and 
accuracy of a Voting System or Voting Machine used in an 
election. 

Ballot means an image on a computer screen of a ballot for an election to 
be voted for, including all choices available to the electors and 
containing spaces in which the electors mark their votes, or when 
voting using a telephone or wireless phone, an audio set of 
instructions which describe all choices available to the electors and 
instruction to mark their selection by depressing the numbered 
touchtone keypad. 

Candidate means a person who has submitted their nomination form under 
Section 33 of the Municipal Elections Act, 1996. 

Certified Candidate means a Candidate whose nomination has been certified by the 
Clerk under Section 35 of the Municipal Elections Act, 1996. 

Clerk or Town Clerk means the Clerk of the Corporation of the Town of Ajax who is 
responsible for conducting this election under the authority of the 
Municipal Elections Act, 1996. 

Election Help Line means a telephone help line provided by the Town of Ajax to assist 
electors with the voting process or other general election inquiries. 

Election Official means any Election Staff bearing the authority to make a decision 
on a matter based on their assigned role as authorized by the 
Clerk in respect to an election. 

Election Staff means any individual that is assigned a role and/or responsibilities 
by the Clerk in respect to an election. 

Elector means an individual eligible to vote in an election for the Town of 
Ajax. 
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Term Definition 

Friend means a person who has been requested by an Elector to assist 
them in the voting process in accordance with the Municipal 
Elections Act, 1996. 

Interim List of 
Changes 

means, for a regular election, the list of changes made to the 
Voters' List between the time that the Voters' List was originally 
published and September 15th in the year of the election. 

Kiosk Mode means a specific configuration for Voting Machines used at Voter 
Assistance Centres to provide access to the Voting System in an 
election. 

Password means an additional access control word assigned to each 
authorized user in order to provide additional security for access to 
the voting system. 

Personal Identification 
Number (PIN 

means a unique multiple digit number assigned to each elector to 
provide security for access to the voting system. 

Preliminary List of 
Electors 

means a list of eligible electors compiled by the Municipal Property 
Assessment Corporation for an election in the Town of Ajax. 

Registered Third Party 
Advertiser 

means an individual, corporation or trade union that is registered 
under section 88.6 of the Municipal Elections Act, 1996. 

Restricted Period for 
Third Party 
Advertisements 

means the period described in subsection 88.4 (2) of the Municipal 
Elections Act, 1996. 

Revision Centre means the locations and times designated by the Clerk of the 
Corporation of the Town of Ajax where members of the public can 
apply to make additions, deletions and corrections to the list of 
electors. 

Satisfactory 
Identification 

means any piece of identification or personal information which 
would verify the identity of an individual to the satisfaction of an 
Election Official in accordance with the Ministry of Municipal Affairs 
and Housing (MMAH) list of “Acceptable Documents for Voter 
Identification”, Ontario Regulation. 304/13 (Voter Identification), or 
any other identification criteria established by the Clerk. 

Scrutineer means an individual appointed in writing by a Certified Candidate 
to represent him or her during the voting process. 
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Term Definition 

Third Party 
Advertisement 

means the same as the definition for Third Party Advertisement as 
is provided in Section 1(1) of the Municipal Elections Act. 

Voter Assistance 
Centre 

means a Town-operated physical location, property, structure or 
space on a property where eligible electors may attend in person 
to cast their ballot in a given election. 

Voter Information 
Letter 

means a letter mailed directly to an Elector's address that provides 
information necessary for the elector to exercise their right to vote. 

Voters’ List means the list of eligible Electors in an election in the Town of 
Ajax. 

Voting Day  means the final day on which ballots may be cast in an election in 
the Town of Ajax. 

Voting Machine means a physical device at a Voter Assistance Centre which 
permits electors to cast a ballot on the Voting System during an 
election. 

Voting Period means the time during which Electors may cast ballots using the 
Voting System provided in an election, and includes both the 
Advanced Voting Period and Voting Day. 

Voting System means the platform(s) chosen by the Town of Ajax to provide 
Electors with a means of casting their ballot in an election. 

Voting System 
Provider 

means a third party vendor or supplier of services that facilitates 
the provision of the Voting System for an election. 
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3. Application 
 

3.1 This procedure applies to the 2022 Municipal and School Board Elections in the Town 
of Ajax, Ontario, including any contests for which the Town of Ajax collects a vote on 
behalf of another Returning Officer for which the election spans municipal boundaries 
(e.g. French School Board contests or the Regional Chair contest).  

 
3.2 The procedures and forms established by this document prevail over anything in the 

Act and its regulations, provided that they are consistent with the principles of the Act 
as per Subsection 42(4) 2. of the Municipal Elections Act, 1996. 

 
3.3 Where these procedures do not provide for any matter, the election shall be conducted 

in a manner that is both practicable and consistent with the principles of the Municipal 
Elections Act, 1996, with the same being determined and established by the Clerk. 

 
3.4 These procedures may be amended, as necessary and deemed appropriate, by the 

Clerk of the Corporation of the Town of Ajax.  Any amendment to these procedures 
shall be signed by the Clerk and a copy of the amendment(s) shall be provided 
forthwith to all candidates and third party advertisers registered with the Town of Ajax.  

 
3.5 The Clerk will provide access to these procedures to the Returning Officer for the 

Regional Chair race and French School Board races, and request that the procedures 
are distributed to candidates who register to run for those offices.   
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4. Secrecy 
 

4.1 The Clerk shall require all Election Official(s) and/or other persons working in 
connection with the municipal elections to swear or affirm an oath of secrecy, 
committing to upholding the secrecy provisions established in Section 49 of the Act. 
 

4.2 No person shall interfere or attempt to interfere with an elector while in the process of 
accessing the Telephone/Internet Voting service or interfere or attempt to interfere in 
the voting process while using the Telephone/Internet Voting service unless expressly 
requested and authorized by an elector to provide assistance. 

 
4.3 No person shall obtain or attempt to obtain information about how an elector intends 

to vote or has voted.  Any individual requested by an elector to assist him or her in 
voting is required to maintain the secrecy of the vote(s) cast by the elector and, if 
marking the ballot on behalf of the elector, shall vote according to the instructions and 
wishes of the elector.  

 
4.4 No person shall communicate any information that might have been inadvertently 

obtained about how an elector intends to vote or has voted. 
 
4.5 No elector shall reveal how he or she intends to vote while in a Voter Assistance 

Centre, except for the purposes of obtaining assistance in voting from either a Friend 
or an Election Official. 

 
4.6 All electors voting at a Voter Assistance Centre may vote with the assistance of a 

Friend. However, the Friend shall be required to take the appropriate oath prior to 
providing assistance, to be administered by an Election Official.  

 
4.7 All complaints regarding breaches of secrecy may be investigated by the proper 

authorities and may be prosecuted according to the provisions of “Corrupt Practices 
and Other Offences - Penalties and Enforcement” under Sections 89 through 94 of the 
Municipal Elections Act, 1996. 
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5. Preliminary List of Electors/Voters’ List 
 

5.1 The Preliminary List of Electors shall be requested from the Municipal Property 
Assessment Corporation (MPAC) in an electronic format, by July 31, 2022, or such 
date as to be agreed upon by the Clerk and MPAC. The list shall be reviewed by the 
Clerk of the Corporation of the Town of Ajax and obvious errors shall be corrected as 
permitted under Section 22 of the Municipal Elections Act, 1996, and the list shall be 
approved for use as the Voters’ List on or before September 1, 2022. 

 
5.2 The list shall be distributed in electronic format to those who are entitled to copies 

under the Act.  All certified candidates shall be entitled to access the list of electors, at 
no cost, for the area in which he/she is running. Candidates may produce paper copies 
at their own effort and cost, should they choose to do so. Each certified candidate shall 
sign a statement acknowledging that the Voters’ List shall not be used for any 
purposes other than the 2022 election in Ajax, in accordance with Section 88(10) of 
the Municipal Elections Act, 1996. The Clerk, at their sole discretion, may determine 
which data fields shall be included in the copy of the Voters’ List provided to 
Candidates for each electoral category. 

 
5.3 All certified candidates who have requested access and acknowledged that use of the 

Voter’s List will be limited to election purposes only in accordance with Section 88(1) 
of the Act shall receive login IDs and passwords allowing them to view the Voters’ List 
in the VoterView system.. All candidates will be encouraged to review training 
materials on use of the VoterView System, to be made available in September or early 
October of 2022. 

 
5.4 Access to the Voter’s List in the VoterView system will be permitted on September 1, 

2022, or the date upon which a certified candidate has requested access and 
acknowledged that use of the Voter’s List will be limited to election purposes only in 
accordance with Section 88(10) of the Act, whichever date is later.  Access will 
terminate at the close of Voting. 

 
5.5 The list shall be accessible by authorized Election Officials, who will use the Municipal 

VoterView system to facilitate additions and changes during the revision period and 
perform other functions as required, subject to the security permissions assigned to 
each Official. 

 
5.6 Additions, corrections and deletions may be made to the list in accordance with the 

Municipal Elections Act, 1996, and in accordance with the Town’s Procedures for 
Voters’ List Revisions and for the re-issuing of Voter Information Letters (VILs) and 
Personal Identification Numbers (PINs). 

 
5.7 In accordance with Section 27 (1) of the Act, the Clerk shall produce the Interim List 

of Changes reflecting changes made up until September 15, 2022, using Municipal 
VoterView, and make available electronically these additions, corrections and 
deletions to those who are entitled to copies of the Voters’ List under the Act. This 
information will be available to candidates in Voterview prior to September 25, 2022.  

 
5.8 The Voters’ List, as corrected by the Clerk pursuant to Section 22 of the Municipal 

Elections Act, 1996, shall be provided to Simply Voting Inc. in computer format on at 
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a time to be determined by the Clerk, in order that Simply Voting Inc. or a sub-
contractor thereof may print the Voter Information Letters in time for delivery. 

 
5.9 Voter Information Letters shall be sent by standard lettermail to all eligible Electors no 

later than October 7, 2022 to enable them to use the Telephone/Internet Voting 
service. 

 
5.10 The Clerk shall arrange for Revision Centres to be set up throughout the Town on 

several dates and times throughout the month of September. The Legislative and 
Information Services Counter at Town Hall, 65 Harwood Ave S., will also be treated 
as a Revision Centre during normal business hours from September 1, 2022 until 
October 24, 2022. 

 
5.11 The Revision Centres shall be responsible for the following: 
 

5.11.1 Eligible Electors who attend the Revision Centre and are not on the Voters’ List 
will be able to be added to the list and will be requested to provide satisfactory 
identification in accordance with the Town’s established procedures for Voters’ 
List management.  

 
5.11.2 Eligible Electors who are already on the list but wish to correct their information 

on the list may do so at a Revision Centre in accordance with the processes 
established in the Town’s established procedures for Voters’ List management. 

 
5.11.3 Persons wishing to remove a deceased person’s name from the Voters’ List 

may contact the Election Help Line for instructions on how to apply to remove 
the name of a deceased person from the list.  

 
5.11.4 Where a person on the Voters’ List has lost his or her Voter Information Letter 

or did not receive it in the mail, he or she can attend a Revision Centre, Town 
Hall, or a Voter Assistance Centre, or contact the Election Help Line in order 
to obtain their VIL or PIN in accordance with the Town’s established 
procedures for the re-issuing of Voter Information Letters (VILs) and Personal 
Identification Numbers (PINs). 
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6. Notice of Election 
 

6.1 The Clerk of Ajax shall notify electors of the following through the use of newspaper 
advertisements, social media, the Town website, direct mail-outs, any combination of 
the aforementioned methods, or any other method deemed appropriate by Town of 
Ajax staff: 

 
6.1.1 That a municipal election is being held in Ajax and that the municipality has 

adopted an alternative voting method, being Telephone/Internet Voting; 
 
6.1.2 The times and dates of the voting period, as well as in-person voting assistance 

opportunities and special polls; 
 
6.1.3 Who is eligible to vote in the municipal election; 
 
6.1.4 Information regarding the Election Help Line and how eligible electors can 

check to see if their name is on the Voters’ List or if their information is correct; 
and 

 
6.1.5 The offices for which persons may be nominated and the nomination 

procedure. 
 
6.1.6 The opportunity to register as a Third Party Advertiser and the registration 

procedure. 
 

6.2 The Clerk shall determine the date(s) of all advertisements including the newspaper(s) 
and the notices that are to appear in order to comply with the requirements of the 
Municipal Elections Act, 1996. 

 
6.3 Each person on the Voters’ List shall be mailed a sealed Voter Information Letter by 

standard addressed letter mail containing, at minimum: 
 

6.3.1 Their PIN, as well as the telephone number and designated internet address 
(URL) to cast their vote; 

 
6.3.2 Instructions on how to vote; 
 
6.3.3 Dates and hours of internet/telephone voting;  
 
6.3.4 The telephone number of the Election Help Line; 
 
6.3.5 A list of contests and candidates; and 

 
6.4 Where possible and if desirable, cooperative advertising with other municipalities may 

take place. 
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7. Voter Qualifications 
 

7.1 A person is entitled to be an elector at an election held in a local municipality if, on 
voting day, he or she,  

 
7.1.1 resides in the local municipality or is the owner or tenant of land there, or the 

spouse of such owner or tenant; 
 
7.1.2 is a Canadian citizen;  
 
7.1.3 is at least 18 years old; and 
 
7.1.4 is not prohibited by law from voting under subsection 17(3) of the Municipal 

Elections Act, 1996, or otherwise. 
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8. Voting Process 
 

8.1 A Telephone/Internet Voting method shall be used for the 2022 Municipal Elections. 
 

8.1.1 The voting system provided by Simply Voting Inc. shall allow electors to vote 
using a telephone or the internet. Electors shall be required to access a 
designated internet address or telephone a designated number in order to cast 
their ballot. 

 
8.1.2 Every elector shall be limited to only one vote through the use of a PIN 

distributed by standard addressed letter mail in a sealed and personalized 
Voter Information Letter, or issued in person or by telephone by an Election 
Official as necessary. 

 
8.1.3 Following the voter’s selection for all offices, the voting system shall identify 

the voter’s choices and provide the voter with the option of changing or 
confirming their vote selections prior to submission. 

 
8.1.4 The voting system shall enable the elector to under-vote a contest or contests, 

or decline from voting the ballot in its entirety, if they wish to do so. 
 
8.1.5 For the purposes of reporting declined ballots in accordance with Subsection 

55(4.1) 2., an under-voted ballot shall be considered an abstention from voting 
for one or more races on the ballot or voting for fewer candidates than is 
permitted within a single race, whereas a declined ballot shall be considered a 
deliberate choice by the Elector to decline the entire ballot by selecting a 
‘declined’ option on the ballot. A declined ballot shall not include votes cast for 
any race, which is separate and distinct from an under-voted ballot which may 
or may not include votes for all races, one race, or no races on the ballot. 

 
8.1.6 The voting system shall not permit a voter to overvote, or to spoil a ballot. 
 
8.1.7 Once the Voter PIN has been used by a Voter to complete and submit their 

ballot, it cannot be used again to vote. 
 
8.1.8 Voting will commence on October 17, 2022 at 10:00 a.m. and close on October 

24, 2022 at 8:00 p.m. Notwithstanding the closure of remote voting at 8:00 p.m. 
on the final day, persons present at a Town-operated Voter Assistance Centre 
at 8:00 p.m. will continue to be allowed to access the voting system and 
complete the voting process. Persons who have gained access to the voting 
system through their own device prior to 8:00 p.m. on October 24, 2022 will be 
permitted to complete the voting process, provided that they do so by 8:05 p.m. 

 
8.2 Prior to the activation of the system by Simply Voting Inc., being on October 17, 2022 

at 10:00 a.m., Simply Voting Inc. shall allow access by the Clerk, the Auditor, or other 
authorized Election Officials as determined by the Clerk, to the voting system by 
secure ID and password, for the purposes of viewing a list of all of the candidates’ 
names and possible selections for any questions or by-laws on the ballot, including 
the sum total of votes cast to ensure that the total votes cast indicates “0” (Zero).  The 
system will not be activated until confirmation that the total votes cast indicates “0” 
(Zero).    
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8.3 Candidates or their scrutineer may be present in the Council Chambers located at 65 

Harwood Ave S, Ajax, from 9:30 a.m. to 10:00 a.m. on October 17, 2022 to verify and 
ensure that the total votes cast are at “0”.  

 
8.4 Candidates will have access to the VoterView Candidate portal during the Voting 

Period between October 17, 2022 and October 24, 2022, in order to review the list of 
Electors that have voted. The Town will not produce a physical or electronic excerpt 
of the Voters’ List indicating Electors that have voted; it is expected that Candidates 
will use the VoterView portal. This capability does not and cannot provide candidates, 
their designate(s), or Election Staff with information on how an elector has voted; only 
whether or not the elector has voted in the election. 

 
8.5 Where a voter qualifies at more than one location in Ajax, the voter may vote only once 

and the qualifying address to determine eligibility for voting shall be at the place of 
residence of the elector, as defined under the Municipal Elections Act, 1996.  All 
duplicate names on the preliminary list of electors shall be verified by the Clerk and/or 
Election Official(s) prior to the final preparation of the Voters’ List.  Should an eligible 
voter receive more than one Voter Information Letter, the eligible elector may only vote 
once and must return the other Document(s) to the Municipal Office.  All voters that 
vote more than once in the Town of Ajax election or who improperly use the Voter 
Information Letter shall be reported to the appropriate authorities for further 
investigation as to possible corrupt practices under the Municipal Elections Act, 1996. 
 

8.6 Section 42 (5) states that when a by-law authorizing the use of an alternative voting 
method is in effect, Section 44 (voting proxies) applies only if the by-law so specifies.  
By-law Number 13-2021 is silent on the matter of proxies, and it is therefore not 
applicable. Therefore, with respect to proxies, a person cannot give his or her Voter 
Information Letter to another eligible elector or other individual for the purpose of 
voting.  Acceptance or theft of another person’s Voter Information Letter including the 
actual voting thereof will be considered an illegal and corrupt practice and therefore 
subject to the penalty provisions under the Municipal Elections Act, 1996. 

 
8.7 Voter Information Letters returned to the Municipal Office will be marked “returned 

mail” and will be maintained in a secure fashion and destroyed at the same time as all 
other Municipal Election material as provided for under Section 88 of the Municipal 
Elections Act, 1996. 

 
8.8 Should a Voter Information Letter be returned to the Municipal Office that has been 

opened but has not been used for voting purposes, the Election Official shall 
immediately disable the PIN so that the PIN cannot participate in the voting process. 
In this circumstance, the Voter Information Letter shall be marked “unused” and be 
secured and destroyed in accordance with section 8.6 above. 

 
8.9 The Clerk in partnership with Simply Voting Inc. shall take appropriate measures to 

ensure that all Voter Information Letters and their associated PINs are accounted for 
throughout the election and after the conclusion of the Voting Period. After the 
conclusion of the election, Simply Voting Inc. shall supply the Clerk with a report 
detailing the status of all VILs/PINs during the election. 
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8.10 Where an eligible elector has tried to use his or her PIN and they have determined that 
it has already been used, the elector can attend Town Hall or Voter Assistance Centre 
with satisfactory identification and have a Voter Assistance Centre Manager, the Clerk, 
or Deputy Clerk confirm that the elector’s PIN has been used by an unauthorized 
individual.   

 
8.10.1 Prior to the issuance of a new Voter Information Letter and PIN, the elector 

shall be required to satisfactorily answer all questions posed by the VAC 
Manager, Clerk, or Deputy Clerk. If deemed necessary, the elector may also 
be required to take an oath. 

 
8.10.2 If the Clerk, or Deputy Clerk believes that all questions have been answered 

truthfully and satisfactorily, they may provide the elector with a new PIN in 
accordance with the Town’s established procedures for the re-issuing of Voter 
Information Letters (VILs) and Personal Identification Numbers (PINs). 

 
8.10.3 Once the elector has properly answered all questions and taken the prescribed 

oath (if required), the elector shall be issued a new VIL/PIN. The elector’s vote 
status will be reset to indicate that they have not voted, allowing the elector to 
cast their ballot with their new PIN. The original ballot that was cast by the 
unauthorized individual will remain in the ballot box, as ballots are 
disassociated from their PINs once they are cast. 

 
8.11 Where an elector’s PIN is assigned an incorrect ward and/or school board support 

information, the elector can contact the Election Help Line and have the proper 
categories of ward and/or school support applied to the existing PIN. The eligible 
elector must contact the Election Help Line to have their information updated before 
casting their ballot. If the eligible voter has already cast their ballot and exhausted their 
PIN, they cannot make any further changes to their eligibility or re-cast any part of their 
ballot. 

 
8.12 New PIN(s) shall not be given out over the telephone, e-mail, or by mail by anyone 

other than a Town of Ajax employee who has been appointed in writing by the Clerk 
to do so, and must only be done in accordance with the Town’s established procedures 
for the re-issuing of Voter Information Letters (VILs) and Personal Identification 
Numbers (PINs). 

 
8.13 A Voter Information Letter containing the PIN shall not be given to any person at the 

Revision Centre, Town Hall, or at a Voter Assistance Centre unless the Election 
Official is satisfied of the elector’s identity. At the discretion of the Election Official, the 
administration of an oath may be required.  

 
8.14 Eligible voters may vote by: 

 
8.14.1 accessing the telephone number provided by using a touch-tone telephone, or 

the internet address provided by using a viable internet connection; 
 
8.14.2 attending a Voter Assistance Centre during the dates and times and at the 

locations established by the Clerk, either by themselves or with a friend or 
interpreter who may assist the elector in voting using the internet access 
provided after taking the appropriate oath(s). In the absence of a friend or 



Page 17 of 25 
 

interpreter, the voter may request the assistance of the Election Official, who 
may provide assistance only after the appropriate oath has been taken; or 

 
8.14.3 attending one of several special polling opportunities as established by the 

Clerk. 
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9. Voting System Integrity 
 

9.1 The integrity of the voting process shall be the responsibility of the Clerk and shall be 
preserved by: 

 
9.1.1 ensuring that every eligible elector on the Voters’ List is mailed, using standard 

addressed letter mail, a sealed Voter Information Letter which contains the 
voter’s unique PIN; 
 

9.1.2 ensuring that no one except authorized Election Staff and election service 
providers shall have access to a comprehensive list of Personal Identification 
Numbers that matches each voter’s name and address;  

 
9.1.3 providing opportunities for eligible electors to be added to the list or to make 

amendments to the list, up until the close of voting. 
 
9.1.4 Establishing proper procedures to ensure that no person is added to the Voters’ 

List unless an Election Official is completely satisfied of their identity and 
qualification as an elector in the Town of Ajax. 

 
9.2 The Voting System shall be tested thoroughly through a comprehensive audit 

program.  The test(s) shall include but not be limited to the following during the 
specified time periods: 

 
Pre-Voting Period Audits (before October 17, 2022) 
 

9.2.1 Voting System presents electors with the correct ballot based on their elector 
information 

9.2.2 Voting System accepts ballots from un-used eligible PINs 
9.2.3 Voting System accurately counts votes for all candidates in each race 
9.2.4 Voting System refuses ballots outside of the Voting Period 
9.2.5 Voting System refuses ballots from used PINs 
9.2.6 Voting System does not allow over-votes on any ballot 
9.2.7 Voting System acknowledges under-voted ballots and prompts elector if they 

wish to complete under-voted races on their ballot 
9.2.8 For telephone voting specifically, the wording and clarity of the 

recording/script and the input timing is accurate 
9.2.9 Voting System ‘times out’ after a period of voter inactivity 
9.2.10 Voting System accepts ballots from PINs that previously ‘timed out’ or were 

abandoned before being submitted 
9.2.11 Voting System refuses ballots after the end of the Voting Period 
9.2.12 Voting System accepts ballots from specifically authorized “Kiosk Mode” 

Voting Machines at Voter Assistance Centres to allow votes from Electors 
who are in line after the close of voting 

9.2.13 Voting System accrues and compiles results accurately 
9.2.14 Voting System meets established accessibility standards 
9.2.15 Voting System is ‘zeroed out’ before any ballots are accepted 
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Active Voting Period Audits (October 17, 2022 – October 24, 2022 
 

9.2.16 Voting System shows zero results before accepting ballots 
9.2.17 Voting System accepts ballots from un-used eligible PINs 
9.2.18 Voting System refuses ballots from used PINs 
9.2.19 Voting System acknowledges under-voted ballots and prompts elector if they 

wish to complete all races on their ballot 
9.2.20 Voting System ‘times out’ after a period of voter inactivity 
9.2.21 Voting System accepts ballots from PINs that previously ‘timed out’ or were 

abandoned before being submitted 
 

Post-Voting Period Audits (after 8:00 p.m. on October 24, 2022) 
 

9.2.22 Voting System refuses ballots after the end of the Voting Period 
9.2.23 Voting System accepts ballots from specifically authorized “Kiosk Mode” 

Voting Machines at Voter Assistance Centres to allow votes from Electors 
who are in line after the close of voting 

 
9.3 All Voting Machines and associated information technology infrastructure used at 

Voter Assistance Centres will be tested for internet access, network security, proper 
configuration, and device security, and such tests shall include: 
 
9.3.1 Resistance to tampering or modifications to the underlying operating system; 
 
9.3.2 Network equipment ensures only authorized devices are granted network 

access at Voter Assistance Centres; 
 
9.3.3 Network equipment only allows access from network devices to approved 

websites; 
 
9.3.4 Redundant network connectivity is operational if the primary network 

connection fails or is disrupted; 
 
9.3.5 Testing the user experience when network speeds are significantly reduced; 

and, 
 

9.3.6 Confirmation that the ‘captcha’ challenge and voter survey do not appear on 
devices in ‘kiosk mode’. 

 
9.4 Certified candidates will be contacted by the Clerk regarding any opportunities to 

ensure the proper pronunciation of their name for programming into the telephone 
voting system, prior to the finalization of the audio ballot. 
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10. Close of Polls & Results 
 

10.1 Ajax shall keep its public voting access open until October 24, 2022 at 8:00 p.m. 
 
10.2 Any person remaining within an established polling place after 8:00 p.m. will still be 

permitted to vote from Voting Machines in Kiosk Mode. Persons who have gained 
access to the voting system remotely through their own device prior to 8:00 p.m. on 
October 24, 2022 will be permitted to complete the voting process, provided that they 
do so by 8:05 p.m. 

 
10.3 At such a time as all eligible electors within a Voter Assistance Centre have voted and 

after 8:05 p.m. to ensure no remote voters remain logged into the system, the Clerk 
shall order the close and deactivation of the Telephone/Internet Voting service and 
shall also order the generation of the results for each contest.  

 
10.4 Following the close of voting, the appointed auditor will attempt to vote from both a 

privately-owned computer and a town Voting Machine in Kiosk Mode, and confirm that 
it is not possible to access the voting site. 

 
10.5 The Clerk shall report the unofficial results as soon as possible after 8:00 p.m. on 

October 24, 2022 at Election Headquarters located at the Town Hall located at 65 
Harwood Ave S, Ajax, and on the Town of Ajax website. 
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11. Recount Procedures 
 

11.1 In the case of a tie vote, as provided under Section 56 of the Municipal Elections Act, 
1996, the Clerk of Ajax shall generate a report of the votes cast using the Simply Voting 
system. 

 
11.2 Pursuant to Subsection 56(2) of the Municipal Elections Act, 1996 the recount shall be 

held within fifteen (15) days after the Clerk’s declaration of the results of the election. 
 

11.3 The recount shall be conducted in accordance with Town of Ajax Work Instruction LIS-
WI-072, Recounts and Tied Votes. 
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12. Destruction of Records 
 

 
12.1 Election records shall be destroyed in accordance with Section 88 of the Municipal 

Election Act, 1996. Upon written request of the Clerk following the passage of 120 
days after Voting Day, the Voting System Provider shall destroy all ballots associated 
with the election and provide written confirmation of same to the Clerk. 
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13. Scrutineers 
 

13.1 Scrutineers may be appointed, in writing by the candidate, as allowed for under 
Section 16 of the Municipal Elections Act, 1996.  If appointed, scrutineers will be 
entitled to the following: 

 
13.1.1 to be present in the Council Chambers located at 65 Harwood Ave S, Ajax, 

from 9:30 a.m. to 10:00 a.m. on October 17, 2022 prior to the opening of polling 
to verify and ensure that totals votes cast are at “0” (Zero). 
 

13.1.2 Upon producing the properly signed appointment of scrutineer form (ME-015) 
including prescribing to the oath(s) of secrecy, to be present at any Voter 
Assistance Centre offered between October 17 and October 24 during hours 
of operation to observe the process.   

 
13.1.3 to be present at the time and place where results are announced. 

 
13.2 Scrutineers who do not follow the instructions of the Election Official(s) or who attempt 

to interfere, influence and to determine how an elector is voting will be requested to 
leave the polling place immediately, their appointment will be revoked and they will not 
be permitted to re-attend at a polling place or during the announcement of results. 
Scrutineers may also have their appointment revoked if they contravene the rules and 
guidelines established by the Clerk as provided to the Candidates.  

 
13.3 Scrutineers shall comply with Town of Ajax LIS-WI-069 – Candidates and Scrutineers 

at VACs. 
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14. Emergencies 
 

14.1 Pursuant to Section 53 of the Municipal Elections Act, 1996, an emergency may be 
declared by the Clerk if he or she is of the opinion that circumstances have arisen that 
are likely to prevent the election being conducted in accordance with the Act 

 
14.2 In the event of an emergency, the Clerk shall address the emergency in accordance 

with Town of Ajax LIS-WI-070, Emergencies During Voting Period. 
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15. Forms & Appendices 
 

15.1 In addition to provincial election forms, the following forms have been approved for 
use by Ajax for the election process: 

 
Form # Title 
LIS-100 Voter Assistance Centre Inspection Report 
LIS-101 Appointment & Oath of Secrecy 
LIS-102 Candidate Information and FOI Release 
LIS-103 Withdrawal of Nomination Form 
LIS-105 Candidate Declaration for Proper Use of Voters' List 
LIS-106 Certificate of Voters' List 
LIS-107 Voters List Pick-up Log 
LIS-108 Voting System Audit Schedule 
LIS-109 Voting System Audit Log 
LIS-110 Election Process Comment Form 
LIS-111 Acceptable Forms of Identification List 
LIS-112 VAC Attendance Sign-In 
LIS-113 Appointment of Candidate's Agent 
LIS-114 Appointment of Scrutineer by Candidate 
LIS-115 Candidate and Scrutineer Sign-In Sheet 
LIS-116 Friend of Voter - Oral Oath 
LIS-117 Oath of Elector Confirmation 
LIS-118 Clerk's Certificate of Election 
LIS-119 Application for a Compliance Audit 
LIS120 Receipt for Campaign Contribution Rebate 
LIS-121 RTPA Information and FOI Release 
LIS-122 Pre-Certification Checklist 
LIS-123 Clerk’s Declaration of Election by Acclamation 

LIS-127 Municipal Election Complaint Form 
 

15.2 Additional forms may be prepared for the 2022 Municipal Elections and will be utilized 
when necessary or desirable for conducting the election under the direction of the 
Clerk, as per Section 12 (1) of the Municipal Elections Act, 1996.  Nothing in this 
procedure precludes the Clerk from approving the use of additional forms, subsequent 
to the finalization of this procedure.   
 

15.3 The following Town of Ajax Work Instructions are included as appendices to these 
procedures: 
 

LIS-WI-067: Logic and Accuracy Testing/Auditing 
LIS-WI-069: Candidates and Scrutineers at VACs 
LIS-WI-070: Emergencies during the voting period 
LIS-WI-072: Recounts and Tied Votes 
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1. Policy Objective 
 
1.1. The purpose of this policy is to establish rules and procedures with respect to the use 

of municipal resources during a municipal or school board election campaign in the 
Town of Ajax, in accordance with section 88.18 of the Municipal Elections Act, 1996, 
as amended (hereafter referred to as the Act).  
 

1.2. Section 88.8(4) of the Act prohibits the municipality from making contributions in any 
form, which includes its assets, resources and employees, to a municipal or school 
board election Candidate or Registered Third Party Advertiser (RTPA). 
 

2. Scope 
 
2.1. This policy applies to Members of Council, Candidates (including non-incumbents), 

and RTPAs in a municipal and/or school board election or by-election in the Town of 
Ajax. This policy also applies to an acclaimed Member or a Member not seeking re-
election. 

 
2.2. This policy is applicable to all employees of the Town of Ajax.  

 
2.3. This policy shall govern the use of Corporate Resources for election purposes at all 

times, unless otherwise specified in this policy. 
 

3. Definitions & Abbreviations 
 
3.1. For the purposes of this policy, the following definitions and abbreviations apply: 

Campaign 
Materials 

means any materials used to solicit votes for a candidate or question on 
the ballot, including but not limited to literature, banners, posters, 
pictures, flyers, buttons, clothing, vehicle wraps, or other paraphernalia. 
Campaign materials include materials in all media formats, including 
print, displays, electronic, radio or television, or online, including 
websites and social media platforms. 

Campaign Period means the election campaign period for a Candidate or RTPA as 
established in the MEA. 

 



 
COUNCIL 
ISSUED:       
     05/12/08 

COUNCIL REVISED:  
 
21 / 06 / 21 

AUTHORED BY: 
 
S. Moore 

REVISION #:  
 
8 

Page 2 of 10 
 

POLICY #:  
 
076 

 
 
 

Candidate means a person who has submitted their nomination form under the 
MEA in a given election. 

Clerk means the Clerk of the Corporation of the Town of Ajax or their 
designate who is responsible for conducting this election under the 
authority of the Municipal Elections Act, 1996, and is the Election 
Returning Officer. 

Communications 
Staff 

means the Communications Department and any Town staff employed 
for the purposes of executing the Town's communications strategy. 

Corporate 
Resource 

means property of the Town of Ajax, including but not limited to 
materials, equipment, vehicles, facilities, land, technology assets 
(computers, cell/smart phones, tablets, printers, scanners, or other 
services such as e-mail, voicemail, internet, and file storage), 
intellectual property, images, logos, supplies, Town-issued clothing, 
websites, domain names and social media accounts that are funded 
and/or administered by the Town. Staff working hours (e.g. the time that 
the Town pays its employees to complete their assigned 
responsibilities) are also considered to be a Corporate Resource. 

Council means the elected council of the Corporation of the Town of Ajax. 

Election Sign means a sign for an election or by-election or a registered third party 
advertiser that promotes, supports or opposes a candidate, political 
party, or a "yes" or "no" answer to a question on a ballot. 

Employee means any full-time and part-time individuals hired by the Town of Ajax, 
including all contract, temporary, student, secondment or co-operative 
placement persons. 

MA means the Municipal Act, 2001, S.O. 2001, c. 25, as amended. 

MEA means the Municipal Elections Act, S.O. 1996 c. 32., as amended. 

Nomination Day means the last date on which nominations for an office will be accepted 
in an election. 

Registered Third 
Party Advertiser 
(RTPA) 

means an individual, corporation or trade union that is registered under 
section 88.6 of the Municipal Elections Act, 1996. 

Revision Centre means the locations and times designated by the Clerk where members 
of the public can apply to make additions, deletions and/or corrections 
to the list of electors. 
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Social Media means freely accessible, third-party hosted, interactive Internet 
technologies used to produce, post and interact through text, images, 
video, and audio to inform, share, promote, collaborate or network. 
Examples of social media include but are not limited to Twitter, 
Facebook, Instagram, Snapchat, YouTube and LinkedIn. 

Third Party 
Advertisement 

means an advertisement in any broadcast, print, electronic or other 
medium that has the purpose of promoting, supporting or opposing a 
candidate or a “yes” or “no” answer to a question referred to in 
subsection 8 (1), (2), or (3) of the Act, but does not include an 
advertisement by or under the direction of a candidate or an 
advertisement described in subsection 1 (2) or (2.1) of the MEA. 

Town Facility means a Town of Ajax owned or leased facility, including Town parks, 
sports fields and municipal events spaces (interior and exterior), as well 
as designated premises of said facility (i.e. parking areas). 

Town Hall means the Town of Ajax head offices located at 65 Harwood Avenue 
South, Ajax, ON, L1S 2H9. 

Town website means www.ajax.ca  

Voter Assistance 
Centre (VAC) 

means a Town-operated physical location, property, structure or space 
on a property where eligible Electors may attend in person to cast their 
Ballot in a given Election. 

 

4. General Provisions 
 
4.1. Corporate Resources shall not be used by a Candidate, RTPA or Employee for the 

purposes of campaigning.  
 

4.2. As the Election Returning Officer, the Clerk is responsible for conducting municipal 
and school board elections under the authority of the MEA and is authorized and 
directed to: 

• take necessary actions to give effect to this policy; 
• address complaints under this policy in an independent manner free from 

undue interference, and in accordance with any procedures or instructions for 
the receipt and resolution of election-related complaints that have been 
established by the Clerk; and 

• make determinations as to the interpretation of this policy as necessary. 
 

4.2.1. When considering the merits of a complaint filed regarding the provisions of 
this policy, the Clerk shall have regard for the following general principles: 

• Whether an unfair advantage was gained by any Candidate in the 
election; 

http://www.ajax.ca/
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• Whether the action would cause the Town to favour, or be perceived 
of favouring, one Candidate over another; and  

• Whether the interest is in common with all users of the 
asset/resource. 
 

5. Technology 
 
5.1. Candidates, members of Council and RTPAs shall not use Town of Ajax information 

technology (I.T.) assets and/or resources for any election-related purposes, including 
the development of Campaign Materials.  

 
5.2. In an Election year, Council Member biographies on the Town website shall remain 

static and no changes to these pages shall be allowed. 
 

5.3. The Town of Ajax’s telecommunications voicemail systems shall not be used by 
Candidates to record campaign-related messages, nor shall the computer network, 
including the e-mail system, be used to distribute campaign or election-related 
correspondence.  

 
 

6. Facilities  
 

6.1. Notwithstanding section 4.1 of this policy, all Candidates and RTPAs may rent 
available space at the following Town facilities for election-related purposes: 
 
• Quaker Meeting House, 457 Kingston Rd. W 
• Hartrick House, 120 Roberson Drive 
• St. Francis Centre, 78 Church Street South 
• Ajax Community Centre, 75 Centennial Road 
• Audley Recreation Centre, 1955 Audley Road North 
• McLean Community Centre, 95 Magill Drive 
• Carruthers Marsh Pavilion, 55 Ashbury Boulevard 
• Greenwood Discovery Pavilion, 2290 Greenwood Road 
• Rotary Park Pavilion, 177 Lake Driveway West 
 
Provided that: 
 
6.1.1. The public facility rental permit process is followed, and that all applicable 

fees for use of the facility are paid; 
 

6.1.2. A facility is not rented or paid for prior to the start of the Candidate’s campaign 
period; 
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6.1.3. Candidates and RTPAs shall set up and remove all election-related 
materials, including but not limited to signs, posters and other Campaign 
Materials within the allotted rental period;  
 

6.1.4. Campaign Materials shall only be displayed within the permitted area 
designated within the rental agreement, and attendees and permit holders 
shall not engage other patrons of the facility at any time during the rental 
period, with the exception of Town Facility Employees, where necessary; 

 
6.1.5. Candidates and RTPAs shall not rent Town facilities for campaign activities 

on a date when there is a Voter Assistance Centre, Revision Centre or Town-
led Election event at the facility or property. Additional conditions may be 
imposed at the discretion of the Clerk; 

 
6.1.6. A Candidate may not rent a Town facility to serve as a campaign office for a 

Candidate or RTPA; and 
 

6.1.7.  A Candidate may not use a rented Town facility to offer an unofficial Voter 
Assistance Centre, including providing technology and/or assistance to 
voters in order to cast a ballot during the Voting Period. 

 
 

6.1.8. The Clerk retains the right to prevent future facility bookings based on 
violations of provisions within this policy.  

 
6.2. Members of Council and Candidates may not use their constituency office or any 

municipally-provided facilities for any election-related purpose, which includes the 
display of any campaign-related signs in the window or on the premises, as well as 
the display of election-related material in the office. 
 

6.3. In the event of a public debate hosted by a third party, a Town facility may be offered 
as the venue at the discretion of the Clerk, provided that all registered Candidates 
within each specific category must be invited to attend such meetings, and that the 
event meets any other requisite criteria established by the Clerk. 

 
6.4. No campaign activity may be conducted nor may Campaign Materials be distributed 

during passive use of outdoor Town facilities (i.e. the Ajax Waterfront, community 
parks and trails, Pat Bayly Square, Greenwood Conservation Area, etc.), except in 
accordance with Section 8.6 (which permits photography/videography under certain 
conditions) 
 
 

7. Communications 
 
7.1. Members of Council are responsible to ensure that the content of any communications 

material, including web sites and printed material such as newsletters, advertising, etc. 
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that is funded by the municipality for the operation of each Councillor’s office is not 
directly election-related and does not contain or constitute Campaign Materials. 
 

7.2. Candidates and RTPAs shall not print or distribute any Campaign Materials using 
municipal funds. The Town of Ajax shall not distribute material, through electronic or 
non-electronic means, which in the Clerk’s determination constitute Campaign 
Materials. 

 
7.3. The Town’s corporate logos, crest, coat of arms, slogans, etc. shall not be printed or 

distributed on any Campaign Materials or included on any election campaign related 
website or social media account. 

 
7.3.1. Notwithstanding section 7.3, where a logo or Town-owned image appears 

incidentally (e.g. a Town Logo in the background of a photo) and is not a 
main focus of the Campaign Material, the Clerk may determine that no 
violation of section 7.3 has occurred. 
 

7.4. Candidates and RTPA shall not print or reproduce on any Campaign Materials a 
website URL or telephone number used by electors to access their electronic ballot. 

 
7.4.1. Notwithstanding section 7.4, Candidates and RTPAs may include the 

following Town information on their Campaign Materials: 
 

• The URL of the Town’s official election information website or 
webpages, in order for electors to access general information about the 
election and voting; and 

 
• Reference to a Town facility in the instance that a Town-hosted 

elections event (e.g. education session) is being held there.  
 

7.5. Publically accessible Town resources (e.g. online strategic plans, staff reports, 
minutes and agendas) may be linked to from Candidate and RTPA websites. 
 

7.6. Candidates and RTPAs may promote and/or distribute materials developed by the 
Town specifically for promotion of the election (e.g. promotional videos, infographics, 
voting calendars), provided that they are not modified from their original format in any 
way without the written permission of the Town. 

 
7.7. During a regular election year, ward newsletters shall be produced in accordance with 

the Council Communications Tools & Support Policy (Policy 145). 
 

7.8. Distribution lists or contact lists developed utilizing Corporate Resources shall not be 
utilized for election purposes. 
 

7.9. During a regular election year, ward meetings shall be scheduled in accordance with 
the Ward Meeting Policy (Policy 142). 
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8. Digital Media Assets  
 
Social Media 

  
8.1. Members of Council seeking re-election must take affirmative steps to clearly 

distinguish between their use of social media accounts for election purposes and their 
use of social media accounts for constituency purposes in their capacity as a Town 
official. A social media account cannot be simultaneously used by Members of Council 
for constituency and election purposes. 
 

8.2. To take such affirmative steps, Council Members seeking re-election shall adopt one 
of the following two approaches: 

 
8.2.1. Maintaining Separate Election Accounts (strongly recommended) 

Members of Council may choose to establish one or more separate and 
distinct social media accounts for election purposes that are clearly labelled 
as election accounts, and that are not identified as the Council Member’s 
constituency account. Creation of separate social media accounts for 
election purposes provides a clear delineation between constituency and 
election-related content, reduces the potential for contraventions of this 
policy, and does not require the Council Member to adhere to the usage 
restrictions outlined in section 8.2.2 below.  

8.2.2. Converting an Existing Account, Subject to Usage Restrictions 

Members of Council may choose to convert their constituent social media 
account into an election social media account, in accordance with the Council 
Expense Policy (Policy 030), subject to usage restrictions. Where a Member 
chooses to convert their constituent social media account into an election 
account, for the duration of the Member’s Campaign Period the Member 
shall: 

i. cease producing and distributing any constituency publication, 
including business cards, that includes the social media account’s 
information (i.e. user names, handle names); 
 

ii. refrain from utilizing Town logos or images proprietary to the Town 
of Ajax on the social media account, and remove all references to 
the Member's official title from the account, including their handle 
name, user name, and profile description; 

 
iii. ensure that the account's registration information does not include 

any ajax.ca e-mail addresses or Town of Ajax phone numbers; 
 

iv. formally inform staff and volunteers and any other Town-expensed 
resources/consultants who previously had a role with respect to 
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managing said social media account that no Town resources 
whatsoever, including computers, devices and staff, may be used to 
maintain the account, and proactively monitor the account to ensure 
that no such actions are taken by staff or volunteers; and 
 

v. expressly notify existing followers on the social media platform that 
the account will be henceforth used for purposes related to re-
election. 

 
8.2.3. Where a constituent social media account is converted to an election social 

media account, historic content posted to the social medial account prior to 
the election Campaign Period shall not constitute a contravention of this 
policy regardless of whether the historic content utilized Corporate 
Resources at the time of its publication. 
 

8.2.4. Following a regular election, Candidates elected to Council may convert their 
election social media account to one used for constituency purposes in 
accordance with provisions outlined in the Council Communications Tools & 
Support Policy (Policy 145). 
 

Websites 
 

8.3. Websites or domain names that are funded by the Town of Ajax shall not include any 
election-related Campaign Material or links to sites that feature Campaign Material, 
with the exception that each Candidate and RTPA may provide the Clerk with one URL 
and up to three social media links to be posted on the Town’s election information 
website. 
 

8.4. Members of Council may convert an existing website from a constituency website to 
an election website, or vice versa, in accordance with the provisions of the Council 
Expense Policy (Policy 030). Any Town-owned content must be removed when 
transitioning from a constituent website to an election website. 

Branding and Marketing  
 

8.5. Branding and marketing materials or assets that were created using Corporate 
Resources (including expenses paid for external contractors) shall be prohibited for 
use as part of a Candidate’s election campaign materials. 

 
Photography & Videography 

 
8.6. Informal photography/videography by Candidates and RTPAs is permitted in common, 

publically-accessible areas of outdoor recreation and leisure spaces including the Ajax 
Waterfront, community parks and trails, Pat Bayly Square, Heritage Square, and 
Greenwood Conservation Area, so long as such activities do not interfere with or 
impede access to and enjoyment of the facility by others, or in the Clerk’s 
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determination constitute promotion of the candidate to other patrons of the facility 
during recording. If photography/videography is disrupting access to Town services or 
facilities, participants may be asked to find an alternative location. 
 

8.7. Candidates shall be prohibited from wearing Town of Ajax clothing in campaign-related 
photography and videography.  

 
8.8. Photographs or videos produced for/by and owned by the Town of Ajax may not be 

used by Candidates or RTPAs for any election-related purposes. 
 

8.9. Candidates and RTPAs are strongly discouraged from using photos or videos that 
feature or profile Town Employees without their consent. Where Town Employees 
incidentally appear in photos or videos used in Campaign Materials, such appearance 
shall not be construed as an endorsement of the Candidate or RTPA. 

 
8.10. Notwithstanding sections 8.6 and 8.9, photos and videos of a Candidate taken during 

the filing of nomination at Town Hall shall not constitute a contravention of the policy, 
provided that the photo is not taken by a Town employee or using a Town information 
technology asset. 

 
 
9. Town Employees 

 
9.1. In the year of an election, Employees are expected to take extra care to ensure that 

they behave in a manner that residents, existing Members of Council, and potential 
Candidates for election see as impartial, fair, and unbiased. 
 

9.2. Nothing in this policy prohibits an Employee from campaigning for or assisting in the 
campaign of a Candidate or RTPA as a private member of the public, provided that 
Employees shall not use Corporate Resources for the purpose of campaigning for or 
assisting in the campaign of a Candidate and/or RTPA. 
 

9.3. Employees shall not canvass or actively work in support of a Candidate or RTPA 
during normal working hours unless they are on a leave of absence without pay. 
 

9.4. Employees shall not canvass for, or actively work in support of a Candidate, RTPA or 
political party while wearing a Town uniform, badge, crest, or other item identifying 
them as a Town of Ajax Employee, or while using a Town vehicle. 

 
10. Limitations 
 

10.1. Nothing in this Policy shall preclude a Member of Council from performing their job as 
a Councillor, nor inhibit them from representing the interests of the constituents who 
elected them. All tenets of this policy are subject to the exception of members’ actions 
associated with fulfilling their normal and ongoing representative roles as members of 
Council, up until the official end of the term they are serving. 
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10.2. Corporate events that occur annually or regularly, and are expected to continue into 

the future, are not constrained by this policy. 
 

10.3. Nothing in this policy prevents Members of Council from having one or more websites 
or social media accounts in their individual names. 
 

10.4. Nothing in the Policy shall preclude an employee from exercising one’s civic right and 
duty to participate in the election process as a private citizen. 

 
10.5. Nothing in this Policy shall prevent staff from conducting an election in accordance 

with the Municipal Elections Act, 2006, or providing non-partisan election information 
or material on behalf of the Town, so as to inform the public about the election and the 
election process. 

11. Administration 
 
11.1. This Policy shall be administered by the Legislative & Information Services 

Department and shall be reviewed and updated after each regular municipal and 
school board election at minimum. 
 

11.2. Questions or concerns within respect to this Policy may be directed to the Town Clerk. 
 
 
 

Passed by the General Government Committee at its meeting held June 14, 2021, and 
endorsed by Ajax Town Council at its meeting held June 21, 2021. 
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*A* 

Abbs Court F 10 

Abela Lane G 10 
Abraham Court E 3 

Achilles Road H 7-8 

Adams Drive H 9-10 

Addley Crescent G 12 
Admiral Road H 7 

Agate Road K 10 
Ainley Road F 4 
Ainsbury Avenue F 4 
Albery Crescent K 8 
Alden Square D 10 
Aldonschool Court J 7 
Alexander’s Crossing F 3 
Alford Lane D 7 
Allard Avenue H 6 
Allum Gate F 4 
Allum Lane F 4 
Ambassador Street J 7 
Andrea Road K 9 
Angier Crescent J 6 
Angus Drive H 8 
Annable Lane I 5 
Annie Crescent F-G 16 
Anstead Crescent K 10-11 
Aquilina Court E 3 
Archer Drive K 7 
Arfield Avenue E 3 
Arnold Estate Lane H 10 
Armitage Crescent E 9 
Ashbury Boulevard K 4 
Atherton Avenue D 11 
Athlone Avenue H 9 
Atkinson Court H 7 
Audley Road North A-F 2 
Audley Road South G-K 2 

 

*B* 

Baggott Lane G 10 
Baker Road J 8 
Ballantyne Drive D 10 
Ballgrove Crescent E 12 
Balsdon Court H 13 
Bambridge Street F 3 
Banner Crescent K 11 
Bantham Lane G 9 
Barbour Crescent J 6 
Barden Crescent E 3 
Barnard Court J 5 
Barnes Drive H 7 

Barnfield Crescent F 3 
Barnham Street F 4 
Barr Road  J 10 
Barrett Crescent F 12 
Bartlett Drive K 12 
Bartolo Lane G 10 
Bashford Road K 12 
Batt Crescent E 7 
Bayly Street East I 1-8 
Bayly Street West I 8-16 
Bazin Road F 4 
Beachview Street K 6 
Beadle Drive I 6 
Bean Crescent E 11 
Beatty Road H 10 
Beaumont Drive G 12 
Beck Crescent H 5-6 
Beech Street H 10 
Beer Crescent I 6 
Bellinger Drive E 12 
Bellerive Lane K 11 
Bellotti Crescent E 3 
Bennett Avenue E 9 
Betts Road F-G 

16 
Bevan Crescent E 12 
Beverton Crescent D 13 
Bicknell Court D 7 
Bidgood Drive E 3 
Biggs Drive E 7 
Bignell Crescent E 6 
Billingsgate Crescent I 7 
Binney Lane D 8 
Birch Crescent H 7 
Bird Crescent H 7 
Bissland Drive D 5 
Black Drive J 8 
Blackburn Crescent H 9 
Blake Court F 10 
Blowers Crescent F 6 
Blunden Road F 4 
Blytheway Gate C 8 
Bolland Crescent K 10 
Bondsmith Street I 10 
Bonner Crescent D 7 
Booker Drive D 6 
Boone Lane I 5 
Booth Crescent F 8 
Boylett Road F 4 
Bowers Court F 11 
Bowles Drive F 5 
Bowring Gate D 4 
Boyd Crescent C 3 
Boyes Court E 13 

Brackenridge Street E 3 
Bradbury Crescent E 9 
Brady Lane J 9 
Bramwell Drive H 12 
Brand Court F 8 
Brandwood Square D 3 
Bray Drive F 9 
Brennan Road F 12 
Brice Drive E 3 
Brider Crescent E 3 
Brightly Drive G 12 
Brind-Sheridan Court I 6 
Brock Street H 9 
Brocklesby Crescent G 11 
Brockman Crescent F 11 
Brooks Road H 14 
Brooksbank Crescent K 11 
Bryant Road K 7 
Buggey Lane A-B 5-

6 
Bunhill Court A 5 
Bunting Court E 16 
Burcher Road I-J 7 
Burden Crescent K 11 
Burningham Crescent H 13 
Burnsborough Street I 9 
Burrells Road J 8 
Burtonbury Lane D 5 
Butterworth Drive D 10 
Buttle Gate East F 4 
Buttle Gate West F 4 
Buttle Lane F 4 
Byram Downs Street F 3 
  

 

*C* 

Cachia Lane E 14 
Cadby Road K 10 
Caldicott Court J 5 
Callander Court K 6 
Callen Court K 7 
Cameron Street G 16 
Camill Avenue D 6 
Camilleri Road F 4 
Carberry Crescent E 4 
Cantwell Crescent E 3 
Card Street F 14 
Carle Crescent F 14 
Carnelly Crescent G 11 
Carpendale Crescent D 3 
Carr Drive G 10 
Carrick Avenue F 11 



Updated March 4, 2022 Town of Ajax Street Index  

Carter-Bennett Drive E 11 
Carwin Crescent H 13 
Cater Avenue E 3 
Caton Lane E 14 
Cedar Street H 10 
Centennial Road J 10 
Chadwick Drive H 10 
Chalmers Crescent H 9 
Chamberlain Court K 9 
Chambers Drive H 5-6 
Chant Drive E 16 
Chapman Drive G 9-10 
Charlton Crescent J 9 
Chaston Road F 4 
Chatfield Drive G 11-12 
Cherry Road K 5 
Chesham Court F 15 
Chisholm Court J 12 
Christena Crescent H 14 
Church Street North A-G 14 
Church Street South G-K 14 
Churchill Road I 8 
Clapperton Drive D 11 
Clarelyn Boulevard H 14 
Clarepark Court G 6 
Clark Road K 7 
Clayton  I 4 
Clegg Lane I 5 
Clements Road East J 7-8 
Clements Road West J 9-13 
Clover Ridge Drive East K 7-9 
Clover Ridge Drive 
West 

K 9 

Clowes Street F 4 
Cluett Drive J 6 
Clutterbuck Lane E 14 
Coates of Arms Lane E 16 
Cockburn Street K 4 
Cockman Lane G 8 
Coe Drive F 9 
Coles Avenue F-G 9-

10 
Colleridge Street D 3 
Collis Lane I 5 
Commercial Avenue I 9 
Cook Lane K 8 
Coomer Crescent G 9-10 
Cooperage Lane H 18 
Coote Court E 16 
Cope Gate F 4 
Cope Lane F 4 
Corby Lane D 7 
Cornelius Lane E 14 
Cornwall Drive G 10 

Coughlen Street F 11 
Cowling Crescent K 8 
Coxhead Lane G 8 
Coyle Street D 7 
Crabtree Lane K 9 
Cragg Crescent D 9 
Crane Crescent E 9 
Cranley Court G-H 12 
Cranston Avenue D 3 
Crawford Drive K 7 
Cree Drive D 4 
Creedon Crescent D11 
Crellin Street J 3 
Croker Drive I 6 
Cullcastle Street I 9 
Culmer Lane D 7 
Cumberland Lane K 9 
Cummings Court G 12 
Curtis Gate D 10 

 

*D* 

Dagwell Crescent G 13 
Dakin Drive E-F 

11-12 
Dale Road H 10 
Daniels Crescent F 12 
Danton Court K 9 
Darbyshire Court F 12 
Darlet Avenue E 3 
Darley Street G 16 
Davey Street K 4 
Deacon Lane J 8 
Decourcy-Ireland Circle D 8 
Deeprose Lane K 9 
Delaney Drive F 11-

14 
Dennis Drive F 16 
Denny Street J 3 
Dent Street E 13 
Deverill Crescent G 12 
Devineridge Avenue F 2 
Dewfall Crescent K 4 
Dewsnap Road F 4 
Dexshire Drive B 4 
Dingley Court G 13 
Distleman Way D 11 
Dobner Lane D 7 
Dobson Drive H 7 
Dodsworth Drive F 12 
Dolby Crescent D 5 
Dolphin Lane E 6 
Dollery Gate D 7 

Dominy Drive G-F 9 
Donahoe Avenue K 3 
Dooley Crescent E 7 
Doric Street H 8 
Dorling Avenue K 8 
Douet Lane I 4 
Dowers Drive G 9 
Down Crescent E 13 
Dowty Road H-I 10 
Doyle Court K 6 
Drake Lane I 9 
Draycott Avenue D 6 
Drayton Avenue E 15 
Dreyer Drive J 7-8 
Dring Street D 11 
Driscoll Drive E 12 
Ducatel Crescent G 9-10 
Duckfield Crescent K 4 
Duffin Street G 14 
Duffy Gate F 4 
Duffy Lane F 4 
Dunwell Crescent D 7 
Durham Street H 10 
Durling Rock Street E 3 
Dyerham Drive D 6 

 

*E* 

Easton Court K 10 
Ebony Street K 5-6 
Edgley Court F 14 
Edward Street H 9 
Elgin Street H 10 
Elizabeth Street G 16 
Elliottglen Drive D 6 
Ellis Lane J 9 
Elm Street H 9-10 
Elston Avenue D 5 
Emperor Street J 7-8 
Empson Court J 11 
Enderly Street I 6 
Epps Crescent F 8 
Ethlyn Court H 14 
Everett Road K 8 
Exeter Road I 8 
Eyreglen Court D 6 

 

*F* 

Fairall Street I 11 
Falby Court J 8 
Farley Court K 7 
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Farmers Avenue F 14 
Farron Lane D 7 
Farrow Crescent K 11-12 
Fearn Crescent G-H 12 
Feint Drive D 9 
Fenn Street D 10 
Fenton Street C 3 
Field Crescent H 6 
Fielding Court B 10 
Fifth Concession 
Road 

A 16 

Filtration Plant Road K 8 
Finley Avenue I-K 11 
Fisher Crescent F 11-12 
Fishlock Street F 8 
Fitzgerald Drive K 11-12 
Flazington Court K 5 
Fletcher Avenue F 8 
Flowers Crescent K 9 
Foakes Drive F 13 
Follett Court J 8 
Foord Road J 7 
Forest Road I 8 
Formosa Avenue F 4 
Fotheringham Gate D 3 
Foxtrot Lane E 16 
Frankcom Street I 11 
Frazer Road J 9 
Freer Crescent E 11 
Freeston Crescent F 15 
Fuller Road J 12 

 

*G* 

Gadsden Court E 6 
Galea Drive G 6 
Gallaghar Court D 4 
Gamble Drive D 6 
Gamon Street J 7 
Gandy Court E 14 
Gant Place K 4 
Gardiner Drive H 9 
Garnett Drive K 13 
Garrardview Street D 6 
Gaskin Street F 4 
Gates Crescent J 6 
Gavin Lane D 7 
Genner Drive G 13 
George Street H 9 
George Jones Street G 14 
Georgina Drive H 14 
Gibson Court K 7 
Gidley Lane G 9 

Gifford Court F 10 
Gill Crescent F 14 
Gillan Lane D 7 
Gillett Drive D 5 
Gilmour Drive G 8 
Glennie Drive E 11 
Glenwood Terrace I 7 
Glynn Road H 8 
Goodhart Crescent D 10 
Gorton Road K 9 

Goss Lane F 4 
Goss Gate F 4 
Graham Court K 7 
Grainger Crescent D 10 
Grayson Road F 8 
Graywardine Lane E 6 
Green Court J 13 
Greenhalf Drive I 6 
Greenwood Road A-B 11-12 
Gregory Road K 7 
Gregson Street E 15 
Griffiths Drive F-G 13-14 
Grigglestone Lane E-F 16 
Grogan Street E 5 
Groves Lane K 9 
Gurr Crescent E-F 11 

  

*H* 

Hack Court E 11 
Hallam Road F 4 
Halliday Street D 6 
Hanaway Drive D 8 
Handley Crescent K 3 
Harbord Crescent K 9 
Hardman Lane E 14 
Harkins Drive F 14 
Harland Crescent F 8 
Harley Drive H 10 
Harman Drive G-H 8 
Harper-Hill Drive E 5 
Harridine Lane K 9 
Harrisview Street E 14 
Harty Crescent E 13 
Harwood Avenue 
North 

C-G 8-
9 

Harwood Avenue 
South 

G-K 8-9 

Haskell Avenue D 10 
Hassard-Short Lane I 8 
Hawker Court F 14 
Hawkins Crescent K 13 
Hayward Lane J 9 

Hazeldine Drive D 11 
Headon Avenue F 3 
Healthcote Lane F 8 
Heaney Gate F 4 
Hearne Crescent E 10 
Hearson Street D 5 
Heatherwood Road I 8 
Hemans Court F 14 
Hendley Drive F 12 
Heron Street H 8 
Hesketh Road F 4 
Heslop Street D 7 
Hester Avenue F 16 
Hettersley Drive G 12 
Hewison Court G 13 
Hewitt Crescent K 6 
Hibbard Drive F 8 
Hibbins Avenue F 15 
Hickman Road J 7 
Highway 401 H 1-16 
Highway 2 G 1-16 
Harper-Hill Drive E 5 
Hickling Lane E 14 
Hiley Avenue H 14 
Hilling Drive K 12 
Hillman Drive K 5 
Hills Road J 7 
Hilton Gate E 4 
Hinch Lane E 14 
Hinchcliff Gate D 7 
Hinden Lane D 3 
Hinsley Crescent D 6 
Hirons Drive J 6 
Hirshfield Lane G 9 
Hitchen Avenue E 10 
Hobson Avenue F 11 
Hodges Lane C 8 
Hodle Lane E 15 
Hoile Drive K 3 
Hollier Drive E 4 
Holliman Lane K 4 
Holloway Drive K 3 
Holmes Crescent E 9 
Holroyd Street F 4 
Hopkinson Crescent E 10 
Hoppé Street K 3 
Horne Avenue E-F 15 
Hornett Way F 4 
Hornsell Circle C 7 
Horton Street G 5 
Hough Lane E 14 
Howes Street E 13 
Howlett Crescent D 7 
Howling Crescent I 6 
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Hufton Court E 11 
Hughes Crescent E-F 10 
Hulley Crescent I 6 
Humphrey Drive K 12 
Hunt Street I 9-10 
Hunter Drive F-G 14 
Hunwicks Crescent D 5 
Hurley Road J 7 
Hurst Drive E 14-15 
Hyde Street E 12 
  

 

 

*I 

Iles Street E 13-14 
Illingworth Lane E-F 16 
Ingold Lane F 7 
Ivers Court F 10 

 

*J* 

Jacques Lane K 9 
Jacwin Drive H 13 
Jallan Drive H 13 
Janes Lane J 9 
Jenkins Lane J 9 
Jessett Street D 8 
Jevons Drive J 3 
Jonesridge Drive E 13 
Joskin Gate F 4 
Joskin Lane F 4 

 

*K* 

Kane Court G 15 
Kavanaugh Court D 10 
Kearney Drive G 15 
Keeble Crescent E 9 
Keenlyside Road C 9 
Keensford Court F 6 
Keith-Wright 
Crescent 

D 7 

Kemp Drive F 16 
Kent Street H 10 
Kerrison Drive East F 3 
Kerrison Drive West F 8 
Keys Drive E-F 10 
Keywood Street J 3 
Kidd Court K 12 

Kingham Avenue K 3 
Kinghorn Gate D 8 
Kings Crescent I 7-8 
Kingston Road East G 1-8 
Kingston Road West G 9-16 
Kinloch Court K 4 
Kinnison Court K 8 
Kinrade Crescent F 4 
Kipling Crescent K 12 
Kirk Avenue D 6 
Kirkham Drive H 12 
Kitney Drive I 9 
Knapton Avenue H 10 
Knowles Street G 5 

 

*L* 

Lachlan Drive G 12 
Lake Driveway East K 8-9 
Lake Driveway West K 9-13 
Lake Ridge Road 
North 

A-G 1 

Lake Ridge Road 
South 

H-K 1 

Lakeview Boulevard K 5-6 
Lambard K 7-8 
Lankester Lane I 9-10 
Large Crescent E 11-12 
Larkinley Lane E 14 
Larner Drive G 15 
Latham Court J 9 
Latimer Street F 12 
Lavan Lane E 8 
Lawrencetown Street I 10 
Lawrie Road K 8 
Lax Avenue F 8 
Leach Drive K 6 
Leah Crescent G 13 
Lear K 3 
Leggett Drive D 4 
Leney Street J 3 
Lewin Crescent K 8 
Lilley Avenue K 3 
Lincoln Street G 13-14 
Ling Street D 9 
Linnell Street F 4 
Linton Avenue G 15 
Littler Lane C 3 
Lloydminster Avenue F 4 
Locker Drive F 9 
London Lane E 13 
Lone Court E 8 
Longstaff Drive H 8 

Lord Drive I 6 
Loughlin Hill 
Crescent 

F 3 

Love Crescent K 11 
Lovegrove Lane G 7 
Lucas Lane J 11 
Luce Drive D 6 
Lucille Street J 7 
Lurcook Street I 6 
Lusty Lane G 7 
Lythgoe Lane K 3 
  

 

*M* 

MacDermott Drive E 14 
Macey Court G 15 
 
MacIntyre Lane 

 
E 13 

MacKellar Court D 9 
MacKenzie Avenue I-J 10 
Maggs Street F 15 
Magill Drive F 9-10 
Makin Court E 9 
Malthouse Crescent F 4 
Mandrake Street H 7-8 
Mansbridge Crescent E 4 
Manser Court G 9 
Mantell Crescent G 14 
Maple Avenue K 5 
Maple Street H 10 
Mapson Crescent F 14 
Marjoram Drive J 5 
Marks Court F 14 
Marriner Crescent D 3 
Marsh Lane E 13 
Marshall Crescent E 11 
Martinworth Lane G 6 
Marwin Road H 13 
Mary Street H 9 
Masterson Lane E 14 
Matthews Street F 12 
Mattick Lane C 8 
Mawby Street E 6 
Mayor Crescent K 5 
McAlpine Avenue D 10 
McCarrick Street C 8 
McClarnan Road K 8 
McClustey Avenue E 14 
McCourt Drive J 3 
McCullock Crescent E 13 
McGinty Avenue G 6 
McGonigal Lane F 10 
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McGregor Drive E 13 
McHugh Road F 4 
McKie Court E 15 
McMaster Avenue I 11 
McMeekin Street J 3 
McNamara Court A 10 
McNeilage Court F 16 
McNicol Crescent D 3 
McQueen Crescent D 10 
McRae Road K 9 
McSweeney Crescent E 10 
Medley Lane J 10 
Meekings Drive F-G 

14 
Michaelman Road J 7 
Middlecote Drive D 7 
Miles Drive H 5 
Milham Drive I 6 
Mill Street F-G 

13-14 
Millington Crescent G 11 
Mills Road I 9 
Milner Crescent K 12 
Millward Crescent D 9 
Monarch Avenue I-J 10 
Monk Crescent F 8 
Montebello Crescent D 9 
Morden Crescent E 15 
Morland Crescent D 9 
Mortimer Crescent G 16 
Mortlock Street F 3 
Mosa Court F 13 
Mosely Crescent F 4 
Moss Lane I 9 
Moxter Court F 10 
Moynahan Crescent K 3 
Mullen Drive E-F 12 
Mullord Avenue K 4 
Murphy Lane E 15 
Muscat Crescent D 5 

 

*N* 

Napiermews Drive E 12 
Naylor Lane I 5 
Netherway Crescent D 11 
Nelson Avenue H 10 
Newing Court J 8 
Nicholls Court F 12 
Noake Crescent F 10 
Noble Drive H 6 
Nobbs Drive E 7-8 
Notion Road H 16 

Nott Drive E 16 
 

*O* 

Oak Street H 8 
Oakins Lane E 8 
O’Brien Court I 12 
O’Dell Court J 7 
O’Leary Drive K 3 
O’Shea Crescent D 10 
Old Harwood Avenue F-G 8-9 
Old Kingston Road G 15 
Old Station Street H 10 
Oldfield Court F 14 
Olsen Drive D 9 
Ontario Street H 9 
Ontoro Boulevard K 1 
Orchard Road H 16 
Oswell Drive G 5-6 
Oxlade Crescent E 11 

 

*P* 

Palmer Drive H 10 
Panter Crescent K 11 
Pantoll Street F 13 
Paramore Court K 9 
Parish Avenue K 3 
Parker Crescent K 8 
Parkes Drive K 11-12 
Parkins Drive F 9 
Parrot Street K 3 
Parry Road I 7 
Parsons Road J 7 
Patience Lane K 9 
Patterson Crescent G 11 
Peacock Crescent D 9 
Pearce Drive F 11 
Pembry Drive G 11 
Pendrill Way F 4 
Penn-Gaskell Drive E 6 
Pennefather Lane F 10 
Perfitt Crescent F 8 
Phillpot Lane E 10 
Pickering Beach Road G-K 6 
Pickett Street F 4 
Pine Street H 8 
Pinoak Road G 13 
Pipes Avenue D 6 
Pitcher Gate F 4 
Pitcher Lane E-F 2 
Pittmann Crescent K 10 

Plowman Drive H 11 
Plumb Street K 4 
Plumridge Court J 8 
Pointer Lane D 8 
Pollard Crescent G 14 
Poplar Avenue K 6 
Porte Road I 6 
Portelli Crescent D 5 
Pottle Lane I 5 
Poulton Avenue D 10 
Powers Valley Court J 5 
Powlesland Street D 13 
Preston Court K 7 
Pridham Court K 11 
Prudence Road G 13 
Purcell Lane J 9 
Pughe Street D 9 
Pugsley Court F 6 
Pullen Lane F 4 
Purdue Avenue E 9 

 

*Q* 

Quaintance Avenue K 3 
Quarrie Lane C 8 
Queen Street H 8 

 

*R* 

Radford Drive F-G 11-
12 

Raine Drive F 9-10 
Raithby Crescent F 4 
Randall Drive G 15 
Rands Road K 10-12 
Range Road K 1-2 
Range Line Road K 5-6 
Raven Lane H 15 
Ravenscroft Road E-G 11-

12 
Rea Street F 13 
Reading Street H 11 
Redmond Drive H 11 
Reed Drive H 11 
Reese Avenue E 13 
Reevesmere Lane D 5 
Rex Lane F 3 
Reygate Court J 9 
Reynolds Street H 11 
Richards Lane F 10 
Rideout Street I 8 
Ridley Drive G 11 
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Ringer Road G 7 
Ritchie Avenue H 10-

11 
Riverside Drive F 16 
Robbie Crescent K 9 
Roberson Drive E 15 
Roberts Drive F-G 16 
Rolfe Lane I 5 
Rollo Drive J 6 
Roosevelt Avenue I 8 
Root Crescent E 8 
Rossland Road East E 8-16 
Rossland Road West E 1-8 
Rotherglen Road 
North 

G 12 

Rotherglen Road 
South 

H 12 

Rumbellow Crescent E 5 
Rushbrooke Way D 4 
Rushworth Drive E 4 
Ruthel Road K 5 
Ryan Court J 9 
Ryder Crescent C 3 

 

*S* 

Sabbe Crescent E 10 
Salem Road North H-I 6 
Salem Road South A-E 6 
Saliba Avenue E 5 
Sallis Drive K 5 
Salt Drive J 5 
Salvage Street E 4 
Sargeant Avenue D 6 
Sayor Drive F 13 
Schofield Gate D 7 
Schoolbridge Street D 10 
Seagrave Lane E 16 
Seabreeze Road K 5-6 
Searell Avenue E 12 
Seggar Avenue E 9 
Selby Drive E 12 
Selway Road D 11 
Seward Crescent D 3 
Sewell Crescent D 6 
Shale Drive F 13 
Shapland Crescent D 6 
Sharp Crescent F 10  
Sharplin Drive J 4 
Shaw Court J 12 
Sheldon Drive G 8 
Shell Drive E 16 
Shepstone Drive E 3 

Sherwood Road East G 14 
Sherwood Road 
West 

G 15 

Shipp Crescent E 10 
Shoal Point Road I-K 4 
Shorten Place D 10 
Sidaway Lane G 8-9 
Sideline #16 A-C 16 
Sillett Drive G 13 
Silverwood Circle F 3 
Silvester Street F 4 
Simms Drive F-G 13 
Simonds Drive K 12 
Simpson Road J 8 
Singleton Lane G 10 
Sivyer Crescent E 3 
Skelton Crescent F 4 
Slader Heights Street F 3 
Slater Crescent K 10 
Sleeky Lane G 8 
Smales Drive F 8 
Smith Lane F 10 
Snowling Drive E 3 
Solway Crescent E 3 
Southam Street F 3 
Speight D 5 
Spiers Crescent K 5 
Spitty Road E 7 
Spraggins Lane F 10 
Squire Drive A-C 4 
Staines Avenue C 4 
Stammers Drive D 12 
Stannardville Drive E 15-16 
Station Plaza I 9-10 
Station Street I 9-10 
Stearns Court F 14 
Stevensgate Drive E 12 
Still Lane F 3 
Stockbridge Crescent G 11 
Stockell Crescent E 16 
Stokes Drive D 3 
Stonewood Street I 10 
Strathy Road J-K 8 
Strickland Drive F 15 
Stockell Crescent E 16 
Stott Avenue E 16 
Strong Gate D 10 
Styles Crescent E 4 
Sullivan Drive F-G 9-

10 
Swanston Crescent K 10-11 
Sykes Street G 13 

 

*T* 

Tadman Lane G 9 
Talbotshire Street I 10 
Tampsett Avenue D 6 
Tams Drive G-H 6 
Tanner Lane J 9 
Tansley Crescent C 3 
Tasker Crescent G 8 
Taunton Road East C 1-8 
Taunton Road West C 8-15 
Taverner Crescent E 11 
Tawn Crescent F 8 
Taylor Road J 7 
Teasdale Street E 3 
Thorp Crescent F 14 
Tiller Street D 3 
Tipton Crescent F 11 
Tobbell Lane D 8 
Todd Road F 15-16 
Todhunter Crescent D 6 
Tompkins Lane K 9 
Tonna Lane F 3 
Top Street F 8 
Torr Lane G 7 
Towers Street C 8 
Tozer Crescent D 11 
Tragunna Lane J 9 
Travis Lane H 15 
Trawley Crescent H 9 
Tresher Court F 11 
Trott Lane G 7 
Trowell Lane E 7-8 
Tudor Avenue H 9 
Tulloch Drive J 7 
Tunbridge Gate D 7 
Turnbull Road J 7 
Turnerbury Avenue F 3 
Turriff Crescent F 13-14 
Twigg Drive F 8 
Twilley Lane G 7 

 

*U* 

Unsworth Crescent D 11 
Upchurch Avenue K 3 
Urwin Street D 8 

 

*V* 

Vale Crescent K 13 
Varley Drive K 12-13 
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Ventris Drive G 12 
Ventura Lane G 10 
View Street F 8 

 

*W* 

Watt Street F 9 
Wainwright Drive E 9 
Waldron Court D 11 
Walker Crescent J 12 
Warburton Drive D 8 
Warner Drive C 4 
Warnford Circle C 8 
Warwick Avenue K 4 
Watersplace Avenue D 6 
Weatherby Avenue F 4 
Webbford Street I 9 
Weekes Drive F 14 
Welbourne Court C 10 
Weld Drive D 6 
Welsh Street F 15 
Westacott Crescent D 10 
Westgate Avenue F 4 
Westney Road North A-G 10 
Westney Road South H-I 12 
Weston Crescent D 10 
Westray Crescent D 4 
Wheatley Crescent D 10 
Whitbread Crescent D 5 
Whitefoot Crescent J 3 
Whitlock Crescent E 3 
Whittington Court J 9-10 
Wickens Crescent G 13-

14 
Wicks Drive G 5-6 
Wiggins Drive F 9 
Wilce Drive F-G 13 
Wilkie Lane I 5 
Willcocks Crescent F 9 
Willer Avenue F 10 
Williamson Drive East D 2-7 
Williamson Drive West D 8-13 
Willows Lane H 15 
Wilsongary Circle D 7 
Windebanks Drive K 9 
Windle Drive F 15 
Windsor Avenue H 9 
Windsor Drive G 15 
Winrow Gate D 7 
Winterton Way D 12 
Wiseman Drive K 4 
Wishbone Crescent I 7 
Withay Drive F-G 13 

Woodchester Green I 10 
Woodcock Avenue E 7 
Woodhouse Crescent I 7 
Woodward Crescent G 10 
Woolf Crescent I 6 
Workmen’s Circle E 14 
Wright Crescent H 11 
Wyatt Lane D 9 

 

*Y* 

York Street H 9 
 



 

 

Legislative & 
Information Services 
Tel. 905-683-4550 
Fax. 905-683-1061 

TOWN OF AJAX 
65 Harwood Avenue South  

Ajax  ON  L1S 2H9 
www.ajax.ca 

 

 
 
May 2, 2022 
 
 
To:  All Financial Institutions 
 
Re:  Municipal Election Campaign Account 
 
 
A candidate running in the 2022 municipal election is required under the Municipal Elections Act, 
1996 to open an account in the name of their campaign (for example: “Campaign for John Doe” 
or “John Doe’s Campaign”). 
 
The Act does not contain any prohibition against a municipal candidate being a signing officer on 
the campaign account, nor does it require the candidate to have a chief financial officer, as is the 
case with provincial and federal candidates. 
 
Section 88.22(1) of the Municipal Elections Act, 1996 states as follows: 
 

(1) A candidate shall ensure that, 

(a) no contributions of money are accepted or expenses are incurred unless one or 
more campaign accounts are first opened at a financial institution exclusively 
for the purposes of the election campaign; 

(b) all contributions of money are deposited into the campaign accounts; 

(c) all funds in the campaign accounts are used exclusively for the purposes of the 
election campaign; 

(d) all payments for expenses are made from the campaign accounts; 

 
Should you have any further questions on this matter, please contact Alexander Harras, Manager 
of Legislative Services / Deputy Clerk, at 905-619-2529 ext. 3342. 
 
Yours truly, 
 
 
 
Nicole Cooper 
Returning Officer, Ajax 2022 Municipal Elections 
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Legislative & 
Information Services 
Tel. 905-683-4550 
Fax. 905-683-1061 

TOWN OF AJAX 
65 Harwood Avenue South 

Ajax  ON  L1S 2H9 
www.ajax.ca 

May 2, 2022 

Dear Candidate, 

Re: Right of Candidates & Their Representatives to Enter On To Residential Premises 

The following provisions are referenced from various provincial statutes that establish the rights 
of municipal and school board election candidates and their campaign representatives to enter 
on to residential premises during an election. 

Should you be denied permission to access apartment buildings, condominium buildings, non-
profit housing, or gated communities between the hours of 9:00 a.m. and 9:00 p.m. any day during 
the campaign period, you may refer to this letter and the applicable legislation referenced herein 
to justify your legitimate right of access to these premises. 

If any landlord or property manager has questions regarding the legislation or wishes to validate 
the information herein provided, you may provide them with the contact information listed below 
and encourage them to contact the Returning Officer or Deputy Returning Officer to discuss the 
legislation. However, we caution that the Town cannot force or require landlords or property 
managers to follow the law as written in the event that they continue to deny access. Should you 
have any questions regarding the contents of this letter, please contact the undersigned. 

Yours truly, 

Nicole Cooper 
Returning Officer, Ajax 2022 Municipal Elections 
905-619-2529 ext. 3336
election@ajax.ca

mailto:election@ajax.ca
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Municipal Elections Act, 1996, S.O. 1996, c. 32: 
 

Access to residential premises 
88.1 No person who is in control of an apartment building, condominium building, 
non-profit housing cooperative or gated community may prevent a candidate or his 
or her representative from campaigning between 9 a.m. and 9 p.m. at the doors to 
the apartments, units or houses, as the case may be. 2016, c. 15, s. 46. 
 
Display of signs at residential premises 
88.2 (1) No landlord or person acting on a landlord’s behalf may prohibit a tenant 
from displaying signs in relation to an election on the premises to which the lease 
relates. 2016, c. 15, s. 46. 
 
Same, condominium corporations 
(2) No condominium corporation or any of its agents may prohibit the owner or 
tenant of a condominium unit from displaying signs in relation to an election on the 
premises of his or her unit. 2016, c. 15, s. 46. 
 
Exception 
(3) Despite subsections (1) and (2), a landlord, person, condominium corporation 
or agent may set reasonable conditions relating to the size or type of signs in 
relation to an election that may be displayed on the premises and may prohibit the 
display of signs in relation to an election in common areas of the building in which 
the premises are found. 2016, c. 15, s. 46. 
 
Same 
(4) Despite subsection (3), no landlord, person, condominium corporation or agent 
may prohibit the display of signs in relation to an election in common areas of the 
building if space in the building is being used as a voting place. 2016, c. 15, s. 46. 
 

Tenant Protection Act, 1997, S.O. 1997, c. 24: 
 

Entry by canvassers 
22. No landlord shall restrict reasonable access to a residential complex by 
candidates for election to any office at the federal, provincial or municipal level, or 
their authorized representatives, if they are seeking access for the purpose of 
canvassing or distributing election material. 1997, c. 24, s. 22. 

 
Condominium Act, 1998, S.O. 1998, c. 19: 
 

Entry by canvassers 
118 No corporation or employee or agent of a corporation shall restrict reasonable 
access to the property by candidates, or their authorized representatives, for 
election to the House of Commons, the Legislative Assembly or an office in a 
municipal government or school board if access is necessary for the purpose of 
canvassing or distributing election material. 1998, c. 19, s. 118. 

 



 Form: LIS-102 Revision Date: 2022-04-06 

 
Town of Ajax Municipal Elections 

Candidate Information and FOI Release Form 
 

I hereby authorize the Town Clerk or their designate to include on the Town’s Election 
website and make available to any person the following information with respect to my 
candidacy for an elected office in the Town of Ajax: 
Name of Candidate:  

Qualifying Address: 
(street number is optional) 

 

E-mail Address:  

Website:  

Telephone #1:  

Telephone #2:  

Telephone #3:  

Social Media Accounts:  
(We may request confirmation of your social media handles via direct link prior to 
posting) 
 Platform Handle 
Social Media Link 1:   

Social Media Link 2:   

Social Media Link 3:   

Signature of Candidate: 
 
 
  

Date: 

Collection & Use of Personal Information Statement: 
 
Personal information on this form is collected under the authority of the Municipal Elections 
Act, 1996, and will be used for authorizing candidate information to be placed on the Town 
of Ajax website or made available to any person for the municipal or school board election. 
Questions about this collection of personal information should be directed to the Town of 
Ajax Records & FOI Coordinator, 65 Harwood Ave. S., Ajax, Ontario L1S 2H9, 905-619-
2529 ext. 3343. 

 



 Form: LIS-103 Revision Date: 2022-04-06 

Town of Ajax Municipal Elections 
Withdrawal of Nomination 

Explanatory Note: 
An individual who has been nominated may withdraw his or her nomination by filing a written 
withdrawal in the Clerk’s office no later than 2 p.m. on Nomination Day for the election, if 
nominated under s. 33(4) of the Act, or no later than 2 p.m. on the Wednesday following 
Nomination Day if nominated under s. 33(5) of the Act. 
 
A Withdrawal of Nomination may only be filed in person by the Candidate or by their agent; it 
may not be faxed or e-mailed. 
 
A Candidate who withdraws his or her nomination is still required to file the necessary financial 
statements prior to the filing deadline regardless of the amount of contribution received and/or 
expenses incurred, even if the amount is zero. 
 
Withdrawal of Nomination Statement of Candidate: 
 
I, 
__________________________________________________________________________, 

(Name of Candidate) 
 
do hereby withdraw my name as a candidate for the office of: 
 
__________________________________________________________________________ 

(Title of Office & Election Year) 
 
______________________________ 
(Signature of Candidate)    

 
_______________________________ 
(Date) 

 
______________________________ 
(Name of Agent, if delivered by Agent)  

 

 
______________________________ 
(Signature of Agent, if delivered by Agent)  

 
_______________________________ 
(Date) 

  
 

Receipt by Town Clerk or Designate: 
 
This Withdrawal of Nomination delivered to me at __________________, 

         (Time) 
 
this                    day of                                , ________, by the _________________________. 
 (date)   (month)   (year)      (Candidate or their Agent) 
 
 
 
___________________________ 
Name of Town Clerk or Designate 

 
______________________________ 
Signature of Town Clerk or Designate 

 

 



 Form: LIS-113 Revision Date: 2022-04-06 

 
Town of Ajax Municipal Elections 

Appointment of Agent 
 
 
 
I, _____________________________________________________________________________,  
   (Candidate Name or Registered Third Party Advertiser) 
 
 
do hereby appoint the following individual(s) to act on my behalf in any capacity as directed and 
allowed for by the Municipal Elections Act, 1996: 
 

  
List of Agents: 
 
_________________________________            
Agent’s Name 

 
_________________________________ 
Agent’s Signature 

 
_________________________________            
Agent’s Name 

 
_________________________________ 
Agent’s Signature 

 
_________________________________            
Agent’s Name 

 
_________________________________ 
Agent’s Signature 

 
_________________________________            
Agent’s Name 

 
_________________________________ 
Agent’s Signature 

 
_________________________________            
Agent’s Name 

 
_________________________________ 
Agent’s Signature 

 
 
 
 
_________________________________ 
Candidate’s/RTPA’s Signature 

 
 
 
 
_________________________________ 
Date 

 
 
 
 
 
 
 
            
 
 

 



 
Form: LIS-114 Revision Date: 2022-04-06 

 
Town of Ajax Municipal Elections 

Appointment of Scrutineer by Candidate 
 
 
I, _______________________________________________________________________________, 
      (Name of Candidate) 
 
candidate for the office of ___________________________________________________________,  
      (Title of Office and Election) 
 
do hereby appoint _________________________________________________________________, 
      (Name of Scrutineer) 
                                                                              
to attend any voting place within the Town of Ajax in order to represent me and my campaign. He/she 
has agreed to conduct him/herself in accordance with the pertinent rules of the Municipal Elections Act 
(the “Act”). By signing this form I understand that if the conduct of this individual in any way violates 
provision(s) of the Act or the Town of Ajax Election Policies & Procedures, they may be asked to vacate 
a voting place indefinitely and not allowed to enter another voting place for the duration of the election.  
             
___________                                                                                                                    
Signature of Candidate       Date 
 
 
IMPORTANT NOTES: 
 
• Scrutineers will be required to show this completed form to Election Officials present at the voting 

place UPON REQUEST.  If they do not have this form on their person, they WILL NOT be permitted 
to enter the voting place and serve as a Scrutineer. 
 

• A Candidate is permitted to have one (1) Scrutineer at each voting place. Candidates who enter the 
voting place are considered to be Scrutineers unless they are entering for the purpose of voting. 

 
• Election Officials present in a voting place are responsible for the conduct of the voting process and 

no Candidate or Scrutineer has the right to interfere with Election Officials in the discharge of their 
duties. 

 
• Anyone creating a disturbance at a voting place will be immediately removed by an Election Official. 
 
• The role of Candidates and Scrutineers in the voting place is to scrutinize the integrity of the process.  

It is not a communicative role.  Therefore, Candidates and Scrutineers are prohibited from speaking 
directly to voters in the voting place. The use of cell phones and other personal mobile devices 
within the voting place is also prohibited. 

 
• To avoid disruption of the voting place, Candidates wishing to speak to their Scrutineers must do so 

outside of the voting place. 
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CANDIDATES AND SCRUTINEERS MAY: 
 
• Enter the voting place 15 minutes before it opens to inspect election equipment, forms and 

documents related to the vote (but not so as to delay the timely opening of the voting place). 
 

• Object to a person being added to the Voters’ List (Note: a record will be made of all objections, 
however Election Officials shall make the final decision regarding whether to add an elector to the 
Voters’ List, make a revision to the Voters’ List, or issue a voting PIN).  

 
• Be present to verify and ensure that total votes cast are at “0” when the polls open; Candidates and 

Scrutineers in attendance shall be requested to sign a document attesting to this fact. 
 
 
CANDIDATES AND SCRUTINEERS MAY NOT: 
 
• Wear campaign material (buttons, hats, T-shirts, etc.), hand-out campaign material, or park a vehicle 

displaying campaign material in the parking lot of a voting place. 
 
• Sit at the tables provided for Election Officials. Candidates may wish to provide Scrutineers with a 

clipboard to take notes. 
 
• Speak to voters, touch voting technology (such as laptops), observe how a voter votes or interfere 

with the voting process. 
 
• Be present when an Election Official assists an incapacitated voter with marking his/her ballot. 
 
• Attempt (directly or indirectly) to interfere with how a voter votes. 

 
• Obtain or attempt to obtain, in a voting place, information about how a voter intends to vote or has 

voted, or communicate any such information. 
 
• Compromise the secrecy of voting. 
 
 
 
 
 
 
 
 
 
 
 
 
CANVASSING PROHIBITION: 
 
The Town Clerk designates all premises used as official voting places.  As the lessee of such premises, 
and pursuant to the Town’s Use of Corporate Resources for Election Purposes Policy, electioneering 
of any nature in or on municipal property including a premises used as a voting place is not permitted. 
A voting place is deemed to include the entire building and the property on which it is located. Election 
Officials and Municipal Law Enforcement Officers have been instructed to remove all campaign 
materials from all designated voting places. 
 



THE CORPORATION OF THE TOWN OF AJAX 
 

BY-LAW NUMBER 56-2020 
 
 

Being a by-law to authorize the payment of rebates to individuals who make 
contributions to candidates in the 2022 municipal elections. 

 
 
WHEREAS subsection 88.11(1) of the Municipal Elections Act, 1996, as amended (hereafter 
referred to as the Act), allows a municipality, by by-law, to provide for the payment of rebates to 
individuals who make monetary contributions to candidates for office on the municipal council; 
 
NOW THEREFORE the Council of the Corporation of the Town of Ajax hereby enacts as follows: 
 
 Definitions 
 

1. In this by-law,  
 
 “Elector” means an individual whose name appears on the Ajax voters’ list, as 

amended, up until the close of voting on voting day; 
 

 “Spouse” means the same as the definition of “spouse” under the Municipal Act, 
2001; 
 

 “Fundraiser” means an event or activity held by or on behalf of a candidate for the 
purpose of raising funds for his or her election campaign; and 

 
 “Registered Third Party” means the same as the definition of “registered third 

party” under the Municipal Elections Act, 1991. 
 
 “Town Clerk” means the individual appointed by the Council of the Corporation of 

the Town of Ajax to serve as the Clerk of the municipality in accordance with 
section 228 of the Municipal Act, 2001; 

 
Eligible and Ineligible Contributions 
 
2. Notwithstanding section 88.15 of the Act, for the purposes of this by-law only a 

contribution of money shall be considered for a rebate. The following contributions 
are not eligible for a contribution rebate: 
 
2.1. Contributions of goods or services; 
2.2. Contributions of inventory from a prior election; 
2.3. Proceeds from candidate fundraisers; 
2.4. Contributions made by a candidate, a candidate’s spouse, or a candidate’s 

child; and 
2.5. Contributions made to registered third parties. 

 
Rebate Criteria 
 
3. The Town Clerk shall pay a rebate to an individual if the Town Clerk is satisfied 

that all of the following conditions have been met: 
 
3.1. The individual has made a contribution to a candidate seeking election to 

a position on the Town of Ajax Council in the 2022 municipal election; 
 

3.2. The individual is an elector in the Town of Ajax; 
 

3.3. The contribution is made between the date of the candidate’s nomination 
filing and the conclusion of the candidate’s campaign period, including any 
supplementary period if applicable; 

 
3.4. A completed application for contribution rebate is submitted to the Town 

Clerk not later than ninety (90) days after the candidate’s applicable 
financial filing deadline; 

 
3.5. The candidate has filed all required financial statements, auditor’s reports, 

other documentation, and paid any amounts prior to the applicable filing 



deadlines as required by the Act; 

3.6. The candidate has not incurred expenses or made contributions to their 
own campaign in excess of what is permitted under the Act; 

3.7. The candidate’s financial statement(s) are not potentially or actively subject 
to a compliance audit ordered by the Compliance Audit Committee for the 
Town of Ajax; and 

3.8. The Town Clerk is satisfied that the individual has not made contributions 
to candidates in excess of what is permitted under the Act. 

Calculation of Rebate 

4. The amount of the rebate shall be calculated as follows:

4.1. A minimum contribution of $20.00 is required to be eligible for a rebate. 

4.2. The rebate amount shall be 75% of the contribution, up to a maximum of 
$187.50. 

4.3. An elector who makes contributions to more than one candidate may 
receive a rebate in respect of each contribution, but is not entitled to receive 
total rebates amounting to more than the maximum amount stated in 
section 4.2 of this by-law. 

Administration 

5. The Town Clerk may establish forms and procedures for the administration of this
program.

6. By-law 082-2016 is hereby repealed.

7. This by-law shall come into force and effect immediately upon final passing.

READ a first and second time this 
Fourteenth day of December, 2020 

READ a third time and passed this 
Fourteenth day of December, 2020 

____________________________ 
Mayor 

____________________________ 
D-Clerk



THE CORPORATION OF THE TOWN OF AJAX 

BY-LAW NUMBER 06-2021 

A By-law to regulate election and registered third party advertiser signs in the Town of Ajax 

WHEREAS pursuant to the Municipal Act, 2001, S.O. 2001, c. 25, as amended, the 
Council of a local municipality may pass a By-law to regulate or prohibit signs and other 
advertising devices; 

NOW THEREFORE the Council of the Corporation of the Town of Ajax enacts as follows: 

1. Short Title 

1.1 This by-law may be cited as the "Election Sign By-law". 

2. Definitions 

2.1 In this By-law: 

(a) "campaign headquarters" means a building or part thereof where a registered 
candidate or third party advertiser has set up an office to conduct an election 
campaign, in a zone permitted in accordance with the Town's Zoning By-law, as 
amended. 

(b) "daylighting triangle" means an area of private land on a corner lot, which area is 
to be determined by measuring from the point of intersection of the street lines, 
7.5 metres along each such street line and joining such points with a straight line. 
The triangular shaped land between the intersecting street lines and the straight 
line joining the points at the required distance along the street line is the 
daylighting triangle. 

(c) "division fence" means a fence marking the boundary between adjoining parcels 
of land or a road allowance; 

(d) "election sign" means a sign for an election or by-election or a registered third 
party advertiser that promotes, supports or opposes a candidate, political party, 
or a "yes" or "no" answer to a question on a ballot. 

(e) "erect" means display, attach, affix, post, alter, construct, place, locate, install or 
relocate. 

(f) "expense" means the cost of carrying out the work to be done by the notice 
pursuant to Section 7.2 and an administrative charge as outlined in the Town of 
Ajax Fee By-law. 

(g) "fascia sign" means a sign parallel to the building wall to which it is attached. 

(h) "highway" means a common and public highway, street, avenue, parkway, 
driveway, square, place, bridge, viaduct or trestle, any part of which is intended 
for or used by the general public for the passage of vehicles and includes the 
area between the lateral property lines thereof. 

(i) "Officer" means a Municipal Law Enforcement Officer appointed by the Council of 
the Town to enforce municipal by-laws. 

U) "park/ parking" means as defined in the Highway Traffic Act, R.S.O. c.H.8 as 
amended or any successor thereto. 

(k) "polling station" means any building or part thereof where voting takes place 
during a provincial or federal election. 

r (I) "person" includes an individual. a firm, corporation, association or partnership. 



(m) "pylon sign" means a sign attached or directly supported by one or more uprights, 
poles or braces, or located in a structural base, located in or on the ground. 

(n) "Region" means The Regional Municipality of Durham 

(o) "registered third party advertiser" means an individual, corporation or trade union 
that is registered in accordance with the requirements for registration in a 
municipal, provincial, or federal election. 

(p) "sign height" means the height of a sign measured by the vertical distance from 
the ground on which it stands to the highest extremity of the sign. 

(q) "Town" means The Corporation of the Town of Ajax. 

(r) "voter assistance centre" means any building or part thereof where the Town is 
providing assistance or support to electors in order to cast a ballot. 

(s) "zone" means the area of a defined land use zone in the Town's Zoning By-laws 
passed under the Planning Act, R.S.O. 1990 c. P. 13, as amended or any 
successor thereto. 

3. Administration 

3.1 This By-law shall be read and interpreted in conjunction with the Town's Zoning By-law, 
as amended. 

3.2 All dimensions are in metres (m) or square metres (m2) unless otherwise indicated and 
all submissions shall be dimensioned as such. 

3.3 The owner of the lands or premises upon which any election sign is located shall 
maintain such election sign in a proper state of repair so that such sign does not 
become an unsafe sign or unsightly. 

3.4 Where a conflict exists between the provisions of this by-law and any other by-law 
regulating signage within the Town of Ajax, the provisions of this by-law shall prevail. 

4. General Provisions 

4.1 No person shall erect, display, overhang or encroach or permit or cause the erection, 
displaying, overhanging or encroaching of any election sign on any highway under the 
jurisdiction of the Town or Region or on any property owned by, or under the control of, 
or managed by the Town or Region, by lease, agreement or otherwise. r 4.2 No person shall erect or display or permit or cause the erection or display of an election 
sign that is not in accordance with the provisions of this by-law. 

4.3 No person shall erect, display, affix, or fasten or permit or cause the erection, displaying, 
affixing or fastening of an election sign on any division fence if the election sign is visible 
from any highway that is under the jurisdiction of the Town or Region. 

4.4 No person shall fail to remove, alter, or repair an election sign which is not in compliance 
with the provisions of this by-law when so directed by an Officer. 

4.5 Every person using rebar or any type of reinforcing steel or metal, shall ensure that all 
ends, not including the end inserted into the ground, has safety caps securely covering 
the ends of the steel or metal. 

5. Maximum Size & Land Use Type Zone 

5.1 Except as otherwise restricted in this By-law, all election signs are permitted in all zones. 

5.2 No person shall erect or display or permit or cause the erection or display of an election 
sign on any property in the Town, that exceeds a maximum height of 1.2 m from the 
ground, has a width greater than 1.2m or has a maximum area greater than 1.44m2 

. 

5.3 Notwithstanding section 5.2, an election sign located at a campaign office, promoting the 
candidate or registered third party advertiser campaign, shall not exceed a maximum sign 



area of 2.0 m2 that is located in any industrial or commercial zone, provided that the 
election sign is not located within any daylighting triangle. 

5.4 Every person using any permanent pylon or fascia sign on the property of a campaign 
office shall only provide information about the use of the property and may not promote, 
support or oppose a candidate, political party, or a "yes" or "no" answer to a question on 
a ballot. 

6.0 Sign Placement & Standards 

6.1 Candidates and registered third party advertisers shall be ultimately responsible for 
ensuring that all requirements of this by-law have been met with regards to any election 
signs erected on their behalf. 

6.2 All election signs shall indicate the candidate's name on the election sign. 

6.3 Registered third party advertiser signs erected by a registered third party advertiser shall 
indicate the name of the registered third party advertiser, the municipal, provincial, or 
federal body where the third party advertiser is registered, and a telephone number, 
mailing address, or e-mail address at which the third party advertiser may be contacted. 

6.4 No candidate or any other person shall erect or display an election sign or permit or 
cause an election sign to be erected or displayed prior to the issuance of writs for a 
federal or provincial election or by-election, or 25 days immediately preceding any 
municipal election. 

6.5 No person shall enter on to any property owned by or managed by, or under the legal 
control of the Town or Region or at any active voter assistance centre or polling station, 
with any vehicle that promotes or advertises a candidate or a registered third party 
advertiser by either signs on the vehicle, vehicle wraps, or any other type of display 
advertising. 

6.6 No person shall park any vehicle on any highway abutting, in front of, or within 25m of any 
property line of an active voter assistance centre or polling station that promotes or 
advertises a candidate or a registered third party advertiser by either signs, vehicle wraps, 
or any other type of display advertising. 

6.7 All candidates or registered third party advertisers shall remove all election signs within 
48 hours after the date of the election. 

7. Offences and Penalties 

7.1 When an election sign is erected on or overhanging property owned by or under the 
jurisdiction of the Town or Region, in contravention of this By-law, the election sign may 
be removed by an Officer without notice. 

7.2 When an election sign is erected on private property in contravention of this By-law, an 
Officer may forward a notice, by personal service, telephone or regular post, to the 
registered owner of the property, or to the lessee or owner of the sign, or their agents, or 
to the person or agent having the use or the major benefit of the sign, requiring that the 
sign be removed within the time specified in the notice and thereafter not replaced with 
any sign in contravention of this By-law or to alter the sign to comply with the By-law. 

7.3 If a notice is not complied with, an Officer may require Town employees, or an independent 
contractor, to enter land and remove an election sign at the expense of the owner thereof, 
the person who permitted or caused the election sign to be erected or by the owner of the 
land on which it is situated and the Town, or their agents shall not be liable to compensate 
such owner or other person having an interest in the election sign for reason of anything 
done by or on behalf of the Town under the provisions of this By-law. 

7.4 The Town may recover any expense incurred pursuant to Sections 7.1 or 7.3 by adding 
the expense to the tax roll and collecting it in the same manner as taxes. r 7.5 A person wishing to recover an election sign removed pursuant to Sections 7.1 or 7.3 shall 
pay a fee of $5.00 per sign. 



7.6 All unclaimed election signs that have been removed by the Town shall become property 
of the Town if they are not claimed within 30 days of its removal. 

7.7 Every person who contravenes any provision of this By-law is guilty of an offence and on 
conviction is liable to a fine or penalty for each offence, exclusive of costs as prescribed 
by the Provincial Offences Act. 

7.8 Should any provision of this by-law be declared by a court of competent jurisdiction to be 
void or ultra vires for any reason, the remaining provisions shall, nevertheless, remain 
valid and binding and the by-law shall be read as if the provisions had been struck out. 

8. Repeal 

8.1 That By-law Number 45-2019 is hereby repealed. 

READ a first and second time this 
Twenty-Fifth day of January, 2021. 

READ a third time and passed this 
Twenty-Fifth ay of January, 2021. 

Mayor 

D- Clerk 



THE CORPORATION OF THE TOWN OF AJAX

BY-LAW NUMBER 70-2021

Being a By-law to establish a 2022-2026 Election Compliance Audit Committee

WHEREAS section 88.37(1) of the Municipal Elections Act, 2006, as amended, requires Council
to establish a Compliance Audit Committee to address applications requesting a review of a
candidate’s campaign finances;

NOW THEREFORE the Council of the Corporation of the Town of Ajax enacts as follows:

1. That a 2022-2026 Election Compliance Audit Committee be established under the
provisions of the Municipal Elections Act, 1996, as amended;

2. That the attached Terms of Reference shall guide the structure and responsibilities of the
2022-2026 Election Compliance Audit Committee; and

3. That, in accordance with the Municipal Elections Act, 1996, as amended, the 2022-2026
Election Compliance Audit Committee shall serve a term that is concurrent with the term
of office of the Council elected in 2022, and shall therefore serve in the instance of any
by-election that may take place during that time.

READ a first and second time this
22’’ day of November, 2021.

READ a third time and passed this
22’ day of Nove er, 2021.

Ma or

D-Clerk



2022 Municipal & School Board Election
Joint Compliance Audit Committee

Terms of Reference

Name:

The name of the Committee is the “2022 Municipal & School Board Election Joint
Compliance Audit Committee” (“the Committee”).

Definitions:

Clerk means the Clerk or secretary of the Participating Body, or their designate.

Participating Bodies means the Town of Ajax, Regional Municipality of Durham, City of
Oshawa, City of Pickering, Town of Whitby, and the Durham District School Board.

Mandate:

The Committee is established pursuant to the requirements of section 88.37 of the
Municipal Elections Act, 1996, S.O., 1996, c. 32, as amended (“the Act”) for the
Participating Bodies.

The powers and functions of the Committee are set out in section 88.33 to 88.37 of the
Act.

Term of Committee:

The term of appointment for the Committee shall be concurrent with the term of office of
the council or local board elected in 2022, and shall therefore serve for four (4) years
commencing on November 15, 2022 and concluding on November 14, 2026 or until such
time the applicable Committee has disposed of any remaining matters in accordance with
the Act, whichever is later.

Corn position:

When a compliance audit application from an elector or a report from the Clerk indicating
a candidate or registered third party has contravened any of the contribution limits under
section 88.9 of the Act is received, the Committee comprised of three (3) members shall
meet and consider the application and/or report in accordance with the Act.

Members forming the Committee shall be selected by the Clerk from a roster of qualified
individuals, who have been jointly recruited by the Clerks of the Participating Bodies.

The following persons are ineligible for appointment:
• Employees or officers of any of the Participating Bodies;
• A member of council or of a local board of any of the Participating Bodies;
• Any persons who are candidates in an election of any of the Participating Bodies

for which the Committee is established; or,
• Any persons who are registered third parties in an election of any of the

Participating Bodies for which the Committee is established.

Should an appointed Committee Member acceptemploymentwith any of the Participating
Bodies or register as a candidate or a third party with any of the Participating Bodies, they
will have been deemed to have resigned.

All Committee Members shall agree in writing that they will not work or volunteer for, or
contribute to, any candidate or registered third party in any capacity in an election of any
of the Participating Bodies.

If a person on the roster to serve on the Committee is identified as having participated or
contributed to a candidate’s campaign or registered third party, that person shall not be
eligible to be selected as a Member with respect to a Compliance Audit Committee
application within the applicable Participating Body where the participation or contribution



to a campaign or registered third party occurred.

Conduct of Members:

Members of the Committee shall comply and conduct themselves in accordance with the
Joint Compliance Audit Committee Administrative Practices and Procedures for the
Participating Bodies.

Members shall not use their position on the Committee for any personal or political gain.

Remuneration:

Remuneration will be as follows:
• $400.00 retainer fee (costs will be shared equally by the Participating Bodies) for

those individuals on the roster. The retainer fee shall cover attendance at a
mandatory training session and review of periodic updates or information supplied
by the Clerk of any of the Participating Bodies. Payment of the retainer fee does
not denote membership on a Committee and covers the four (4) year term; and,

• $350.00 per meeting attended, plus mileage in accordance with the rate normally
paid to employees of the applicable Participating Body. The per meeting rate shall
cover review of background or agenda materials as required in preparation for a
meeting.

Membership Selection:

At a minimum, the recruitment of persons to be included on the roster of individuals shall
be advertised in a local newspaper having general circulation and on the websites of the
Participating Bodies. Other recruitment measures may be initiated by the Clerks of the
Participating Bodies.

All applicants will be required to complete an application and may be subject to further
screening and an interview. The selection process will be determined by the Clerks of the
Participating Bodies.

Applicants must have the ability to understand and apply the election campaign finance
provisions of the Act and must remain impartial in order to fulfill their responsibilities.
Preference will be given to candidates that have experience related to compliance audit
activities or investigative or adjudicative processes.

The following criteria will be considered when appointing members:
• Demonstrated knowledge and understanding of municipal election campaign

financing rules;
• Proven analytical and decision-making skills;
• Experience working on committees, boards, adjudicative bodies, task forces or

similar settings;
• Experience in accounting and audit, law, law enforcement, academics, or

municipal administration from related fields;
• Demonstrated knowledge of quasi-judicial proceedings;
• Availability and willingness to attend meetings; and,
• Excellent oral and written communication skills.

Meetings:

Meetings will occur as needed and shall be conducted in accordance with the Joint
Compliance Audit Committee Administrative Practices and Procedures for the
Participating Bodies.

Chair:

At the first meeting of a Compliance Audit Committee on a particular report or application,
the members shall appoint one member to act as Chair for the duration of the Committee’s
deliberations on those matters on the agenda. The Chair shall retain the role for all



matters on the agenda at a meeting.

Role of Clerk:

The Clerk will act as the main contact between the Committee, compliance audit
applicant, candidate and registered third party. In accordance with section 88.37 (6) of
the Act, the Clerk shall carry out any duties required under the Act to implement the
Committee’s decisions.
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